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Regular Meeting Agenda

REGULAR MEETING AGENDA
MONDAY, 14 SEPTEMBER 2015
7:30 P.M.
COUNCIL CHAMBERS, CITY HALL
310 GREENWOOD ST., GRAND LEDGE MI 48837

I. ROLL CALL OF COUNCIL — Mayor Kalmin Smith; Mayor Pro-Tem Keith Mulder; and Council members Christina
Bartholomew, Rick Lantz, Sue Roberts, Thom Sowle, and Don Willems

II. PLEDGE OF ALLEGIANCE — Any person(s) attending may participate in reciting the Pledge of Allegiance to the American
Flag. The Mayor may choose to designate, with their consent, a Council member or a person attending to lead the
Pledge of Allegiance. The City Council shall not require any Council member or petson(s) attending to recite the Pledge
of Allegiance.

III. AUDIENCE PARTICIPATION — Any person(s) attending may comment on any subject. All presentations before the City
Council shall be limited to five minutes per individual presentation.

Iv. APPROVAL OF CONSENT AGENDA — The City Council approves items listed on the consent agenda by a single roll call vote
without debate. If the City Council desires to debate any item listed on the consent agenda, it may remove the item and
place it on the regular agenda for consideration in due otder.

A. Motion — To approve the Monday, 14 September 2015 City Council consent agenda, as follows:
1. Financial transactions and bills.
i. Monday, 24 August 2015 regular City Council minutes.
1. Wednesday, 26 August 2015 special City Council minutes.

iv. Right-of-Way Use Application from Ariana Mae Foundation for the 19 September 2015 Run and Play for Ariana Mae.

v. Resolution — To Confirm Traffic Control Order #2015-03.

Vi Resolution — To Amend the Title VI Non-Disctimination Plan.
Vil Amend Department of Public Services job descriptions, per the City Administrator’s memorandum dated 11 September
2015.

V. APPROVAL OF REGULAR AGENDA — The City Council may remove any item from or add any item to the regular agenda.

A. Motion — To approve the Monday, 14 September 2015 regular City Council agenda.

VI. COMMITTEE AND BOARD REPORTS — Council members and staff may report on discussions and actions of committees
and boards.
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VIIL. STAFF REPORTS — The City Council may receive reports from various department heads.
Administrator’s Office
Clerk’s Department
Finance Department — Revenue / Expenditute Report
Police Department
Department of Public Services
Assessing Department
Planning and Zoning Department
Building Department

A, Motion — To receive the July 2015 staff reports and place on file.

VIII. UNFINISHED BUSINESS — The City Council may again debate any item(s) previously debated but not finally disposed of and
may or may not act upon the item(s) as indicated below.

IX. NEW BUSINESS — The City Council may debate any item(s) under its authority not previously debated and may or may not
act upon the item(s) as indicated below.

A Motion — To establish hours of operation for the Grand Ledge Recycling Center as Wednesday, from 3:00 p.m. to 7:00 p.m.,
and Saturday, from 8:00 a.m. to 4:00 p.m., subject to approval by the Eaton County Resource Recovery Coordinator.

X. AUDIENCE PARTICIPATION — Any person(s) attending may comment on any subject. All presentations before the City
Council shall be limited to five minutes per individual presentation.

XI. COMMUNICATIONS FROM THE MAYOR AND COUNCIL — The Mayor may make appointments and reappointments to
boards and committees, may report on subjects referred by Council members, staff and residents, and may comment on
any subject. City Council members may comment on any subject.

XII. CLOSED SESSION — The Open Meetings Act allows the City Council to discuss certain subjects without the presence of the
public. The City Council may request a staff member or any other person the City Council determines to be necessary,
by a majority of the Council members present, to attend the closed session. All persons not requested by the City
Council to stay must leave the Council chambers. Once the Closed Session has ended, the City Council will resume the
regular meeting.

A. Motion — To move into closed session to consider the purchase or lease of real property and to consider material exempt
from discussion or disclosure by state or federal statute, per the Open Meetings Act, Sections 8(d) and (h).

B. Resolution — To authorize the purchase of real property, located at 603 E. River St., Grand Ledge, Eaton County, Michigan.
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XIII.  ADJOURNMENT — When the City Council has completed all items listed on the approved agenda, it may not take any further
action until its next regular meeting or a special meeting. If the time is significantly late and items remain on the
approved agenda, the presiding officer may ask for a motion to adjourn the meeting to another specific date, time, and

place at which to resume and complete the approved agenda.

Gregofy I/ Newman, City Clerk

THE GRAND LEDGE CITY COUNCIL WILL HOLD 1TS NEXT REGULAR MEETING ON MONDAY, 28 SEPTEMBER 2015, AT
7:30 P.M. IN THE COUNCIL CHAMBERS, CITY HALL, 310 GREENWOOD ST., GRAND LEDGE, MICHIGAN



II.

III.

VII.

GRAND LEDGE CITY COUNCIL
310 GREENWOOD ST.
GRAND LEDGE MI 48837
(517) 627-2149

CiTYy COUNCIL MINUTES — REGULAR MEETING
MONDAY, 24 AUGUST 2015
7:30 .M.
COUNCIL CHAMBERS, CITY HALL
310 GREENWOOD ST.

RoLL CALL OF COUNCIL — Mayor Kalmin Smith; Mayor Pro-Tem Keith Mulder; and Council members Rick Lantz, Sue
Roberts, Thom Sowle, and Don Willems
— Council member Christina Bartholomew was absent
OTHERS PRESENT — Adam Smith, City Administrator; Gregory Newman, City Clerk; Martin Underhill, Chief of Police;
Chad Brunton, Street Supervisor;

PLEDGE OF ALLEGIANCE

Mayor Smith led those in attendance in the Pledge of Allegiance.

AUDIENCE PARTICIPATION

Kenneth Vaughan, 216 S. Clinton St., commented on the Serenity Place smoking pelicy and management.

APPROVAL OF CONSENT AGENDA
Motion (from staff) — To approve the Monday, 24 August 2015 Eity Council consent agenda, as follows:

i Financial transactions and bills.

. Monday, 10 August 2015 regular City Council minutes.
COUNCIL MEMBER ROBERTS MOVED, COUNCIL MEMBER LANTZ SECONDED, TO APPROVE THE
MONDAY, 24 AUGUST 2015 CITY COUNCIL CONSENT AGENDA. MOTION CARRIED UNANIMOUSLY.
APPROVAL OF REGULAR AGENDA
Motion — To approve the Monday, 24 August 2015 regular City Council agenda.
COUNCIL MEMBER ROBERTS MOVED, COUNCIL MEMBER WILLEMS SECONDED, TO APPROVE THE
MONDAY, 24 AUGUST 2015 REGULAR CITY COUNCIL AGENDA. MOTION CARRIED UNANIMOUSLY.

COMMITTEE AND BOARD REPORTS

STAFF REPORTS

Adam Smith, City Administrator, reported on the accounts payable report.
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UNFINISHED BUSINESS

NEW BUSINESS

Resolution #53 of 2015 — To approve and authorize a Bid Award to Lansing Asphalt for milling, grading, asphalt paving,
and traffic control.

COUNCIL MEMBER ROBERTS MOVED, COUNCIL MEMBER MULDER SECONDED, TO ADOPT
RESOLUTION #53 OF 2015, TO APPROVE AND AUTHORIZE A BID AWARD TO LANSING ASPHALT FOR
MILLING, GRADING, ASPHALT PAVING, AND TRAFFIC CONTROL.

Adam Smith, City Administrator, explained the resolution refers to unit prices to allow additional streets from the original
request for proposals and explained the reinvestment of Eaton County road millage funds.

Chad Brunton, Street Supervisor, explained the project will move quickly and allow a lane of traffic during operations.
The City Council debated the time frame of the project.

MOTION TO ADOPT RESOLUTION #53 OF 2015, TO APPROVE AND AUTHORIZE A BID AWARD TO
LANSING ASPHALT FOR MILLING, GRADING, ASPHALT PAVING, AND TRAFFIC CONTROL, CARRIED
UNANIMOUSLY.

Resolution #54 of 2015 — To approve the 2015 - 2016 Eaton County Solid Waste Alternatives Grant Program Agreement.

Adam Smith, City Administrator, explained the free curbside recycling for residents beginning 01 October 2015 through
Granger and the resulting reduction in Grand Ledge / Oneida Recycling Center use.

Chad Brunton, Street Supervisor, commented on the reduction in Grand Ledge / Oneida Recycling Center usage due to free
curbside recycling in Delta Township, mentioned the Grand Ledge / Oneida Recycling Center is the only twenty-four
hour unmanned recycling location in Eaton: County, and suggested operating the Grand Ledge / Oneida Recycling
Center on reduced manned hours only to reduce dumping of non-recyclables.

The City Council debated the continued Grand Ledge / Oncida Recycling Center operations, the impact of closing the
Grand Ledge / Oneida Recycling Center for residents not using Granger’s free curbside recycling service, the possibility
of continuing the Grand Ledge / Oneida Reeycling Center operations for one more year, and the static Grand Ledge /
Oneida Recycling Center operation costs regardless of usage levels.

COUNCIL MEMBER ROBERTS MOVED, COUNCIL MEMBER LANTZ SECONDED, TO ADOPT RESOLUTION
#54 OF 2015, TO APPROVE THE 2015 - 2016 EATON COUNTY SOLID WASTE ALTERNATIVES GRANT
PROGRAM AGREEMENT. MOTION CARRIED UNANIMOUSLY.

Motion — To waive the temporary hiring freeze to hire a full-time Police Officer.

COUNCIL MEMBER ROBERTS MOVED, COUNCIL MEMBER MULDER SECONDED, TO WAIVE THE
TEMPORARY HIRING FREEZE TO HIRE A FULL-TIME POLICE OFFICER.

Martin Underhill, Chief of Police, reported on a full-time vacancy and recommended the promotion of a part-time officer to
fill the vacancy.

MOTION TO WAIVE THE TEMPORARY HIRING FREEZE TO HIRE A FULL-TIME POLICE OFFICER,
CARRIED UNANIMOUSLY.
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Motion — To rescind the temporary hiring freeze implemented, 12 March 2001.

COUNCIL MEMBER LANTZ MOVED, COUNCIL MEMBER ROBERTS SECONDED, TO RESCIND THE
TEMPORARY HIRING FREEZE IMPLEMENTED, 12 MARCH 2001.

Adam Smith, City Administrator, explained the temporary hiring freeze history and mentioned the City Council maintains
hiring oversight through the budget process.

MOTION TO RESCIND THE TEMPORARY HIRING FREEZE IMPLEMENTED, 12 MARCH 2001, CARRIED
UNANIMOUSLY.

AUDIENCE PARTICIPATION

COMMUNICATIONS FROM THE MAYOR AND COUNCIL

Council member Willems asked about Grand Ledge’s ranking in the recent SafeWise safe cities report.

Council member Lantz mentioned the Meadow Woods subdivision construction traffic and the need to address safe
construction routes.

CLOSED SESSION

ADJOURNMENT

COUNCIL MEMBER ROBERTS MOVED, COUNCIL MEMBER WILLEMS SECONDED, TO ADJOURN THE
MONDAY, 24 AUGUST 2015, REGULAR CITY COUNCIL MEETING, AT 823 P.M. MOTION CARRIED
UNANIMOUSLY.

Gregory L. Newman, City Clerk

Kalmin D. Smith, Mayor
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GRAND LEDGE CITY COUNCIL
310 GREENWOOD ST.
GRAND LEDGE MI 48837
(517) 627-2149

CrtY COUNCIL MINUTES — SPECIAL MEETING
WEDNESDAY, 26 AUGUST 2015
4:30 P.M.
COUNCIL CHAMBERS, CITY HALL
310 GREENWOOD ST.

RoLL CALL OF COUNCIL — Mayor Kalmin Smith; Mayor Pro-Tem Keith Mulder; and Council members Rick Lantz and
Thom Sowle
— Council members Christina Bartholomew, Sue Roberts, and Don Willems were absent
OTHERS PRESENT — Adam Smith, City Administrator; Gregory Newman, City Clerk;
PLEDGE OF ALLEGIANCE

Mayor Smith led those in attendance in the Pledge of Allegiance,

AUDIENCE PARTICIPATION

NEW BUSINESS
Resolution #55 of 2015 — To amend the Annual Budger for the Fiscal Year Ending 30 June 2016.

COUNCIL MEMBER MULDER MOVED, COUNCIL MEMBER LANTZ SECONDED, TO ADOPT RESOLUTION
#55 OF 2015, TO AMEND THE ANNUAL BUDGET FOR THE FISCAL YEAR ENDING 30 JUNE 2016.

Adam Smith, City Administrator, explained the amendments reflecr additional Act 51 funds received and additional road
work in the Grand Ledge Willis Industrial Pack, and explained the need to finish the roads in the Grand Ledge Willis
Industrial Park to avoid additional future costs.

MOTIONTO ADOPT RESOLUTION #55 OF 2015, TO AMEND THE ANNUAL BUDGET FOR THE FISCAL

YEAR ENDING 30 JUNE 2016, CARRIED UNANIMOUSLY.

AUDIENCE PARTICIPATION

COMMUNICATIONS FROM THE MAYOR AND COUNCIL

ADJOURNMENT

COUNCIL MEMBER LANTZ MOVED, COUNCIL MEMBER SOWLE SECONDED, TO ADJOURN THE
WEDNESDAY, 26 AUGUST 2015, SPECIAL CITY COUNCIL MEETING, AT 4:34 P.M. MOTION CARRIED
UNANIMOUSLY.

