
Grand Ledge City Council 
310 Greenwood St. 

Grand Ledge MI 48837 
(517) 627-2149 

REGULAR MEETING AGENDA 

MONDAY, 09 MARCH 2015 


7:30 P.M. 

COUNCIL CHAMBERS, CITY HALL 


310 GREENWOOD ST., GRAND LEDGE MI 48837 


I. 	 ROLL CALL OF CITY COUNCIL - Mayor Kalmin Smith; Mayor Pro-Tern Keith Mulder; and Council members 
Christina Bartholomew, Rick Lantz, Sue Roberts, Thorn Sowle, and Don Willems 

II. 	 PLEDGE OF ALLEGIANCE - Any person(s) attending may participate in reciting the Pledge ofAllegiance to the 
American Flag. The Mayor may choose to designate, with their consent, a Council member or a person 
attending to lead the Pledge ofAllegiance. The City Council shall not require any Council member or 
person(s) attending to recite the Pledge ofAllegiance. 

III. 	 AUDIENCE PARTICIPATION - Any person(s) attending may comment on any subject. All presentations 
before the City Council shall be limited to five minutes per individual presentation. 

IV. 	 APPROVAL OF CONSENT AGENDA - The City Council approves items listed on the consent agenda by a 
single roll call vote without debate. If the City Council desires to debate any item listed on the consent agenda, 
it may remove the item and place it on the regular agenda for consideration in due order. 

A. 	 Motion To approve the Monday, 09 March 2015 City Council consent agenda, as follows: 

i. Financial transactions and bills. 

ii. 	 Monday, 23 February 2015 regular City Council minutes. 

iii. 	 Monday, 23 February 2015 Closed Session minutes. 

iv. 	 Local Governing Body Resolution for Charitable Gaming License for the Grand Ledge Area Historical 
Society. 

V. 	 APPROVAL OF REGULAR AGENDA The City Council may remove any item from or add any item to the 

regular agenda. 


A. 	 Motion - To approve the Monday, 09 March 2015 regular City Council agenda. 

VI. 	 COMMITtEE AND BOARD REpORTS - Council members and staff may report on discussions and actions of 
committees and boards. 

City ofthe Seven Islands Established 1893 



Grand Ledge City Council Monday, 09 March 2015 Page 2 of3 
Regular Meeting 

VII. STAFF REpORTS The City Council may receive reports from various department heads. 

VIII. 	 UNFINISHED BUSINESS - The City Council may again debate any item(s) previously debated but not fInally 
disposed of and mayor may not act upon the item(s) as indicated below. 

A. 	 Public Hearing - On an Agreement for Conditional Transfer of Property and Governmental Functions 
Pursuant to 1984 P.A. 425 and 1967 P.A. 8 (set 23 February 2015, published 28 February 2015). 

IX. 	 NEW BUSINESS The City Council may debate any item(s) under its authority not previously debated and may 
or may not act upon the item(s) as indicated below. 

A. 	 Resolution (recommended by the Abrams Municipal Airport Advisory Commission) - To 

approve an Agreement for Professional Planning Services with Mead & Hunt, Inc., for an Airport 

Layout Plan update. 


B. 	 Motion (recommended by the Parks and Recreation Commission) - To approve the transition of 
the art recreation program administration to Ledge Craft Lane, Ltd., the archery recreation program 
administration to the "Grand Ledge Archery Club" boosters, and the golf recreation program 
administration to Ledge Meadows Golf Course. 

X. 	 AUDIENCE PARTICIPATION Any person(s) attending may comment on any subject. All presentations 

before the City Council shall be limited to fIve minutes per individual presentation. 


XI. 	 COMMUNICATIONS FROM THE MAYOR AND COUNCIL - The Mayor may make appointments and 

reappointments to boards and committees, may report on subjects referred by Council members, staff and 

residents, and may comment on any subject. City Council members may comment on any subject. 


XII. 	 CLOSED SESSION The Open Meetings Act allows the City Council to discuss certain subjects without the 
presence of the public. The City Council may request a staff member or any other person the City Council 
determines to be necessary, by a majority of the Council members present, to attend the dosed session. All 
persons not requested by the City Council to stay must leave the Council chambers. Once the Closed Session 
has ended, the City Council will resume the regular meeting. 

XIII. 	 ADJOURNMENT - When the City Council has completed all items listed on the approved agenda, it may not 
take any further action until its next regular meeting or a special meeting. If the time is signifIcantly late and 
items remain on the approved agenda, the presiding officer may ask for a motion to adjourn the meeting to 
another specifIc date, time, and place at which to resume and complete the approved agenda. 