Gregory L. Newman, City Cleck

Kalmin D. Smith, Mayor
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Applicants must provide a list of persons assigned as Marshalls at each intetsection along a parade route.
Applications will not be approved by the Chief of Police or the Fire Chief, or submitted to the City Council
until said list is provided.

Applicants must also provide a certificate of insurance listing the City of Grand Ledge as an additional
insured. A certificate listing the City of Grand Ledge as a certificate holder IS NOT acceptable.

Applications will not be submitted to the City Council until said certificate of insurance is provided.

I certify the statements made and the information provided in this application for use of a public right-of-

way are tme,_g?um%plcre\.
i | /24/15

Signau;e‘.xb-h——- — : Date

Vol L usis SI7- 242 - 1327

Printed Name) Daytime Phone

Required Reviews

Approve Request Deny Request Initials
S e g 0 # ‘

Fire Chief ] ]
Public Service ] O
Director

[] Certificate of Insurance provided

Council Action

Date of Action Taken City ClerI’s Signature
[ ] Approved

[] Denied




Here is the race course description.

1. Start at the gas line post, just south of railroad tracks @ entrance to Fitzgerald Park.

2. Cross Jefferson @ park entrance & proceed east in bike lane on south side of road to Spring St.
3. Run facing traffic on east side of Spring toward Kent St.

4. 1600m mark=south edge of white house (615} on east side of road.

5. 1850m @ corner of Spring and Kent Streets. Go straight up Spring to parking lot loop(first possible
right) and bring it right back to same corner. The total additional distance is 225m.

6. Turn left (west) on Kent St.(still facing traffic).

7. Take Kent west to Green St.and turn right (north).
8. Take Green to Jefferson and turn left(west).

9. 3200m mark is just west of the thrift shop door.
10. Continue on Jefferson to Fitzgerald Park entrance.

11. Turn right onto park entrance, staying on east side of road and running with traffic, around parking
lot to green island in front of barn, staying on east side of island.

12. Take trail to finish, which is even with 2nd parking barrier on east side of southernmost parking lot.
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Volunteer Location/Name/Number:

1 RR Crossing

2 Park Entrance/lefferson
3 Valley Ridge/Jefferson
4 Kennedy/Jefferson

5 Smith/Jefferson

6 Jefferson/Green

7 Jefferson/Maple

8 Jefferson/Spring

9 Spring/Pleasant

10 Spring/Jones

11 Spring/Seminary

12 Spring/Walnut

13 Spring/W. South

14 Spring/W. Kent St.
15 Bus Turnaround

16 W. Kent St./Green St.

17 Green St./W. South St.

18 Green St./Walnut

19 Green St./Seminary

Run and Play for Ariana Mae

5K Run Event

September 19, 2015

Fitzgerald Park, Grand Ledge, Ml 48837

Julie Durham

Wanda Bates

Don Bates

Jason Bates

Kyle Bates

Rachel Bates
Austin Sager
Randy Rabideau
Rob Rabideau
Jess Sager

Sandy Rabideau
Tara Rabideau
Jacob Rabideau
Tamara Lipsey
Hunter Williams
Tamme Stockford
Joel Stockford
Hannah Stockford

Hailey Stockford

517-896-4433

419-345-8275

419-345-8275

419-345-8275

419-345-8275

517-676-2792

517-388-4307

517-388-4307

517-676-2792

517-388-4307

517-388-4307

517-388-4307

517-242-6715

517-282-5990

989-615-8262

989-615-8262

989-615-8262

989-615-8262

419-345-8275



20 Green/Jones

21 Green St./Pleasant St.

Extras:

Brian Baker
Valerie Weeks
Tamara Stout
Derek Stout
Traci Peru
Michael Crumb
Peggy Crumb

Karen Sager

Kelly Williams

Brian Williams

517-282-5990

517-282-5990

517-242-6480

517-927-3602

517-719-2152

517-719-2152

517-719-8315

517-647-7174

517-647-7174

517-676-2792
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ACORD  CERTIFICATE OF LIABILITY INSURANCE " erzsiz0ts.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PROI;UICER A CONTACT
Reed Insurance Agency “PHONE TFAD
108 W. Main Street zﬂgfueo,im:.. - _ _.J_Ef_é;ﬂ:lr S
Dewitt, M| 48820-8945 EMAIL e
Andrew W Joslyn _ADDRESS: _
INSURER(S) AFFORDING COVERAGE o | NACH
o INsuReR A : NSI
INSURED Run & Play for Ariana Mae INSURER B ¢
Kristofer & Kelly Lusis = = ;
707 Pleasant St INSURERC: —
Grand Ledge, MI 48837 INSURERD : |
INSURERE : - - — LSS
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR | ADDL SUBR| POLICY EFF P‘OLICY EXP | - -
[TTR TYPE OF INSURANCE INSR 'WvD POLICY NUMBER {MM/DDIYYYY) |(MMDD/YYYY) LIMITS
GENERAL LIABILITY I ‘ EACH OCCURRENCE $ 1,000,000
[ | DAMAGE T NTED
A | X | COMMERCIAL GENERAL LIABILITY ‘ X NSP1727644 08/25/2012| 08/26/2012 DAMASETORENTED 1 100,000
CLAIMS-MADE | | OCCUR | MED EXP (Any one person) | $ _ Excluded
— | PERSONAL & ADV INJURY | § 1,000,000
- | GENERAL AGGREGATE | § 2,000,000
| GENL AGGREGATE LIMIT APPLIES PER:  PRODUCTS - COMP/OP AGG | $ 2,000,000
roucy| | BES Loc - '8
AUTOMOBILE LIABILITY [ &GMB"‘%‘I{) ?'NGLE LIMIT s
| ANY AUTO o BODILY INJURY(Per person) $ —
| AFOEMED | SOHEQULED BODILY INJURY (Per accident) $
| NON-OWNED PERTY DAMA s
| HIREDAUTOS | | AUTOS __LPER hCCIOENT) i =
$
| umerELLALIAB | | oocUR | | EACH OCCURRENCE $
| EXCE?S LII_\B | | CLAIMS-MADE| AGGREGATE IR =
DED RETENTIONS $
WORKERS COMPENSATION - - [ |WCSTATU- | [OTHF
AND EMPLOYERS' LIABILITY YIN | | lvoRvimrs | ER .
ANY PROPRIETOR/PARTNER/EXECUTIVE | E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? D N/A f
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $
If yes, describe under —
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT | §

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Attach ACORD 101, Additlonal Remarks Schedule, if more space Is required)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
. THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
City of Grand Ledge ACCORDANCE WITH THE POLICY PROVISIONS.

310 Greenwood St

Grand Ledge’ MI 48837 AUTHORIZED REPRESENTATIVE

Andrew W Joslyn

©1988-2010 ACORD CORPORATION. All rights reserved.
ACORD 25 (2010/05) The ACORD name and logo are registered marks of ACORD



Grand Ledge City Council Resolution # of 2015
A Resolution to Confirm Traffic Control Order #2015-03.

A resolution adopted by the Grand Ledge City Council, at a regular meeting held on Monday, 14 September 2015, in the
Council chambers, City Hall, 310 Greenwood St. Grand Ledge, Michigan.

Whereas, the City of Grand Ledge, Michigan (“City”) is a municipal corporation organized under the provisions of the
Home Rule City Act, Public Act 279 of 1909, as amended, and is governed by the provisions of the Grand Ledge City Charter
adopted 03 January 1963, as amended (“Charter”); and

Wherteas, the Chief of Police issued Traffic Control Order #2015-03 pursuant to City Code §205-37; and

Whereas, the City Council has reviewed Traffic Control Order #2015-03 and desires to confirm said Otrder in accordance
with City Code §205-37;

Now, Thetefore, it Is Resolved:
1. The City confirms Traffic Control Order #2015-01, issued by the Chief of Police, as attached.

2. A copy of this Resolution and Traffic Control Order #15-03 shall be filed in the City of Grand Ledge
Traffic Control Order Book, and shall be filed with the Eaton County Clerk.

Motion by
Second by
Ayes:
Nays:
Absent:
Approved:

Kalmin D. Smith, Mayor

I, Gregory Newman, Grand Ledge City Clerk, certify this is Resolution # of 2015, adopted by the Grand Ledge City
Council at a regular meeting held on Monday, 14 September 2015; a meeting held in accordance with the Open Meetings Act,
Public Act No. 267 of 1976, as amended.

Gregory L. Newman, City Cletk

Page 1 of 1



GRAND LEDGE POLICE DEPARTMENT
TRAFFIC CONTROL ORDER # 15-03
To: Greg Newman, City Clerk

From: Martin Underhill, Chief of Police
Date: 9/03/15

Subject of order: No parking on Jenne St. north bound from Edward St. to
W. South St.

| hereby authorize the following traffic controls

Nature of order: As provided in the Uniform Traffic Code | hereby authorize
that no Parking will be allowed on north bound Jenne St between Edward
St. and South St.

This order is authorized pursuant to the Uniform Traffic Code and per
Article X, chapter 205-40 of the Grand Ledge City Code.

Any traffic control orders heretofore made with respect to the foregoing are
hereby rescinded and superseded.

This order becomes effective when signs giving notice of same have been
erected.

{//w/m//,ézé/

Martin Underhill, Chief
Grand L.&dge Police Department

Approve by Council / /




Gregory Newman

From: Adam Smith

Sent: Monday, 24 August 2015 04:15 PM

To: Gregory Newman; Amee King

Subject: FW: Title VI Sub-Recipient Annual Certification Form
Attachments: 0179.pdf

Let’s plan to have this updated for the Sept. 14 Council meeting. Thanks. Enjoy your day.

Adam Smith, City Administrator
City of Grand Ledge

310 Greenwood St.

Grand Ledge MI 48837
517.627.2149 ext. 111
asmith@grand-ledge.com

The City of
ranis
C]_ﬁdge-'

From: Russman, Katherine (MDOT) [mailto:RussmanK@michigan.gov]
Sent: Monday, August 24, 2015 1:44 PM

To: Griffith, Frances (MDOT) <GriffithF@michigan.gov>

Subject: Title VI Sub-Recipient Annual Certification Form

Good Afternoon,

Just a friendly reminder that your agency’s Title VI Annual Certification Form is due. As a sub-
recipient of federal funds, your organization is required to submit an annual report that details your
Title VI activities for the previous fiscal year. The completed form for your organization is due to our

office by Oct. 5th.

The Title VI Coordinator for your organization is responsible for coordination, compilation, and
submission of data to the Michigan Department of Transportation (MDOT), Civil Rights Program

AS

Unit via the attached Sub-Recipient Annual Certification Form (MDOT form #0179).

Please submit the completed MDOT Form #0179 (attached) to our office by October 5, 2015. If you

have already submitted this form, please disregard this message.
Feel free to contact our office if you are in need of any assistance.

Thank you,

Katie Russman

Civil Rights Program Unit
425 W. Ottawa Street
Lansing MI, 48909
517-335-2381 Direct Line
517-373-2687 Fax
russmank@michigan.gov



Grand Ledge City Council Resolution # of 2015
A Resolution to Amend the Title VI Non-Discrimination Plan.

A resolution adopted by the Grand Ledge City Council, at a regular meeting held on Monday, 14 September 2015, in the
Council chambers, City Hall, 310 Greenwood St. Grand Ledge, Michigan.

Whereas, the City of Grand Ledge, Michigan (“City”) is a municipal corporation organized under the provisions of the
Home Rule City Act, Public Act 279 of 1909, as amended, and is governed by the provisions of the Grand Ledge City Charter
adopted 03 January 1963, as amended (“Charter”); and

Whereas, Charter §C-14.1(a) provides:

"That the power to make and to authorize the making of contracts on behalf of the City is vested in the Council and shall be
exercised in accordance with the provisions of law."; and

Whereas, Title VI of the Civil Rights Act of 1964 declares it to be the policy of the United States that discrimination on the
grounds of race, color, or national origin shall not occur in connection with programs and activities receiving Federal financial
assistance, and authorizes and directs the approprate Federal departments and agencies to take action to catry out this policy;
and

Whereas, Title VI directs each Federal agency administering a program of Federal financial assistance by way of grant,
contract, or loan to take action pursuant to rule, regulation, or order of general applicability to effectuate the principle of section

601 in a manner consistent with the achievement of the objectives of the statute authorizing the assistance; and

Whereas, Title VI authorizes a Federal agency to terminate, ot refuse to grant or continue assistance under a program to any
recipient failing to comply with its requirements; and

Whereas, in order to comply with Title VI and ensure continued eligibility for Federal financial assistance, the City has
pteviously adopted a Title VI Non-Discrimination Plan; and

Whereas, the City needs to update the Title VI Non-Discrimination Plan to accurately reflect its correct address and
personnel;

Now, Therefore, it Is Resolved:

1. The City approves an amended Title VI Non-Discrimination Plan, consistent with Section 601 of the Civil
Rights Act of 1964, as attached, and designates the City Clerk as its Title VI Coordinator.

Motion by
Second by
Ayes:
Nays:
Absent:
Approved:

Kalmin D. Smith, Mayor

I, Gregory Newman, Grand Ledge City Clerk, certify this is Resolution # of 2015, adopted by the Grand Ledge City
Council at a regular meeting held on Monday, 14 September 2015; 2 meeting held in accordance with the Open Meetings Act,
Public Act No. 267 of 1976, as amended.

Gregory L. Newman, City Cletk

Pagelof 1



CITY OF GRAND LEDGE

TITLE VI
NON-DISCRIMINATION PLAN

310 Greenwood St.
Grand Ledge MI 48837
Phone: (517) 627-2149

Fax: (517) 627-2149

Website: www.grand-ledge.com

Title VI Coordinator:
Gregory Newman, City Clerk
Phone: (517) 627-2149
Fax: (517) 627-9796
Email: titlevi@grand-ledge.com
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INTRODUCTION

Incorporated in 1893, the City of Grand Ledge, Michigan operates as a Mayor/Council form of
government. The City 1s 2 municipal corporation organized under the provisions of the Michigan Home
Rule City Act, Public Act 279 of 1909, as amended, and is governed by the provisions of the Grand Ledge
City Charter adopted January 3, 1933, as amended. The City covets 3.5 square miles and has a 2000 U.S.
Census population of 7,784. The City government provides a broad array of setvices including; law
enforcement (police), water and sewer setvice, streets and roads, planning and zoning, building and parks
and recreation. The City of Grand Ledge setves a diverse population including visitors and non-residents
with its services. These include minority populations, low-income populations, the eldetly, those with
disabilities, and others. The City recognizes its responsibility to provide fairness and equity in all of its
programs, services, and activities and that it must abide by and enforce Federal and State Civil Rights Laws.

Title VI of the Civil Rights Act of 1964, is the overarching civil tights law, which prohibits disctimination
based on race, color, or national origin, in any program, setvice, or activity that receives federal assistance.
Specifically, Title VI assures that, “No person in the United States shall, on the grounds of race, color, or
national origin, be excluded from participation in, be denied the benefit of, or be otherwise subjected to
discrimination under any program or activity receiving federal assistance.” Title VI has been broadened by
related statutes, regulations, and executive orders. Discrimination based on sex is prohibited by Section 324
of the Federal-Aid Highway Act, which is the enabling legislation of the Federal Highway Administration
(FHWA). The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 prohibit
unfair and inequitable treatment of persons as a result of projects that are undertaken with Federal financial
assistance. The Civil Rights Restoration Act of 1987 clarified the intent of Title VI to include all programs
and activities of federal-aid recipients and contractors whether those programs and activities are federally
funded or not.

In addition to statutory authorities, Executive Order 12898, “Federal Actions to Address Environmental
Justice in Minority Populations and Low-Income Populations,” signed in February of 1994, requires federal
agencies to achieve Environmental Justice as part of its mission by identifying dispropottionately high and
adverse human health or environmental effects of its programs, policies, and activities on minority
populations and low-income populations. Environmental Justice Initiatives are accomplished by involving
the potentially affected public in the development of transportation projects that fit within their
communities without sacrificing safety or mobility. In 1997, the U.S. Department of Transpottation
(USDOT) issued its DOT Order to Address Environmental Justice in Minotity Populations and Low-
Income Populations to summarize and expand upon the requirements of Executive Order 12898 on
Environmental Justice. Also, Executive Order 13166, “Improving Access to Setvices for Persons with
Limited English Proficiency (LEP),” provides that no petson shall be subjected to discrimination based on
race, color, or national origin under any program or activity that receives Federal financial assistance.

As a recipient of federal financial assistance, the City of Grand Ledge must provide access to individuals
with limited ability to speak, write, or understand the English language. The City will not restrict an
individual in any way from the enjoyment of any advantage or privilege enjoyed by others receiving any
service, financial aid, or other benefit under its programs or projects. Individuals may not be subjected to
criteria or methods of administration that cause adverse impact because of their race, colot, or national
origin, or have the effect of defeating or substantially impairing accomplishment of the objectives of the
program because of race, color, or national origin. Therefore, the primary goals and objectives of the City
of Grand Ledge’s Title VI Program are:



1. To assign roles, responsibilities, and procedures for ensuring compliance with Title VI of the Civil
Rights Act of 1964 and related regulations and directives;

2. To ensure that people affected by the City’s programs and projects receive the services, benefits, and
opportunities to which they are entitled without regard to race, colot, national origin, age, sex, or
disability;

3. To prevent discrimination in the City of Grand Ledge’s programs and activities, whether those
programs and activities are federally funded ot not;

4. To establish procedures for identifying impacts in any progtam, service, ot activity that may create
illegal adverse discrimination on any person because of race, colot, national origin, age, sex, or
disability; or on minority populations, low-income populations, the eldetly, and all interested persons
and affected Title VI populations;

5. To establish procedures to annually review Title VI compliance within specific program areas within
the City;

6. To set forth procedures for filing and processing complaints by petsons who believe they have been
subjected to illegal discrimination under Title VI in the City’s services, programs, or activities.

As the sub-recipient of federal transportation funds, the City of Grand Ledge must comply with federal and
state laws, and related statutes, to ensure equal access and opportunity to all persons, with respect to
transportation services, facilities, activities, and programs, without regard to tace, color, religion, national
origin, sex, socio-economic status, or geographical location. Every effort will be made to prevent
discrimination in any program or activity, whether those programs and activities are federally funded or not,
as guaranteed by the Civil Rights Restoration Act of 1987.

The City of Grand Ledge shall also ensure that their sub-tecipients adhere to state and federal law and
include in all written agreements or contracts, assurances that the sub-recipient must comply with Title VI
and other related statutes. The City of Grand Ledge, as a sub-recipient who distributes federal
transportation funds, shall monitor their sub-recipients for voluntary compliance with Title VL. In the event
that non-compliance is discovered, the City will make a good faith effort to ensure that the sub-recipient
corrects any deficiencies arising out of complaints related to Title VI; and that sub-recipients will proactively
gauge the impacts of any program or activity on minority populations and low-income populations, the
elderly, persons with disabilities, all interested persons and affected Title VI populations.

Discrimination under Title VI

There ate two types of illegal discrimination prohibited under Title VI and its related statutes. One type of
discrimination that may or may not be intentional is “disparate treatment.” Disparate treatment is defined
as treating similarly situated persons differently because of their race, colot, national otigin, sex, disability, or

age.



The second type of illegal discrimination is “disparate impact.” Disparate impact discrimination occurs
when a “neutral procedure or practice” results in fewer services ot benefits, or inferior services or benefits,
to members of a protected group. With disparate impact, the focus is on the consequences of a decision,
policy, or practice rather than the intent.

The City of Grand Ledge’s efforts to prevent such discrimination must address, but not be limited to, 2
program’s impacts, access, benefits, participation, treatment, setvices, contracting opportunities, training,
investigation of complaints, allocation of funds, prioritization of projects, and the overarching functions of
planning, project development and delivery, right-of-way, construction, and research.

The City of Grand Ledge has developed this Title VI Plan to assure that setvices, programs, and activities of
the City are offered, conducted, and administered fairly, without regard to race, colot, national origin, sex,
age, or disability of the participants or beneficiaries of federally funded programs, services, or activities (see
Title VI Assurances).



CITY OF GRAND LEDGE
NON-DISCRIMINATION POLICY STATEMENT

The City of Grand Ledge reaffirms its policy to allow all individuals the opportunity to participate in federal
financially assisted services and adopts the following provision:

“No petson in the United States shall, on the grounds of race, colot, or national otigin, be
excluded from participation in, be denied the benefits of, or be subjected to discrimination
under any program or activity receiving Federal financial assistance.” In applying this policy,
the City and its sub-recipients of federal funds shall not:

1. Deny any individual with any services, opportunity, ot other benefit for which such individual is
otherwise qualified;

2. Provide any individual with any service, or other benefit, which is infetior (in quantity or quality) to,
ot which 1s provided in a different manner from that which is provided to others;

3. Subject any individual to segregated or disparate treatment in any manner related to such individual’s
receipt of services or benefits;

4. Restrict an individual in any way from the enjoyment of setvices, facilities or any other advantage,
privilege or other benefit provided to others;

5. Adopt or use methods of administration, which would limit participation by any group of recipients
or subject any individual to discrimination;

6. Address any individual in 2 manner that denotes infetiority because of race, colot, ot national origin;
7. Permit discriminatory activity in a facility built in whole or in patt with federal funds;

8. Deny any segment of the population the opportunity to participate in the operations of a planning
or advisory body that is an integral part of a federally funded program;

9. Fail to provide information in a language other than English to potential or actual beneficiaries who
are of limited English speaking ability, when requested and as appropriate;

10. Subject an individual to discriminatory employment practices under any federally funded program
whose objective is to provide employment;

11. Locate a facility in any way, which would limit or impede access to a federally funded setvice or
benefit.

The City of Grand Ledge will actively putsue the prevention of any Title VI deficiencies or violations and
will take the necessary steps to ensure compliance. If irregularities occur in the administration of the
program’s operation, procedures will be promptly implemented to resolve Title VI issues all within a petiod
not to exceed 90 days.



The City of Grand Ledge designates its City Clerk as the City’s Title VI Coordinator. The City Clerk will be
responsible for initiating and monitoring Title VI activities and other required mattets, ensuring that the City
of Grand Ledge complies with the Title VI regulations and pursues prevention of Title VI deficiencies or
violations. Inquiries concerning the City of Grand Ledge and Title VI may be directed to the City Clerk,
310 Greenwood St., Grand Ledge MI 48837, (517) 627-2149, titlevi@grand-ledge.com.

Kalmin D. Smith, Mayor

Gregory L. Newman, City Clerk



CITY OF GRAND LEDGE
TITLE VI ASSURANCE

The City of Grand Ledge (hereinafter referred to as the “Recipient”) hereby agrees that as a condition to
teceiving any Federal financial assistance from the U.S. Department of Transportation, it will comply with
Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 USC 2000d-42 USC 2000d-4 (hereinafter referred
to as the “Act”), and all requirements imposed by or pursuant to Title 49, Code of Federal Regulations,
Department of Transportation, Subtitle A, Office of the Secretary, Part 21, Non-discrimination in Federally-
Assisted Programs for the Department of Transportation — Effectuation of Title VI of the Civil Rights Act
of 1964 (hereinafter referred to as the “Regulations™) and other pettinent directives, to the end that in
accordance with the Act, Regulations, and other pertinent directives, no person in the United States shall, on
the grounds of gender, race, color or national origin, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination under any program ot activity for which the
Recipient received Federal financial assistance from the Department of Transportation, including the
Federal Highway Administration, and hereby gives assurances that it will promptly take any measutes
necessary to effectuate this agreement. This assurance is required by subsection 21.7 (a) (1) and (b) of the

Regulations.

More specifically and without limiting the above general assurance, the Recipient hetreby gives the following
specific assurance with respect to the Federal Aid Highway Program:

1. That the Recipient agrees that each "program" and each "facility as defined in subsections 21.23(e)
and 21.23(b) of the Regulations, will be (with regard to a "program") conducted, or will be (with
regard to a "facility") operated in compliance with all requirements imposed by, ot putsuant to, the
Regulations.

2. That the Recipient shall insert the following notification in all solicitations for bids for work or
material subject to the Regulations and made in connection with all Federal Aid Highway Programs
and, in adapted form in all proposals for negotiated agreements:

“The (Recipient), in accordance with Title VI of the Civil Rights Act of 1964, 78
Stat. 252, 42 U.S.C 2000d to 2000d-4 and Title 49, Code of Federal Regulations,
Department of Transportation, Subtitle A, Office the Secretary, Part 21,
Nondiscrimination in Federally assisted programs of the Department of
Transportation issued pursuant to such Act, hereby notifies all bidders that it will
affirmatively insure that in any contract entered into pursuant to this advertisement,
minority business enterprises will be afforded full opportunity to submit bids in
response to this invitation and will not be discriminated against on the grounds of
race, color, or national origin in consideration for an award.”

3. That the Recipient shall insert the clauses of Appendix A of this assurance in every contract subject
to the Act and the Regulations.

4. That the Recipient shall insert the clauses of Appendix B of this assurance, as a covenant running
with the land, in any deed from the United States effecting a transfer of real property, structutes, or
improvements thereon, or interest therein.



5. That where the Recipient receives Federal financial assistance to construct a facility, or part of a
facility, the assurance shall extend to the entire facility and facilities operated in connection
therewith.

6. That where the Recipient receives Federal financial assistance in the form, or for the acquisition of
real property or an interest in real property, the assurance shall extend to rights to space on, over or

under such property.

7. That the Recipient shall include the appropriate clauses set forth in Appendix C of this assurance, as
a covenant running with the land, in any future deeds, leases, permits, licenses, and similar
agreements entered into by the Recipient with other parties: (a) for the subsequent transfer of real
property acquired or improved under the Federal Aid Highway Program; and (b) for the
construction or use of or access to space on, over or under real property acquired, or improved
under the Federal Aid Highway Program.

8. That this assurance obligates the Recipient for the period during which Federal financial assistance is
extended to the program, except where the Federal financial assistance is to provide, ot is in the
form of, personal property, or real property or interest therein or structures ot improvements
thereon, in which case the assurance obligates the Recipient or any transferee for the longer of the
following periods: (a) the period during which the property is used for a purpose for which the
Federal financial assistance is extended, or for another purpose involving the provision of similar
services or benefits; or (b) the period during which the Recipient retains ownership or possession of

the property.

9. The Recipient shall provide for such methods of administration for the program as are found by the
Secretary of Transportation or the official to whom it delegates specific authority to give reasonable
guarantee that it, other recipients, sub-grantees, contractors, subcontractots, transferees, successors
in interest, and other participants of Federal financial assistance under such progtam will comply
with all requirements imposed or pursuant to the Act, the Regulations and this assurance.

10. The Recipient agrees that the United States has a right to seek judicial enforcement with regard to
any matter arising under the Act, the Regulations, and this assurance.