Grego 	 L. Newman, City Clerk 
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THE GRAND LEDGE CITY COUNCIL WILL HOLD ITS NEXT REGULAR MEETING ON MONDAY, 23 

FEBRUARY 2015, AT 7:30 P.M. IN THE COUNCIL CHAMBERS, CITY HALL, 310 GREENWOOD ST., 


GRAND LEDGE, MICHIGAN 


COMMITTEE OF THE WHOLE AGENDA 

MONDAY, 09 MARCH 2015 


COUNCIL CHAMBERS, CITY HALL 

310 GREENWOOD ST., GRAND LEDGE MI 48837 


I. ROLL CALL OF CITY COUNCIL Mayor Kalmin Smith; Mayor Pro-Tem Keith Mulder; and Council 
members Christina Bartholomew, Rick Lantz, Sue Roberts, Thom Sowle, and Don Willems 

II. ANNUAL BUDGET FOR THE FISCAL YEAR ENDING 30 JUNE 2015 

City ojtheSeven Islands-Established 1893 



GRAND LEDGE CITY COUNCIL 

310 GREENWOOD ST. 


GRAND LEDGE MI48837 

(517) 627-2149 


CITY COUNCIL MINUTES - REGULAR MEETING 

MONDAY,23 FEBRUARY 2015 


7:30 P.M. 

COUNCIL CHAMBERS, CITY HALL 


310 GREENWOOD ST. 


I. 	 ROLL CALL OF COUNCIL Mayor Pro-Tein Keith Mulder; and Council 

Roberts, and Don Willems 


- Mayor Kalmin Smith and Council member 

OTHERS PRESENT Adam Smith, City Administrator; Gregory N 


II. PLEDGE OF ALLEGIANCE 

Mayor Pro-Tern Mulder led those in attendance in the Pledge of Allegiance. 

III. AunffiNCE PARTICIPA1JON 

Jill Sambaer, Barry-Eaton District Health """'''1,,4U''' provided by the 
Health Department. 

IV. APPROVAL OF CONSENT AGENDA 

A. Motion (from staff) - To approve the Monday, 23 February 	 consentagenda,asfono~: 

i. Financial transactions and 

ii. 

iii. 	 Association for the 14 March 2015 St. 

Y, 23 FEBRUARY 2015 CI1Y COUNCIL CONSENT AGENDA, AS 
IV., A RIGHT-OF-WAY USE APPLICATION FROM THE GRAND LEDGE 

TION FOR THE 14 MARCH 2015 ST. PATRICK'S DAY PARADE, 

v. 

A. 	 23 February 2015 regular City Council agenda. 

COUNCIL MEMBER ROBERTS MOVED, COUNCIL MEMBER LANTZ SECONDED, TO APPROVE THE 
MONDAY, 23 FEBRUARY 2015 REGULAR CI1Y COUNCIL AGENDA. MOTION CARRIED UNANIMOUSLY. 

IV. A. - Page lof5 
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VI. COMMITTEE AND BoARD REpORTS 

A. 	 Grand Ledge Area Emergency Services Authority 

Council member Lantz reported on the successful Grand Ledge Area Emergency 

strategic planning event, and mentioned the 5:30 p.m., 02 March 2015, Grand 

meeting at City Hall. 


VII. STAFF REpORTS 

A. 	 Susan Stachowiak, Zoning Administrator 

Adam Smith, City Administrator, reported on the correspondence 

2015 Planning Commission public hearings. 


VIII. UNFINISHED BUSINESS 

IX. NEW BUSINESS 

A. 	 Motion (recommended by the Parks and 

program administration to the Grand Ledge 

"Quarterback Oub" football boosters. 


COUNCIL MEMBER ROBERTS MOVED, COUN APPROVE THE 
TRANSITION OF SWIMMING RECREATION GRAND LEDGE PUBliC 
SCHOOLS AND THE FLAG FOOTBALL RECREA MINISTRATION TO THE 
"QUAR1ERBACK CLUB" FOOTBALL BOOS1ERS. 

~tll(:1enlCles, explained the streamlining of recreation 
ommission support of the transition of 

and the flag football recreation program 
on the continuing City baseball program. 

"'LL>LLi11TION PROGRAM ADMINISTRATION TO 
T RECREATION PROGRAM 
CLUB" FOOTBALL BOOS1ERS, CARRIED UNANIMOUSLY. 

B. 

C.~Vl..uJ..jl\' BARTHOLOMEW SECONDED, TO SET A PUBliC 
2015, ON AN AGREEMENT FOR CONDITIONAL TRANSFER OF 

PURSUANT TO 1984 PA 425 AND 1967 P.A. 8. 

the public hearing concerns an agreement currendy undergoing negotiations, and 
draft agreement by the Monday, 09 March 2015, regular City Council meeting. 