This assurance is given in consideration of and for the purpose of obtaining any and all Federal grants,
loans, contracts, property, discounts or other Federal financial assistance extended after the date hereof to
the Recipient under the Federal Aid Highway Program and is binding on it, other recipients, sub-grantees,
contractors, sub-contractors, transferees, successors in interest and other participants in the Federal Aid
Highway Program. The person or persons whose signatures appeat below ate authorized to sign this
assurance on behalf of the Recipient.

City of Grand Ledge

Kalmin Smith, Mayor Date



AUTHORITIES

Title VI of the Civil Rights Act of 1964, 42 USC 2000d to 2000d-4; 42 USC 4601 to 4655; 23 USC
109(h):

Title VI of the Civil Rights Act of 1964 provides that no person in the United States shall, on the grounds
of race, color, or national origin (including Limited English Proficiency), be excluded from participation in,
be denied the benefits of, or be otherwise subjected to discrimination under any program ot activity
receiving federal financial assistance (please refer to 23 CFR 200.9 and 49 CFR 21). Related statutes have
broadened the grounds to include age, sex, low income, and disability.

The Civil Rights Restoration Act of 1987 also broadened the scope of Title VI coverage by expanding the
definition of terms “programs or activities” to include all programs or activities of Federal Aid recipients,

sub-recipients, and contractors, whether such programs and activities are federally assisted ot not (Public

Law 100-259 {S. 557] Match 22, 1988).

Federal Aid Highway Act of 1973, 23 USC 324: No person shall on the ground of sex be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under any program ot activity
receiving federal assistance under this title or carried on under this title.

Age Discrimination Act of 1975, 42 USC 6101: No person in the United States shall, based on age, be
excluded from participation in, be denied the benefits of, ot be subjected to discrimination undet, any
program or activity receiving federal financial assistance.

Americans With Disabilities Act of 1990 PL 101-336: No qualified individual with a disability shall, by
reason of his/her disability, be excluded from participation in, be denied the benefits of, or otherwise be
subjected to discrimination by a department, agency, special purpose district or other instrumentality of a
state or local government.

Section 504 of the Rehabilitation Act of 1973: No qualified individual with a disability shall, solely
because of his/her disability, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity that receives or benefits from federal financial assistance.
USDOT Otder 1050.2: Standard Title VI Assurances

EO12250: Department of Justice Leadership and coordination of Non-discrimination Laws.

EO012898: Federal Actions to Address Environmental Justice in Minority Populations and Low-Income
Populations.

28 CFR 50.3: Guidelines for the enforcement of Title VI of the Civil Rights Act of 1964.

EO13166: Improving Access to Services for Persons with Limited English Proficiency.



DEFINITIONS

Adverse Effects — The totality of significant individual or cumulative human health or environmental
effects including interrelated social and economic effects, which may include, but ate not limited to: (See
Appendix E for additional discussion of “significant”

— Bodily impairment, infirmity, illness or death

— Air, noise and water pollution and soil contamination

— Destruction or disruption of man-made ot natural resources

— Destruction or diminution of aesthetic values

— Destruction or disruption of community cohesion or community’s economic vitality

— Destruction or disruption of the availability of public and ptivate facilities and services

— Adverse employment effects

— Displacement of person’s businesses, farms or non-profit organizations

— Increased traffic congestion, isolation, exclusion ot separation of minotity or low-income individuals
within a given community or from the broader community

— Denial of, reduction in, or significant delay in the receipt of benefits of the City programs, policies
and activities

Federal Assistance — Includes grants and loans of federal funds; the grant or donation of federal property
and interests in property; the detail of federal personnel, federal propetty or any interest in such property
without consideration or at a nominal consideration or at a consideration which is reduced for the purpose
of assisting the recipient, or in recognition of the public interest to be served by such sale or lease to the
recipient; and any federal agreement, arrangement or other contract which has, as one of its putposes, the
provision of assistance.

Limited English Proficiency — Individuals with a primary or home language other than English who
must, due to limited fluency in English, communicate in that primary or home language if the individuals ate
to have an equal opportunity to participate effectively in or benefit from any aid, setvice or benefit provided
by the City.

Low-Income — A person whose median household income is at or below the Department of Health and
Human Service Poverty guidelines (see http://aspe.hhs.gov/povetty/).

Low-Income Population — Any readily identifiable group of low-income persons who live in geographic
proximity and, if circumstances warrant, geographically dispersed/transient persons (such as migrant
workers or Native Americans) who will be similarly affected by a proposed City program, policy or activity.

Minority — A person who is:

a. Black — A person having origins in any of the black racial groups of Aftica;

b. Hispanic — A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish
culture or origin, regardless of race;

c. Asian American — A person having origins in any of the original people of the Far East, Southeast Asia,
the Indian sub-continent, or the Pacific Islands; or



d. American Indian and Alaskan Native — A person having origins in any of the original people of North
America and who maintains cultural identification through tribal affiliation or community recognition.

Minority Population — Any readily identifiable groups of minority persons who live in geographic
proximity and, if circumstances warrant, geographically dispersed/transient persons (such as migrant
workers or Native Americans) who will be similarly affected by a proposed City program, policy or activity.

Non-Compliance — A recipient has failed to meet prescribed requitements and has shown an apparent lack
of good faith effort in implementing all the requirements of Title VI and related statutes.

Petsons — Where designation of persons by race, color or national origin is required, the following
designation ordinarily may be used; “White not of Hispanic origin,” “Black not of Hispanic origin”,
“Hispanic”, “Asian or Pacific Islander”, “American Indian or Alaskan Native.” Additional sub-categories
based on national origin of primary language spoken may be used, where approptiate, on either a national or
a regional basis.

Program — Includes any road or park project including planning or any activity for the provision of setvices
financial aid or other benefits to individuals. This includes education or training, wotk opportunities, health
welfare, rehabilitation, or other services, whether provided directly by the recipient of federal financial
assistance or provided by others through contracts or other arrangements with the recipient.

Recipient — Any state, tertitory, possession, the District of Columbia, Puerto Rico, ot any political
subdivision, or instrumentality thereof, or any public ot private agency, institution, or organization, or other
entity, or any individual, in any state, territory, possession, the Disttict of Columbia, ot Puerto Rico, to
whom Federal assistance is extended, either directly or through another recipient, for any program.
Recipient includes any successor, assignee, ot transferee thereof, but does not include any ultimate
beneficiary under any such program.

Significant Adverse effects on Minority and Low-Income Populations — An adverse effect that:

a. is predominantly borne by a minority population and/or a low-income population, or

b. will be suffered by the minority population and/ ot low-income population and is shown to be
appreciably more severe or greater in magnitude than the adverse effect that will be suffered by the non-
minority population and/or non-low-income population.

Sub-Recipient — Any agency such as a council of governments, regional planning agency, or educational
institution, for example, that received Federal Highway Administration (FHWA) funds through the State

DOT and not directly from the FHWA. Other agencies, local governments, contractots, consultants that
receive these funds are all considered sub-recipients.




ADMINISTRATION - GENERAL

The City of Grand Ledge designates its City Clerk as the Title VI Cootdinator (hereinafter referred to as the
“Title VI Coordinator”). The City Clerk shall have lead responsibility for coordinating the administration of
the Title VI and related statutes, progtams, plans, and assurances.

Complaints: If any individual believes that he/she or any other program beneficiaries have been the object
of unequal treatment or discrimination as to the receipt of benefits and/or setvice, or on the grounds of
race, colot, national origin (including Limited English Proficiency), sex, age or disability, he/she may
exercise his/her right to file a complaint with the City. Complaints may be filed with the Title VI
Coordinator. Every effort will be made to resolve complaints informally at the lowest level.

Data Collection: Statistical data on race, color, national origin, English language ability, and sex of
participants in and beneficiaries of the City programs; e.g., impacted citizens and affected communities will
be gathered and maintained by the City. The gathering procedures will be reviewed annually to ensure
sufficiency of the data in meeting the requirements of the Title VI program.

Program Reviews: Special emphasis program reviews will be conducted based on the annual summary of
Title VI activities, accomplishments, and problems. The teviews will be conducted by the Title VI
Coordinator to assure effectiveness in their compliance of Title VI provisions. The Title VI Cootdinator
will coordinate efforts to ensure the equal participation in all their programs and activites at all levels. The
City does not have any special emphasis programs at this time.

Title VI Reviews on Sub-Recipients: Title VI compliance reviews will be conducted annually by the Title
VI Coordinator. Priority for conducting reviews will be given to those recipients of federal (U.S.
Department of Transportation) funds with the greatest potential of impact to those groups covered by the
Act. The reviews will entail examination of the recipients’ adherence to all Title VI requitements. The
status of each review will be reported in the annual update and reported to relevant U.S. Depatrtment of
Transportation (USDOT) modes upon request.

Annual Reporting Form: The Title VI Coordinator will be responsible for coordination, compilation, and
submission of the annual reporting form data to the Michigan Department of Transportation (MDOT),
Civil Rights Program Unit via the Sub-Recipient Annual Certification Form (MDOT form #0179) by
October 5th.

Title VI Plan Updates: If updated, a copy of Title VI Plan will be submitted to the MDOT, Civil Rights
Program Unit, as soon as the update has been completed, or as soon as practicable, and no later than 30
days if significant changes are made.

Public Dissemination: The City will disseminate Title VI Program information to the City employees and
to the general public. Title VI Program information will be submitted to sub-recipients, contractors, and
beneficiaries. Public dissemination will include inclusions of Title VI language in contracts and publishing
the Title VI Plan on the main page of the City’s internet website, at www.grand-ledge.com.

Remedial Action: The City, through the Title VI Coordinator, will actively pursue the prevention of Title
VI deficienctes and violations and will take the necessary steps to ensure compliance with all program
administrative requirements. When deficiencies are found, procedures will be promptly implemented to



correct the deficiencies and to put in writing the corrective action(s). The petiod to determine corrective
action(s) and put it/ them in writing to effect compliance may not exceed 90 days from the date the
deficiencies are found.

LIMITED ENGLISH PROFICIENCY (LEP)

On August 11, 2000, President William J. Clinton signed an executive order, Executive Order 13166:
Improving Access to Service for Persons with Limited English Proficiency, to clatify Title VI of the Civil
Rights Act of 1964. It had as its purpose, to ensure accessibility to programs and setvices to otherwise
eligible persons who are not proficient in the English language.

This executive order stated that individuals who do not speak English well and who have a limited ability to
read, write and speak, or understand English are entitled to language assistance under Title VI of the Civil
Rights Act of 1964 with respect to a particular type of setvice, benefit, or encountet. These individuals are
referred to as being limited in their ability to speak, read, write, or understand English, hence the
designation, “LEP,” or Limited English Proficient. The Executive Otder states that:

“Each federal agency shall prepare a plan to improve access to its federally conducted
programs and activities by eligible LEP persons. Each plan shall be consistent with the
standards set forth in the LEP Guidance, and shall include the steps the agency will take to
ensure that eligible LEP persons can meaningfully access the agency’s programs and
activites.”

Not only are all federal agencies required to develop LEP plans as a condition of receiving federal financial
assistance, recipients have to comply with Title VI and LEP guidelines of the federal agency from which
funds are provided as well.

Federal financial assistance includes grants, training, use of equipment, donations of surplus property, and
other assistance. Recipients of federal funds range from state and local agencies, to nonprofits and
otganizations. Title VI covers a recipient’s entire program or activity. This means all patts of a recipient’s
operations are covered, even if only one part of a recipient’s organization receives the federal assistance.
Simply put, any organization that receives federal financial assistance is required to follow this Executive
Otdet.

The City of Grand Ledge receives funds from the US Department of Transportation via the Federal
Highway Administration.

For more information with regarding our policies on LEP, copy of our LEP plan can be found on our
website at www.grand-ledge.com or a copy of the plan document can be requested from:

City Clerk

City of Grand Ledge

310 Greenwood St.

Grand Ledge MI 48837

Phone: (517) 627-2149

Fax: (517) 627-9796

Email: titlevi@grand-ledge.com



ENVIRONMENTAL JUSTICE

Compliance with Title VI includes ensuring that no minotity or low-income population suffers
“disproportionately high and adverse human health or environmental effect” due to any “programs, policies
and activities” undertaken by any agency receiving federal funds. This obligation will be met by the City in
the following ways:

¢ When planning specific programs or projects, identifying those populations that will be affected by a
given program or project.

e If a disproportionate effect is anticipated, following mitigation procedutes.

e If mitigation options do not sufficiently eliminate the disproportionate effect, discussing and, if
necessary, implementing reasonable alternatives.

Disproportionate effects are those effects that are appreciably more severe for one group ot predominantly
borne by a single group. The City will use U.S. Census data to identify low income and minority
populations.

Where a project impacts a small number or area of low income or minority populations, the City will
document that:

e (Other reasonable alternatives were evaluated and were eliminated for reasons such as the alternatives
impacted a far greater number of people or did greater harm to the environment, etc.

e The project’s impact is unavoidable;
® The benefits of the project far out-weigh the overall impacts; and

e Mitigation measures are being taken to reduce the harm to low income ot minotity populations.

If it is concluded that no minority and/or low-income population gtoups ate present in the project area, the
City will document how the conclusion was reached. If it is determined that one or more of these
population groups are present in the area, the City will administer potential disproportionate effects test.

The following steps will be taken to assess the impact of project on minotity and/ot low income population

groups:

STEP ONE: Determine if a minority ot low-income population is present within the project area. If the
conclusion is that no minority and/or low-income population is present within the project area, document
how the conclusion was reached. If the conclusion is that there are minority population and/ot low-income
population groups present, proceed to Step Two.

STEP TWO: Determine whether project impacts associated with the identified low income and minority
populations are disproportionately high and adverse. In doing so, refer to the list of potential impacts and



questions contained in Appendix E. Ifit is determined that there are disproportionately high and adverse
impacts to minority and low income populations, proceed to Step Three.

STEP THREE: Propose measures that will avoid, minimize and/or mitigate disproportionately high and
disproportionate adverse impacts and provide offsetting benefits and oppottunities to enhance
communities, neighborhoods, and individuals affected by proposed project.

STEP FOUR: If after mitigation, enhancements, and offsetting benefits to the affected populations, there
remains a high and disproportionate adverse impact to minority or low-income populations, then the
following questions must be considered:

Question 1: Are there further mitigation measures that could be employed to avoid ot reduce the
adverse effect to the minority or low-income population?

Question 2: Are there other additional alternatives to the proposed action that would avoid or
reduce the impacts to the low income or minority populations?

Question 3: Considering the overall public interest, is there a substantial need for the project?
Question 4: Will the alternatives that would satisfy the need for the project and have less impact on
protected populations (a) have other social economic or environmental impacts that are mote severe
than those of the proposed action (b) have increased costs of extraordinary magnitude?

STEP FIVE: Include all findings, determinations, ot demonstrations in the environmental document
prepared for the project.

FILING A TITLE VI COMPLAINT
I. Inttoduction

The Title VI complaint procedures are intended to provide aggrieved persons an avenue to raise complaints
of discrimination regarding the City programs, activities, and setvices as tequired by statute.

IT. Purpose

The purpose of the discrimination complaint procedures is to desctibe the process used by the City for
processing complaints of discrimination under Title VI of the Civil Rights Act of 1964 and telated statutes.

III.  Roles and Responsibilities
The Title VI Coordinator has overall responsibility for the discrimination complaint process and
procedures. The Title VI Coordinator may, at his/her discretion assign a capable person to investigate the

complaint.

The designated investigator will conduct an impartial and objective investigation, collect factual information,
and prepare a fact-finding report based upon information obtained from the investigation.



IV.  Filing a Complaint

The complainant shall make himself/hetself reasonably available to the designated investigator, to ensure
completion of the investigation within the time frames set forth.

Applicability: The complaint procedures apply to the beneficiaries of City programs, activities, and services;
including but not limited to: the public, contractors, sub-contractors, consultants, and other sub-trecipients
of federal and state funds.

Eligibility: Any person who believes that he/she has been excluded from patticipation in, ot denied benefits
or services of any program or activity administered by the City or its sub-recipients, consultants, and
contractors on the basis of race, color, national origin (including Limited English Proficiency), sex, age ot
disability may bring forth a complaint of discrimination under Title VI.

Time Limitation on Filing Complaints: Title VI complaints may be filed with the Title VI Coordinator’s
office. In all situations, the employees of the City must contact the Title VI Coordinator immediately upon
receipt of Title VI related complaints.

Complaints must be filed within 180 days of the alleged discrimination. If the complainant could not
reasonably be expected to know that the act was disctiminatory within the 180-day petiod, he/she will have
60 additional days after becoming aware of the illegal discrimination to file the complaint.

Complaints must be in writing, and must be signed by the complainant and/ot the complainant’s
representative. The complaint must set forth as fully as possible the facts and citcumstances surtounding
the claimed discrimination. In cases where the complainant is unable or incapable of providing a written
statement, the complainant will be assisted in converting the verbal complaint into a written complaint. All
complaints, however, must be signed by the complainant and/or by the complainant’s representative.

Items that should not be considered a formal complaint: (unless the items contain a signed cover letter
specifically alleging a violation of Title VI) include but are not limited to:

1. An anonymous complaint that is too vague to obtain requited information
2. Inquiries seeking advice or information

3. Couttesy copies of court pleadings

4. Newspaper articles

5. Courtesy copies of internal grievances

INVESTIGATION

Investigation Plan: The investigator shall prepare a written plan, which includes, but is not limited to the
following:

— Names of the complainant(s) and respondent(s)

— Basis for complaint

— Issues, events or circumstances that caused the person to believe that he/she has been discriminated
against



— Information needed to address the issue

—  Criteria, sources necessary to obtain the information
— Identification of key people

— Estimated investigation time line

— Remedy sought by the complainant(s)

Conducting the Investigation:

— The investigation will address only those issues relevant to the allegations in the complaint.

Confidentiality will be maintained as much as possible.

— Interviews will be conducted to obtain facts and evidence regarding the allegations in the complaint.
The mvestigator will ask questions to elicit information about aspects of the case.

— A chronological contact sheet is maintained in the case file throughout the investigation.

— If a Title VI complaint is received on a MDOT related contract against the City of Grand Ledge,

MDOT will be responsible for conducting the investigation of the complaint. Upon teceipt of a Title

VI complaint filed against the City of Grand Ledge, the complaint and any pertinent information should

immediately be forwarded to the MDOT, Civil Rights Program Unit.

Investigation Reporting Process:

— Complaints made against a City of Grand Ledge’s sub-recipient should be investigated by the City
following the internal complaint process.

— Within 40 days of receiving the complaint, the investigator prepares an investigative report and submits
the report and supporting documentation to the office of the City Cletk for review.

— The City Clerk reviews the file and investigative report. Subsequent to the review, the City Cletk makes
a determination of “probable cause” or “no probable cause” and prepates the decision letter.

Retaliation:

The laws enforced by this City prohibit retaliation or intimidation against anyone because that individual has
either taken action or participated in action to secure rights protected by these laws. If you experience
retaliation or intimidation separate from the discrimination alleged in this complaint, please contact:

City Clerk

City of Grand Ledge

310 Greenwood St.

Grand Ledge MI 48837

Phone: (517) 627-2149

Fax: (517) 627-9796

E-mail: titlevi@grand-ledge.com

Reporting Requitements to an External Agency

A copy of the complaint, together with a copy of the investigation teport and final decision letter will be
forwarded to the MDOT, Civil Rights Program Unit within 60 days of the date the complaint was received.



Records

All records and investigative working files are maintained in a confidential area. Records are kept for three
years.



APPENDIX A - [To be inserted in all federal-aid contracts]

During the performance of this contract, the contractor, for itself, its assignees, and successots, in interest
(hereinafter referred to as the “contractor”) agrees, as follows:

1. Compliance with Regulations: The contractor shall comply with Regulations relative to
nondiscrimination in Federally-assisted programs of the Department of Transportation, Title 49, Code
of Federal Regulations, Part 21, as they may be amended from time to time (heteinafter referred to as
the Regulations), which are herein incorporated by reference and made a part of this contract.

2. Nondiscrimination: The contractor, with regard to the work performed by it during the contract, shall
not discriminate on the grounds of race, colot, sex, or national origin in the selection, retention, and
treatment of subcontractors, including procurements of materials in the disctimination prohibited by
Section 21.5 of the Regulation, including employment practices when the contractor covers a progtam
set for in Appendix B of the Regulations.

3. Solicitation for Subcontracts, Including Procurements of Materials and Equipment: In all
solicitations either by competitive bidding or negotiation made by the contractor for work to be

performed under a subcontract, including procurements of materials or leases of equipment, each
potential subcontractor or supplier shall be notified by the contractor of the contractor’s obligations
under the contract and the Regulations relative to nondiscrimination on the grounds of tace, colot, or
national origin.

4. Information and Reports: The contractor shall provide all information and repotts required by the
Regulations, or directives issues pursuant thereto, and shall permit access to its books, recotds, accounts,

other sources of information, and its facilities as may be determined by the State Highway Department
or the Federal Highway Administration to be pertinent to ascertain compliance with such Regulations ot
directives. Where any information required of a contractor is in the exclusive possession of another
who fails or refuses to furnish this information, the contractor shall so certify to the State Highway
Department or the Federal Highway Administration, as appropriate, and shall set forth what effotts it
has made to obtain the information.

5. Sanctions for Noncompliance: In the event the contractot’s noncompliance with the
nondiscrimination provisions of this contract, the State Highway Department shall impose such contract
sanctions as it or the Federal Highway Administration may determine to be appropriate, including, but
not limited to:

a. Withholding payments to the contractor under the contract until the contractor complies and/or
b. Cancellation, termination, or suspension of the contract, in whole ot in part.

6. Incorporation of Provisions: The contractor shall include provisions of paragraphs (1) through (6) in

every subcontract, including procurement of material and leases of equipment, unless exempt by the
Regulations, or directives issued pursuant thereto. The contractor shall take such action with respect to
any subcontract or procurement as the State Highway Department or the Federal Highway
Administration may direct as a means of enforcing such provisions including sanctions for
noncompliance: provided, however, that, in the event a contractor becomes involved in, ot is
threatened with, litigation with a subcontractor or supplier as a result of such direction, the contractor



may request the State Highway Department to enter into such litigation to protect the interests of the
State, and, in addition, the contractor may request the United States to enter into such litigation to
protect the interests of the United States.



APPENDIX B - TRANSFER OF PROPERTY

The following clauses shall be included in any and all deeds effecting or recording the transfer of real
property, structures or improvements thereon, or interest therein from the United States.

(GRANTING CLAUSE)

NOW THEREFORE, the Department of Transportation, as authorized by law, and upon the condition
that the State of Michigan, will accept title to the lands and maintain the project constructed theteon, in
accordance with Title 23, United States Code, the Regulations for the Administration of the Department of
Transportation and, also in accordance with and in compliance with all requirements imposed by ot
pursuant to Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the
Secretary, Part 21, Nondiscrimination in Federally-assisted programs of the Department of Transportation
(hereinafter referred to as the Regulations) pertaining to and effectuating the provisions of Title VI of the
Civil Rights Act of 1964 (78 Stat. 252; 42 U.S.C. 2000d to 2000d-4) does hereby remise, release, quitclaim
and convey unto the State of Michigan all the right, title and interest of the Department of Transportation in
and to said lands described Exhibit “A” attached hereto and made a part hereof.

(HABENDUM CLAUSE)*

TO HAVE AND TO HOLD said lands and interests therein unto the State of Michigan, and its successots
forever, subject, however, the covenant, conditions, restrictions and reservations hetein contained as
follows, which will remain in effect for the period during which the real property or structures are used for a
purpose for which Federal financial assistance is extended or for another purpose involving the provision of
similar services or benefits and shall be binding on the State of Michigan, its successors and assigns.

The State of Michigan, in consideration of the conveyance of said lands and interests in lands, does hereby
covenant and agree as a covenant running with the land for itself, its successors and assigns, that (1) no
person shall on the grounds of race, color, national origin, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination with regard to any facility located wholly ot in patt,
on, over, or under such lands hereby conveyed (,) (and)*(2) that the State of Michigan shall use the lands
and interests in lands so conveyed, in compliance with all requirements imposed by or pursuant to Title 49,
Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the Secretary, Part 21,
Nondiscrimination in Federally-assisted programs of the Department of Transportation — Effectuation of
Title VI of the Civil Rights Act of 1964, and as said Regulations may be amended (,) and (3) that in the
event of breach of any of the above-mentioned nondiscrimination conditions, the Department shall have a
right to re-enter said lands and facilities on said land, and the above described land and facilities shall
thereon revert to and vest in and become the absolute property of the Department of Transportation and its
assigns as such interest existed prior to this deed.

*Reverter clause and related language to be used only when it is determined that such a clause is necessary in
order to effectuate the purpose of Title VI of the Civil Rights Act of 1964.



APPENDIX C - PERMITS, LEASES, AND LICENSES

The following clauses shall be included in all deeds, licenses, leases, permits, or similar instruments entered
into by the Michigan Department of Transportation, pursuant to the provisions of Assurance 7(a).

The grantee, licensee, lessee, permittee, etc., (as appropriate) for himself, his heirs, personal representative,
successors in interest, and assigns, as a part of the consideration hereof, does hereby covenant and agree (in
the case of deeds and leases, add, “as a covenant running with the land”) that in the event facilities are
constructed, maintained, or otherwise operated on the said property desctibed in this (deed, license, lease,
permit, etc.) for a purpose for which a Department of Transportation program ot activity is extended or for
another purpose involving the provision of similar services ot benefits, the (grantee, licensee, lessee,
permittee, etc.) shall remain and operate such facilities and setvices in compliance with all other
tequirements imposed pursuant to Title 49, Code of Federal Regulations, Department of Transportation,
Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in Federally-assisted programs of the
Department of Transportation — Effectuation of Title VI of the Civil Rights Act of 1964, and as said
Regulations may be amended.

(Include in licenses, leases, permits, etc.)*

That in the event of breach of any of the above nondiscrimination covenants, the Michigan Department of
Transportation shall have the right to terminate the license, lease, permit, etc., and to re-enter and repossess
said land and the facilities thereon, and hold the same as if said license, lease, permit, etc., had never been
made or issued.

(Include in deeds)*

That in the event of breach of any of the above nondisctimination covenants, the Michigan Department of
Transportation shall have the right to re-enter lands and facilities hereon, and the above described lands and
facilities shall thereupon revert to and vest in and become the absolute property of the State of Michigan
Department of Transportation and its assigns.

*Reverter clause and related language to be used only when it is determined that such a clause is necessary in
order to effectuate the purpose of the Title VI of the Civil Rights Act of 1964 and the Civil Rights Act of
1987.



APPENDIX D - TITLE VI COMPLAINT FORM

CITY OF GRAND LEDGE
TITLE VI COMPLAINT FORM

Title VI of the Civil Rights Act of 1964 states that “No person in the United States shall on the grounds
of race, color, or national origin, be excluded from patticipation in, be denied the benefit of, or otherwise
be subjected to discrimination in any program, setvice, or activity receiving federal assistance.”

This form may be used to file a complaint with the City of Grand Ledge based on violations of Title VI
of the Civil Rights Act of 1964. You are not required to use this form; a letter that provides the same
information may be submitted to file your complaint. Complaints should be filed within 180 days of the
alleged discrimination. If you could not reasonably be expected to know the act was disctiminatory
within 180-day period, you have 60 days after you became aware to file your complaint.

If you need assistance completing this form, please contact the City Clerk by phone at (517) 627-2149 or
via e-mail at titlevi@grand-ledge.com.

Name: Date:
Street Address:

City: State: Zip:
Telephone: (home) (work)

Individual(s) discriminated against, if different than above (use additional pages, if needed).

Name: Date:
Street Address:

City: State: Zip:
Telephone: (home) (work)

Please explain your relationship with the individual(s) indicated above:

Name of agency and department or program that disctiminated:

Agency or department name:

Name of individual (if known):




Address:

City: State: Zip:

Date(s) of alleged discrimination:
Date discrimination began Last or most recent date

ALLEGED DISCRIMINATION:

If your complaint is in regard to discrimination in the delivety of setvices or discrimination that involved
the treatment of you by others by the agency or department indicated above, please indicate below the
basts on which you believe these discriminatory actions were taken.

_ Race ___Religion

_ Color __ National Origin
— Age _ Sex

___ Disability _ Income

Explain: Please explain as clearly as possible what happened. Provide the name(s) of witness(es) and
others involved in the alleged discrimination. (Attach additional sheets, if necessary, and provide a copy
of written material pertaining to your case).

Signature: Date:

Please return completed form to: City Clerk, City of Grand Ledge, 310 Greenwood St., Grand Ledge MI
48837. titlevi@grand-ledge.com Phone: (517) 627-2149 Fax: (517) 627-9796

Note: The City of Grand Ledge prohibits retaliation or intimidation against anyone because that
individual has either taken action or participated in action to secure rights protected by policies of the
City. Please inform the person listed above if you feel you wete intimidated or expetience perceived
retaliation in relation to filing this complaint.



APPENDIX E - DETERMINE/DISTINGUISH SIGNIFICANT /NON-SIGNIFICANT
EFFECTS

“Significant” requires considerations of both context and intensity:

(a) Context. This means that the significance of an action must be analyzed in several contexts such as
society as a whole (human, nation), the affected region, the affected interests, and the locality.
Significance varies with the setting of the proposed action. For instance, in the case of a site-specific
action, significance would usually depend upon the effects in the local area rather than in the world
as a whole. Both short-and long-term effects are relevant.

(b) Intensity. This refers to the sevetity of impact. Responsible officials must bear in mind that more
than one agency may make decisions about partial aspects of a major action. The following should
be considered in evaluating intensity:

(1) Impacts that may be both beneficial and adverse. A significant effect may exist even if,
on balance, the effect would be beneficial.

“Non-significant effect” means no substantial change to an environmental component and this no material
bearing on the decision-making process.

Scientific, technical, institutional, the public’s value, and the local economic conditions influence the
meaning of significant effect.

If an alternative would provide a beneficial effect, then the alternative would cause no significant adverse
effect. If an alternative would provide an adverse effect, the effect might be significant or the effect might
be non-significant.

The City Clerk will make determinations of “significant and non-significant” effects.



APPENDIX F - PROGRAM COMPLIANCE/PROGRAM REVIEW GOALS FOR CURRENT
PLAN YEAR

1. The City of Grand Ledge’s Title VI Plan will be communicated to each City Department Head who will
review the plan with departmental employees.

2. The City of Grand Ledge’s Title VI Plan will be published on the main page of the City’s website.

3. Appendix A will be included in all City contracts as outlined in the Title VI Plan.

4. The language in Number 2 of the City of Grand Ledge’s Title VI Assurance will be included in all
solicitations for bids for work or material subject to the Regulations and in all proposals for negotiated
agreements.

5. The procedure(s) for responding to individuals with Limited English Proficiency will be implemented.

6. All City of Grand Ledge employees will be trained or made aware of the LEP procedure and the Title
VI complaint procedure.

7. A review of City facilities will be conducted in reference to compliance with the American Disabilities
Act.

8. The following data will be collected and reviewed by the Title VI Coordinator and included, where
appropriate, in the annual report submitted to MDOT.

a. Boards and Commissions: The number of vacancies; how vacancies are advertised and filled; the
number of applicants; the representation of minorities will be evaluated.

b. Public Meetings: The number of open meetings; how meeting dates and times are communicated
to the general public and to individuals directly affected by the meeting.

c. Construction Projects: The number of construction projects and minority contractors bidding and
the number selected; verification that Title VI language was included in bids and contracts for each
project.

d. LEP Needs: The number of requests for language assistance that wete requested ot required and
the outcome of these requests.

e. Complaints: The number of Title VI complaints received; nature of the complaints; resolution of
the complaints.

f. Timeliness of Services: The number of requests for services; amount of time from request to
when service was delivered; number of requests denied.

g. Right of Way/Imminent Domain: The number of such actions and diversity of individual
affected.

h. Progtam Participants: Racial Data of program participants where possible.



The City of
rand}m S S CITY HALL

e? 310 Creenwood St ® Grand Ledge M| 48837
Ph: 517 627.2149 ¢ Fax: 517 627 9796 ® www grand-ledge com
TO: Mayor and City Council members %
FROM: Adam Smith, City Administrator
RE: Public Service Job Description Revisions per UAW and Local 2256 Agreement Effective
July 1, 2015
DATE: September 11, 2015

Per The City of Grand Ledge & International Union United Automobile, Aetospace and Agticultural
Implement Workers Union of America, UAW and Local 2256 Agreement Effective July 1, 2015-June 30,
2018, Article 38 — Vehicle and Equipment Use:

Any employee operating a City vehicle(s)/equipment which requires a license, endorsement or
certification cannot operate such equipment until the proper credential has been obtained. Opetator
and/or CDL Licenses with required endorsements and medical certification must be maintained at
all times as a condition of continued employment. A Michigan Class A CDL license with air brakes
endorsement is require4d and such other endorsements as may be requited by the Employer. An
Employee who does not as of ratification of this agreement possess a CDL Class A with air brakes
endorsement will be given up to one year and no more than two opportunities, paid for by the City,
to secure the required license and endorsement.

As provided by the Agreement, the following revisions to Public Service Department job descriptions are
recommended for approval by Council.

The following positions are required to have a Commercial Driver’s License Class A with air brake and
tanker endotsement:

Senior Water System Operator

Senior Utilittes Operator

Senior Equipment Operator

Senior Equipment Operator/Cemetery & Grounds
Equipment Operator

Mechanic
As well as

e Street Supervisor (non-union)
e Utlities Supervisor (non-union)

The following positions are required to have a Commercial Driver’s License Class B with air brake and
tanker endorsement:

e Senior Wastewater System Operator
e Wastewater System Operator
e Utilities Operator

e Water System Operator
As well as

e  WWTP Supervisor (non-union)



Assistant City Administrator — August Activity Report

Human Resources
e Scheduled and participated in interviews for both Utilities Supervisor position and
Equipment Operator position.
e Updated and disseminated Personnel Manual.

Ongoing projects/tasks
e Consolidate personnel files.
e Post Assistant to the City Administrator position.
e Post Utilities Operator position.
¢ Post Finance Director position.

Airport Management
e Continued research on well project for the airport.
e Board meeting was postponed until October 6th.
e Attended AERO Training Session with a representative from Aeronautics Division
of MDOT.

Ongoing projects/tasks

o Contact property owner on Bauer road regarding trees.
Order radios to be used by maintenance staff.
Update fixed base aircraft located at our Airport.
Update GIS system.

e Worked with Craig Electric about light poles downtown and maintenance.

e Received demolition bid for canopy at Mr. Gentilozzi’s building, and continued
work on obtaining remaining bids.

e Spoke with owner of Fortinos about demolition of his canopy. Requested bids
from multiple contractors for project.

Ongoing projects/tasks
e Continue work on DDA map to ensure 100% accuracy.
e Update facade program guidelines.

Building Management
e Continued discussion with contractor about dead pine tree in play area.
e Coordinated with Consumers Energy to cut the power at City Hall to determine
what areas are run by the generator.
¢ Obtained quote for adding boiler system/controls and command area in the
police department to the generator.




Ongoing projects/tasks
e Compile RFP for building Maintenance.
e Compile building information book to be used by all staff.
e Educate additional staff on building maintenance.

Miscellaneous
e Attended and acted as Deputy Clerk for the City Council meeting in Clerks
absence.




City Cletk — Monthly Report
August 2015

Elections
~ Approved proof ballots and ordered ballots for the Tuesday, 03 November 2015, City Election.

— Scheduled training for and mailed notification letters to new Precinct Inspectots.

Information Technology
— Worked with L T. Right staff to implement and continue development of a Virtual Private Network
(VPN) for remote file access for the Chief of Police and City Clerk. LT. Right will return 09
September 2015 to complete the VPN. The Chief of Police and City Clerk will use the service for
sixty days as a test to discover and correct any issues. After testing, the City will offet the VPN to
staff, as needed and required.

—  Worked with L.T. Right staff to conduct inventory of Wireless Access Points (WAP) in City Hall
administrative office area. Determined the need for two additional WAP to ensure adequate
wireless network and internet access for all administrative office areas. Capital Communications
installed the necessary additional networking cable. I.T. Right staff will return 16 September 2015 to
complete the WAP installation.

— Worked with L T. Right staff to obtain quotes for a new printer for the City Hall Secretary and new
uninterruptable power supplies for City Hall Administration wotkstations.

— Updated the database settings at the City Hall front counter receipt computer and the website public
database settings to reflect correctly the Summer 2015 tax roll.

Records Management
— Sealed the approved Monday, 27 July 2015 Closed Session minutes and marked them for destruction
on Thursday, 11 August 2016, one year and one day after the approval, in compliance with the Open
Meetings Act.

— Finalized paperwork and documents approved at the 10 and 24 August 2015 regular, and 26 August
2015 special City Council meetings:

0 Placed the signed bid award for overband crack filling on file and provided a copy to Asphalt
Restoration, Inc.

O Submitted the signed Agreement for Community Recreation Program Administration to the
Grand Ledge Public Schools for signatures.

0 Placed the signed bid award for mulling, grading, asphalt paving, and traffic control on file
and provided a copy to Lansing Asphalt.

o Placed the signed 2015 — 2016 Eaton County Solid Waste Alternatives Grant Program
Agreement on file and provided a copy to Eaton County.
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— Signed and affixed the City Seal to the July 2015 Board of Review minutes, and submitted to the
City Assessor.

— Contacted Secretary of State and Michigan Municipal Risk Management Authority to initiate process
to obtain Notary Public certificates for City employees in the Grand Ledge Police Depattment and
the Department of Public Services.

Board of Cemetery Trustees

— Worked with the Chair to schedule a Board of Cemetery Trustees meeting for Tuesday, 29
September 2015, at 4:00 p.m.

Charter Amendment

— Filed corrected Charter Amendment with Governor and Attorney General. Received letters from
Governor and Attorney General approving ballot language. Proofed the ballot language with the
Eaton County Clerk.

Sale of Former City Hall and City Hall Annex

— Researched death certificates for Kermit and Margaret Rice to satisfy City Hall Annex deed
requirements
— Signed closing documents with Mayor Smith.

Scout Building

— Continued to work with routine renters to find appropriate space at City Hall or other community
buildings.
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Accounts Payable Checks 9/14/15
(detail attached)

CONSUMERS ADDRESS

ENERGY
1000 2614 1505
1000 2628 2879
1030 0175 8046
1000 2632 0208
1000 6503 2888
1000 0011 7810
1000 0011 7315
1000 2604 3289
1000 2628 9585
1000 2628 9809
1000 2811 9137
1000 2619 7168
1000 0011 7539
1000 2614 1323
1000 2716 1031
1000 2796 1646
1000 5644 7632
1000 2960 7205
1000 2960 7395
1000 3582 7383
1000 3582 7573
1000 2940 7374
1000 2604 0277
1000 2702 7455
1000 2702 7679
1000 2712 6430
1000 2735 6268
1000 2927 9278
1000 2702 7240
1000 5192 1540
1000 2652 8974
1000 0008 3368
1000 2632 9001
1000 2628 9908
1000 2669 5781
1000 2778 5425
1000 2811 8956
1000 2935 2018
1000 2652 8974

200 E JEFFERSON ST
319 TAYLOR

310 GREENWOOD ST
401 WHITNEY

137 FITZGERALD PARK DR
STREET LIGHTS
TRAFFIC LIGHTS

525 E RIVER ST

138 W RIVER ST

138 W RIVER ST concession
204 W RIVER ST

301 OAKWOQOD ST
RIVER ST PARKING (AREA)
118 E JEFFERSON ST
301 N BRIDGE ST

113 W JEFFERSON ST
217 N BRIDGE ST

16825 WRIGHT RD
16815 WRIGHT RD

1288 HANGAR WAY

1201 HANGAR WAY

100 WINSTANLEY BLVD
429 E RIVER ST

320 E SAGINAW HWY
318 E SAGINAW HWY
698 FIELDVIEW DR

229 W FRONT ST

1174 COMET LN

318 1/2 E SAGINAW

318 E SAGINAW HWY #B
13253 LAWSON RD

3780 JEFFERSON HWY
3760 FITZGERALD PK
400 WHITNEY

1000 W JEFFERSON
33LOCHCIR

216 W RIVER ST

10850 W EATON HWY
13253 LAWSON RD
Total Consumers Energy

FRONTIER COMMUNICATIONS

phone number

517 627 0905
517 627 2144
5§17 627 3001
517 627 5512
517 627 5744
517 627 9152
517 627 9780

location
Booster Station
Public Service
Iron Removal
W River Lift
WWTP
W Jefferson Lift
Airport
Total Frontier

CREDIT CARD CHARGES DUE 9/28/15

TOTAL PAYMENTS

admin/operations expense

$ 306,469.60

auto pay
August 2015
288.46
20.09
5,009.56
23.33
143.36
7,644.32
40.38
198.25
80.57
95.20
96.92
63.06
130.66
31.27
190.40
159.88
64.67

45.34
509.65
1,427.82
1,564.99
32.28

2,884.82

231.11
9,238.94
19.50
143.54
579.07
40.51
349.25

231.11
31,578.31

auto pay

August 2015
38.85

279.78

98.97

39.30

248.96

40.30

41.28

787.44

3,939.20

342,774.55




] vendor description ___amount
56-2 DISTRICT COURT B BOND - ELIZABETH ANNE NELSON 200.00
ABSOPURE WATER DISTILLED WATER - ~ 146.40
IAC&E ~ PORTABLE AT AIRPORT ~ 78.00]
IAC & E - 'RECYCLE/JC PARK/OAK PARK 23400
[AMBS CALL CENTER ~ ANS SVC - SEPT 2015 ] 63.30
[AYLES TREE SERVICE, INC STUMP GRINDING AT CEMETERY  1,150.00
BADER&SONSCO. 'REPAIR PARTS ~ 510.74]
BADER&SONSCO. INEW LOADTRAIL 1,950.00
BADER & SONS CO. B POLE SAW EXT/BLOWER BACK 83992
BADER & SONS CO. ~_ TRIMMER LOOP ) 24591
[BADER & SONS CO. PRUNER - 52.90
[BADER & SONS CO. ~ IBLADE ) - ~ 19.95
[IBARBARA SMITH - ~\GYM DEPOSIT . 100.00
BARYAMES CLEANERS 'UNIFORM CLEANING 08/1 7/15 281.20
BIG L CORP ) ~ CREDIT 27
BIG L CORP ) - _STAIR STRINGERS/FASTENERS 113.86!
BS & A SOFTWARE SOFTWARE  18,380.00
[CAPITAL CITY INT'L. TRUCKS REFLECTOR/BOLT/SAFETY BELT 153.30
ICAPITOL COMMUNICATIONS INSTALL CAT 6 CABLE . 1,003.75
[CBI, INC. COPY CHARGES - 25.46
CBI, INC. - ICOPY CHARGES ) 21.71]
CHRISTOPHER MCNAMARA - OVERPAY FINAL 02_03_22@ 01 S 95.01
CHURCH OF CHRIST OF GL - JC PARK DEPOSIT S 100.00
CITY OF GRAND LEDGE-WATER 'GREENWOOD - 17010700 _01 107.55
COMCAST ACCT 01721 424920-01 7 | 287 95
COMCAST ACCT 904814885 | 246.40
COMCAST CABLE ACCT #01721 150482-01-8 8290
CONSUMERS ENERGY 10301819 8723 MARCH 2015 - 166.84
CONSUMERS ENERGY 1030 1819 8723 APRIL 2015 190.08
_CONSUMERS ENERGY - 1030 1819 8723 - MAY 2015 B 213.71
[CONSUMERS ENERGY 11030 1819 8723 - JUNE 2015 _ 239.86|
CONSUMERS ENERGY 103018198723 - JULY 2015 308.03|
CONSUMERS ENERGY 1030 1819 8723 - AUGUST 2015 34414
|CONSUMERS ENERGY 1030 1819 8723 - SEPT 2014 . 26.99
[CONSUMERS ENERGY 11030 1819 8723 - OCTOBER 2014 _ 50.40]
CONSUMERSENERGY 1030 1819 8723 - NOVEMBER 2014 73.85)
CONSUMERS ENERGY 1030 1819 8723 - DECEMBER 2014 97.11
CONSUMERS ENERGY 11030 1819 8723 - JANUARY 2015 ~ 120.49
CONSUMERS ENERGY 1030 1819 8723 - FEBRUARY 2015 | 143.60
[COUNTY OF EATON ~ {ROAD CREW 08/27/15 300.00
D &S SALES INC. ~ |CABLE ASSEMBLY ~89.21
[DAVID C MCHANEY - IREIMBURSE FOR SAFETY GLASSES - 16.21
DBl BUSINESS INTERIORS ICHAIR L 674.29
DBI BUSINESS INTERIORS OFFICE SUPPLIES o 122.80
DBI BUSINESS INTERIORS OFFICE SUPPLIES - 18.98
DBI BUSINESS INTERIORS ~ OFFICE SUPPLIES | 5388
[EATON COUNTY TREASURER ~ GRAND OAKS TRLR - SEPT 2015 ~345.00
ENG. ~GL PHASE Il CWA/SITE PLAN REV ~ 622.50
[FIRST PLACE SPORTS INC __UNIFORMS RISTOW P 130.00
[FLEETPRIDE ) ~ PIGTAILLAMP s ~ 119.69
FLEETPRIDE ~ LED LAMP | 3595
[FLEETPRIDE ~_ DISC PADS """ 50446
|GRAND LEDGE AUTO PARTS INC |REPAIR PARTS 19986
GRAND LEDGE AUTO PARTS INC BRAKE PARTS - 200.94
GRAND LEDGE AUTO PARTSINC  BRAKE PADS I e 76.48
GRAND LEDGE AUTO PARTSINC ~ AIRFILTER ) — I 11.50
|GRAND LEDGE AUTO PARTSINC  BATTERY - | 114.49
[GRAND LEDGE AUTO PARTSINC  FLAT ADAPTER . 19.98
GRAND LEDGE AUTO PARTS INC 'FILTER/FUEL LINE B 22.45




vendor
GRAND LEDGE AUTO PARTS INC
GRAND LEDGE AUTO PARTS INC
GRAND LEDGE AUTO PARTS INC
GRAND LEDGE AUTO PARTS INC

GREAT LAKES INDUSTRIAL CONTROL
GREAT LAKES INDUSTRIAL CONTROL

HAMMERSMITH EQUIPMENT CO
HYDROCORP

INGHAM COUNTY SHERIFF'S OFFICE

INTERSTATE BILLING SERVICE
JAMES GREENE

JAY MILLER

JOANN FITZ

KEITH L LITCHFIELD

LA CROSSE SEED

LANSING BOARD OF WATER & LIGHT

LANSING ICE AND FUEL

LANSING ICE AND FUEL

LANSING UNIFORM COMPANY
LANSING UNIFORM COMPANY
MEDA

MEMBER FIRST MORTGAGE
MENARDS - LANSING WEST
MENARDS - LANSING WEST
MENARDS - LANSING WEST
MENARDS - LANSING WEST
MICHIGAN PIPE & VALVE

MID MICH BLDG INSPECTIONS, LLC
MID MICH BLDG INSPECTIONS, LLC
MID MICH BLDG INSPECTIONS, LLC
MILLER'S REDI-MIX, INC.

MML WORKERS' COMP FUND
MUZZALL GRAPHICS

MUZZALL GRAPHICS

PARAGON LABORATORIES, INC.
PITNEY BOWES, INC.

PRECISION LAWN & SNOW
PRINTING SYSTEMS

PRINTING SYSTEMS

QUILL CORPORATION

QUILL CORPORATION

QUILL CORPORATION

QUILL CORPORATION

QUILL CORPORATION

QUILL CORPORATION

REHMANN ROBSON

RELIANCE STANDARD LIFE
SAFETY KLEEN CORP

SNAP-ON INDUSTRIAL
SOUTHEASTERN EQUIPMENT CO.
SPORTS STOP, LLC

STAPLES BUSINESS ADVANTAGE
STATE OF MICHIGAN

STATE OF MICHIGAN - MDOT
STATE OF MICHIGAN - MDOT
STATE OF MICHIGAN - MDOT
STATE OF MICHIGAN - MDOT
THRUN LAW FIRM, P.C.

THRUN LAW FIRM, P.C.

THRUN LAW FIRM, P.C.

description

LAMP

DIESEL EXHAUST FLUID

OIL FILTER/SYNTHETIC OIL

OIL
‘MOTOR

REBUILD KIT

SUPPLIES

CROSS CONNECTION - AUG 2015
EVO TRAINING - 3 OFFICERS
REPAIR ON VACTOR

COMPOST REFUND

PARKING LOTS - AUGUST 2015
'COMM RM DEPOSIT

AIRPORT MOW/SPRAY - AUG 2015
LAWN MIX
'LAB SERVICES - JULY 2015

ACCT #081681 - FUEL

ACCT #081681 - FUEL

|POLICE UNIFORMS

UNIFORMS - CRABTREE

BUS PARK FEE - 2016

'OVERPAY TAX 400-059-600-070-00
'CLEANING SUPPLIES

iCLEANING SUPPLIES

SUPPLIES

SUPPLIES

ADJUSTMENT RINGS

BLDG PERMITS/INSPECTS 09/04/15
BLDG PERMITS/INSPECTS 08/21/15
BLDG PERMITS/INSPECTS 08/28/15
CHLORIDE

PREMIUM 07/01/15 - 07/01/16
RECEIPT PAPER

SERVICE TAGS

MERCURY TESTING

METER INTELILINK OCT-DEC 2015
MOW 5§ OF 7 - AUGUST 2015

AV RETURN ENVELOPES

A/V OUTER ENVELOPES

OFFICE SUPPLIES

PRINTER INK

OFFICE SUPPLY

CREDIT FOR RETURN

CREDIT FOR RETURN

OFFICE SUPPLIES

AUDIT 06/30/15

SEPT 2015 - LIFE

‘HAZARDOUS WASTED DISPOSAL
TIRE PRESSURE MONITOR TOOL
REPAIR PARTS

FLAG FOOTBALL SHIRTS

OFFICE SUPPLIES

WATER TESTING

AIRPORT LICENSE FEE

IAERO LOC SPONS DEPOSIT
PROGRESS BILLING 126356AA
SIGNAL ENERGY
'PROSECUTIONS - JULY 2015
PROSECUTIONS - AUGUST 2015
GENERAL - JULY 2015

amount
4.60
24 .98
56.46
20.34
385.37
201.43
300.00
692.00
225.00
10,817.54
20.00
1,300.00
100.00
2,050.00
199.00
334.75
1,395.47
1,260.46
110.00
389.70
275.00
473.73
12.81
12.46
119.00
98.37
930.00
1,220.00
1,162.00
1,295.00
660.00
8,657.00
151.81
140.08
195.00
120.00
345.00
219.68
200.18
80.78
97.97
63.96
-15.99
-47.97
50.75
18,000.00
304.75
319.08
680.45
478.80
560.00
132.10
412.00
50.00
7,526.00
1194,142.34
41.99
445 24
557.54
2,057.20




vendor
THRUN LAW FIRM, P.C.
TIM COTE

TRUCK & TRAILER SPECIALTIES

TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TRUE VALUE HARDWARE
TYLER TECHNOLOGIES
TYLER TECHNOLOGIES
U.S. POSTAL SERVICE
USA BLUE BOOK

USA BLUE BOOK
VERIZON WIRELESS
VERIZON WIRELESS

W W GRAINGER INC

WESCO DISTRIBUTION, INC.

description
GENERAL - AUGUST 2015
CLEANING 08/24/15 TO 09/13/15
SPINNER MOTOR
SUPPLIES
REPAIR SUPPLIES
PAINT
FLASHLIGHT
KEYS
PAINT
HARDWARE/FASTENERS
SHIPPING CHARGES

BATTERY/CONNECTOR/FASTENERS

PAINT

YELLOW JACKET SPRAY
BATTERIES/FLASHLIGHT
BRUSHES/THINNER
SEALANT

SUPPLIES

WATCH BATTERY
FASTENERS

PAINT SUPPLIES

MAGNET

CLEANING SUPPLIES
HOOK/BAR AND CHAIN OIL
WASP SPRAY

STRAW BALE/GROUNDCLEAR
DECK STAIN/SUPPLIES
STAIN

STAIN/BRUSHES

CAGE TRAP/HOOKS
WASP SPRAY
FASTENERS

PLUMBING SUPPLIES
COUPLER/CAP/ACRY SHEET
BOOSTER CABLE

STRAW BALE

BUG SPRAY
GROUNDCLEAR
BRUSH/ENAMEL

BUG SPRAY/KEYS
SUPPORT THRU SEPT 2016
P.O. SUPPORT REFUND
CYCLE 2 WATER BILLS
PIPE REPAIR KIT

SAFETY BULB - RED/ COLI BROTH

ACCT #380806320-00001
ACCT #242013090-00001
FLANGE/COUPLING
MOTOR

total

amount
1,926.40
800.00
361.92
36.41
43.44
14.99
39.98
3.78
21.99
36.98
14.77
10.46
27.99
25.96
46.98
17.98
35.94
3.79
17.96
13.48
71.46
4.99
12.48
19.98
19.47
45,99
227.50
185.94
95.95
89.97
23.36
3.84
16.48
41.97
36.99
10.00
15.98
41.98
35.48
27.32
6,138.34
-188.12
464,92
77.37
352.34
82.69
205.15
78.00
388.00

306,469.60
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MONTHLY ACTIVITY REPORT
DEPARTMENT OF PUBLIC SERVICES
AUGUST 2015

DRINKING WATER

Treated water pumped to system — 22.932 million gallons for the month of August, average daily
production was 0.740 million gallons per day. Maximum day was 0.857 million gallons pumped
while the minimum day was 0.642 million gallons.

Water was treated with 150.1 Ibs. of chlorine gas with an average chlorine residual in the system
of 0.14 parts per million (ppm) free chlorine and 0.20 ppm total chlorine. 74.4 1bs of fluoride was
also added for the month, measured fluoride in the water system was at 0.84 ppm for the month.

Sixteen routine water samples were collected during the month from the distribution system,
wells, and storage tanks and tested for total coliform bacteria by the Board of Water & Light lab.
There were no positive tests.

A total of 1,576 meters were read in Cycle 2 (south and west sides of town, south of the the
Grand River) in August. There were also 56 re-reads of those meters, and 39 final readings.
There were also 6 requests for turning water off or on, and six meter change-outs.

Staff responded to 61 staking requests from the Miss Dig system to locate City water and sewer
lines, 11 of those requests were emergencies. Response was also made to the construction crew
on Jenne St. to shut down the water main when water services were hit on two separate
occasions.

Work on a new twelve-inch water main on Jenne St., between Kent St. and Marsh Dr. was
completed in August. Ther new main passed the required pressure and bacterial tests, 12 new
service connections were made to homes, and the new main was connected to adjacent mains.

WASTEWATER TREATMENT AND COLLECTION SYSTEM

The wastewater treatment plant treated and discharged 36.587 million gallons to the Grand
River, a monthly average of 1.180 million gallons per day. Extremely high flows of 2.640 mgd
were recorded on August 10 and again on August 11 with 2.324 mgd in response to a rainfall of
4.93 inches of precipitation on August 10. Some of the effluent characteristics were:

- 5 day BOD monthly average = 8 ppm, limit is 25 ppm, plant achieved 96% removal

- Suspended solids, monthly average = 4.3 ppm, limit is 30 mg/1, plant achieved 96% removal
- Phosphorus, monthly average = 1.1 ppm, limit is 1.0 ppm

- Fecal coliform, monthly average = 23 counts per 100 ml, limit is 200

- Mercury = 0.8457 nanograms per liter

The WWTP exceeded the permit limit for phosphorus in August due to the high flows on August
10 and also because of high levels of phosphorus in the plant influent on August 20, 21, and 27.

v



Investigation is underway to determine the source of the high strength waste.

The excessive rainfall on August 10 resulted in a Sanitary Sewer Overflow (SSO) in which an
estimated 1.5 million gallons of untreated sewage was discharged to the Grand River. The
discharge lasted for 3%z hours and was reported to MDEQ. It should not be considered a violation
as the rainfall event exceeded the precipitation generated from a 25-year, 24-hour storm event.

The WWTP produced 176,245 gallons of primary sludge which was pumped to the 750,000 gal.
storage for land application in the fall. 0 gallons of stabilized sludge were land applied.

The cleaning of the grit tank at the WWTP was completed.

Plant staff worked on refinishing the metal railings around the aeration tanks.

A power surge resulting from the switching of electrical circuits early in the morning of August
29 damaged two computers. The switch occurred when Consumers Energy shut down power for

system maintenance. The computers are being replaced.

28 trees of various sizes were removed along the access road to the Whiney St. lift station. The
trees were overhanging the powere line that serves the station.

OAKOOD CEMETERY
In addition to the normal grounds keeping activities conducted during August, there were a total
of four internments made in the month at Oakwood Cemetery. Two were full burials and two

were inurnments of cremains.

The two-man Cemetery grounds crew continued the removal of overgrown bushes in August and
worked on the trimming of the lower branches of trees in the Cemetery.

Ayles Tree Service removed two large Blue Spruce trees that had been planted next to a grave
marker. The trees had twelve-inch diameter trunks and were an estimated 60 feet in height. In
addition Ayles ground the stumps of 17 pine trees that had been removed earlier by DPS.
STREETS

Routine street maintenance was completed in August that included patching pot holes, cleaning
the tops of catch basins, sweeping of City streets, and grading of the unimproved streets.

Parking spaces were laid out and painted around City Hall.

A total of 18 dead and dying street trees were removed by Ayles Tree Service. Work also
continued on pruning street trees within the City right-of-way.

Interviews were conducted with four applicants for an Equipment Operator position. The new
hire will fill the vacancy created by Jack Phinney’s retirement at the end of July.



200 cubic yards of ground brush and 150 cubic yards of composted leaves were hauled to
Hickock Trucking on Grand River Ave.

The Jenne St. reconstruction project was finshed with the application of the final lift of asphalt
applied on August 30. Earlier in August the road base had been constructed, new curb and
sidewalk ramps had been poured, and base layers of asphalt laid.

PARKS AND RECREATION

Recreation

171 participants registered for Flag Football, down slightly from the 202 participants in 2014.
Parks

City staff continued mowing, cleaning and trash pickup at park facilities.

Repairs were made to the Island Park gazebo and structure was repainted.

DPS staff relocated the furniture and appliances used by the seniors at the Scout Building to one
of the community rooms at City Hall. Going forward, the seniors will hold their meetings at the

City Hall location.

Parks and Recreation Committee

The August Parks and Recreation Commission meeting was canceled.



To: Adam R. Smith, Grand Ledge City Administrator
From:  Brian Thelen, Grand Ledge City Assessor
Date: August 28, 2015

Ref: August 2015 Monthly Assessing Department Report

GRAND LEDGE CITY ASSESSOR MONTHLY REPORT

AUGUST 2015
NOTE

Information and statistics for this report were compiled using data from the time period of
January 1, 2015 through August 31, 2015. Future monthly reports will be based on a one month
time frame for Assessing Department related activities.

Property Transfers and Deeds

» 131 deeds have been processed. The breakdown is as follows:
® 67 Warranty Deeds ( 46 of these were arms-length transactions)
= 43 Quit Claim Deeds
® 10 Sheriffs Deeds ( foreclosures)
= 7 Land Contracts
= 4 Misc.
» The 2015 average sale price for residential homes to date is $138,400. in 2014 the
average sale price was $133,000.

Data Verification

Since 2010 all parcels located in the City have had onsite inspections, new pictures taken, and
all data updated in the assessing program. As part of our continuing effort to maintain accuracy,
properties are inspected and records updated approximately every five years in accordance
with the State Tax Commission’s recommendation. The Assessing Staff has begun the re-
inspection process with a goal of inspecting 20% of properties each year.

The following neighborhoods are scheduled for data verification in 2015:

Bouck Estates, 34 parcels

South Central City-Owens Area, 202 parcels
Loch-Ledge Estates, 14 parcels

Central City, 272 parcels

In 2014, 536 parcels were inspected
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Michigan Tax Tribunal Activity

>
>
>

Settled the Prevos Family Market appeal (previously Felpausch)
Lowes Warehouse, working on settlement
Log Jam, working on settlement

AMAR (State Audit of Assessing Records)

» All municipalities in the State of Michigan are required to have an audit performed on

their assessing records to ensure they conform to the minimum assessing requirements
as outlined by the State of Michigan. After the review has been completed each
municipality will receive a pass or fail score. This is performed on county by county
basis and Eaton County has been selected for the 2015 tax year. On May 27, 2015 |
attended a meeting with representatives from The Department of Treasury, State Tax
Commission to review the assessing records and now await the results which should be
finalized any day. The State Tax Commission will send the results directly to the City
Administrator.

Other activities 1/1/15 through 8/31/15

>
>
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Reappraised all multifamily commercial properties using the income approach to value.
Updated the commercial land values along the Saginaw Hwy corridor for
standardization.

Created land values maps for all property classes.

Prepared the summer tax roll and mailed summer tax statements.

Mailed change of assessment notices to all taxpayers.

Mailed and processed personal property statements to all businesses in the City.

Input 198 building permits into the assessing database.

Took 168 new pictures of various properties.

Conducted the March and July Board of Reviews.



Zoning Administrator - Monthly Report
August, 2015

General Activities:

e Permits:

14 building permits
3 fence permits

e Violations:

Sent out 32 violation notices:

Trash/Junk:

Tall Grass /Weeds:
Front Yard Parking:
Temporary Signs:
Junk Vehicles:
Other:

AN ON B WO W

e Other: 1 lot split application

Administrative Plan Reviews:

1. The engineering plans for the new retail center at the site of the
former Family Fare building are in the process of being reviewed.

2. The engineering plans for the new Speedway station at 720 S.
Clinton Street have been revised to address the city engineers
concerns and are in the process of being reviewed.

Zoning Board of Appeals:

® The Zoning Board of Appeals will meet on September 17, 2015 to consider
a variance request to permit a 6 foot high wood privacy fence in the Kent
Street front yard of the property at 609 Liberty Street.
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Planning Commission:

e Meetings:

bl The Planning Commission met on August 6, 2015 and approved a site
plan for an addition to the library at 131 E. Jefferson Street.

* The following items are on the agenda for the September 10, 2015
Planning Commission meeting:

1. Zoning for the Gilbert 425 Annexation Property

2. Ordinance = Amendments —  Accessory Structures and
lodging/boarding houses in the CBD District

3. Master Plan update — Chapters 1 & 2

e Ordinance Amendments:

1. Section 220-80, Site Plan Review

2. Article V, R-LD, R-MD, One Family Residential Districts

3. Article X, Central Business District (accessory structures and
lodging/boarding houses)

¢ Gilbert 425 Annexation Property

According to Section 220-9 of the Zoning Ordinance, all areas, immediately
upon annexation to the City, are immediately classified as “Ag” Agricultural
until a zoning map for said area has been adopted by the City Council, after
review and recommendation by the Planning Commission. The Planning
Commission will review this matter at its September 10, 2015 meeting and
hold a public hearing at its October 1, 2015 meeting, after which it will
make its recommendation to the Council. The City Council must also hold a
public hearing before approving a zoning map for the annexed area.

° Master Plan Update

The Planning Commission has begun the process of updating the City
Master Plan in accordance with the requirements of the Michigan Municipal
Planning Act. This Act requires that the Commission either amend or adopt
a new master plan every five years after the plan was initially adopted.
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The City of
réﬁ‘d_ — Kalmin D. Smith —Mayor | Adam R. Smith — City Administrator

! = Building Department ® 310 Greenwood St. * Grand Ledge MI 48837
e Ph: 517.622.4756 * Fax: 517.627.9796 * www.grand-ledge.com

AUGUST 2015 BUILDING PERMITS

Commercial Permits

902 E. Saginaw - re-roof (front entry)
720 S. Clinton — Demo part of building

Residential Permits

321 Harrison St. — re-roof house

911 Belknap St. — garage repairs and enclose porch
220 W. Jefferson — repair & remodel deck
457 Union St. — new garage

408 W. Jefferson — demo garage

212 W. Scott St. — re-roof house

637 Green St. — garage addition & porch roof
840 Belknap St. — re-roof house

W. River Lift Station — re-roof

911 Belknap St. — egress window

83 Bouck St. - re-roof house



Grand Ledge City Council Resolution # of 2015

A Resolution to Authorize the Purchase of Real Property, Located at 603 E.
River St., Grand Ledge, Eaton County, Michigan.

A resolution adopted by the Grand Ledge City Council, at a regular meeting held on Monday, 14 September 2015, in the
Council chambers, City Hall, 310 Greenwood St. Grand Ledge, Michigan.

Whereas, the City of Grand Ledge, Michigan (“City”) is a municipal corporation organized under the provisions of the
Home Rule City Act, Public Act 279 of 1909, as amended, and is governed by the provisions of the Grand Ledge City Charter
adopted 03 January 1963, as amended (“Charter”); and

Whereas, Charter §C-14.1(a) provides:

"That the power to make and to authorize the making of contracts on behalf of the City is vested in the Council and shall be
exercised in accordance with the provisions of law."; and

Whereas, the City wishes to purchase the real property located at 603 E. River St., Grand Ledge, Eaton County, Michigan,
("Property"), according to the terms and conditions contained in the attached Purchase Agreement and Michigan Natural
Resources Trust Fund program documents; and

Whereas, the City has determined the acquisition of such property on the terms outlined above is in the best interests of the
public health, safety and welfare;

Now, Therefore, it Is Resolved:

1. The City authorizes the purchase of the Property, per the attached Purchase Agreement and Michigan
Natural Resources Trust Fund program documents.

2. The Purchase Agreement is contingent upon the approptiation of the necessary funds in the Annual
Budget for the Fiscal Year Ending 30 June 2016.

3. The Mayor and the Cletk of the City, or their duly authorized agent or representative, are authorized and
directed to execute said Agreement on behalf of the City of Grand Ledge; to do any other act(s) or thing(s)
which shall be necessary to execute said Agreement on behalf of the City of Grand Ledge; to preserve and
protect the rights, duties and obligations of the City thereunder; and to do any act or thing required by
statute, Charter, ordinance, rule, regulation or other provision of law in order to execute said Agreement.

Motion by
Second by
Ayes:
Nays:
Absent:
Approved:

Kalmin D. Smith, Mayor

I, Gregory Newman, Grand Ledge City Cletk, certify this is Resolution # of 2015, adopted by the Grand Ledge City
Council at a regular meeting held on Monday, 14 September 2015; a meeting held in accordance with the Open Meetings Act,
Public Act No. 267 of 1976, as amended.

Gregory L. Newman, City Clerk

Page 1 of 1



	Agenda

	IV. A. ii.

	IV. A. iii.

	IV. A. iv.

	IV. A. v.

	IV. A. vi.

	IV. A. vii.

	VII.

	XII. B.