FOR MONDAY, 09 MARCH 2015, ON AN AGREEMENT FOR 
r....,nTl'T'< AND GOVERNMENTAL FUNCTIONS PURSUANT TO 1984 PA 425 

X. 	 AUDIENCE PARTICIPATION 
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XI. COMMUNICATIONS FROM THE MAYOR AND COUNCIL 

Council membet Willems encoutaged everyone to ensure smoke and carbon monoxide 

Council member Bartholomew thanked Jill Sambaer for het comments and encouraged 

during cold weather. 


Mayor Pro-Tem Mulder appointed Richard McKeon to the Board of Review for a 

COUNCIL MEMBER WILLEMS MOVED, COUNCIL ME:NIDER LANTZ 

PRO-TEM'S APPOINTMENT OF RICHARD MCKEAN TO THE 

JANUARY 2016. MOTION CARRIED UNANIMOUSLY. 


XII. CLOSED SESSION 

A. 	 Motion To move into closed session to consider material exempt by state ot fedetal statute, 
pet the Open Meetings Act, Section 8(h). 

COUNCIL MEMBER ROBERTS MOVED, COUNCIL MEMBER TO MOVE INTO 
CLOSED SESSION TO CONSIDER MATERIAL EXEMPT FROM LI.l~)\"'U'':>':>.lV BY STATE OR 
FEDERAL STATUTE, PER THE OPEN SECTION 8(H), AT CARRIED 
UNANIMOUSLY. 

COUNCIL MEMBER WILLEMS MOVED, 

MONDAY, 23 FEBRUARY 2015 REGULAR CITY 

UNANIMOUSLY. 


COUNCIL 1\1EMBER ROBERTS MOVED, COUNCIL 	 SECONDED, TO APPROVE THE 12 
JANUARY 2015 AND 26 JANUARY 2015 CLOSED 	 MOTION CARRIED UNANIMOUSLY. 

XIII. ADJOURNMENT 

COUNCIL MEMBER SECONDED, TO ADJOURN THE 
MONDAY, 23 .l'l"L',,"U G, AT 9:04 P.M. MOTION CARRIED 
UNANIMOUSLY. 

Gregory L. Newman, City Clerk 

Kalmin D. Smith, Mayor 
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Grand Ledge Area Historical Society 
P.O. Box 203 • Grand Ledge, MI 48837 

February 16. 2014 

Grand Ledge City Council 
310 Greenwood 
Grand Ledge, MI 48837 

Dear Council Members: 

I am writing to seek your approval for a bingo license. The Grand Ledge Area Historical 
Society (GLAHS) is requesting a charitable gaming license from the State of Michigan. 
This license would be for a purse bingo to be held on May 14, 2015 in the Grand Ledge 
Opera House. This one evening is a fund raiser for the GLAHS. 

I have attached the form necessary to submit to the State of Michigan, along with other 
documentation, to gain approval for this bingo license. 

We ask that you consider this at your earliest convenience and contact Lyle Clark at 
517-230-3693 when the form has been" completed. 

Thank you for your consideration. 

Sincerely, 

~/~~
Ethelen Herbstreit, President 
Grand Ledge Area 

Historical Society 

Enclosure 
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_____________ 

__________________________________________________ _ 

Charitable Gaming Division 
Box 30023, Lansing, MI 48909 
OVERNIGHT DELIVERY: 
101 E. Hillsdale, Lansing MI 48933 ~ (517) 335-5780 

LOTTERY www.michigan.gov/cg 

LOCAL GOVERNING BODY RESOLUTION FOR CHARITABLE GAMING LICENSES 

(Required by MCL.432.103(K)(ii)) 

At a ____~____________----- meeting of the 
REGULAR OR SPECIAL TOWNSHIP, CITY, OR VILLAGE COUNCIUBOARD 

called to order by ________________ on 
DATE 

at _______ a.m./p.m. the following resolution was offered: 
TIME 

Moved by ___________ and supported by ___________ 

G/?IJND lEOGE ~I?E/} 
that the request from 1~/S'TOBIC8L. SQCI£7J/ of G8IJAlO LEOGE ' 

NAME OF ORGANIZATION CITY 

county of ___---II£oo...L.'lJL.....Lu",L.L.N....L.-______, asking that they be recognized as a..... 
COUNTY NAME 

nonprofit organization operating in the community for the purpose of obtaining charitable 

gaming licenses, be considered for ___ ......--=L=-_f}-....-P"""':'P,"':-'--'!{i-lQIo£-.IIV,':-''Il 
APPROVAUDISAPPROVAL 

APPROVAL DISAPPROVAL 

Yeas: Yeas: 

Nays: Nays: 

Absent: Absent: 

I hereby certify that the foregoing is a true and complete copy of a resolution offered and 

adopted by the 
TOWNSHIP, CITY, OR VILLAGE COUNCIUBOARD 

at a ___:--:-_____-=---__:_---­
REGULAR OR SPECIAL 

meeting held on ___------------ ­
DATE 

SIGNED: 
TOWNSHIP, CITY, OR VILLAGE CLERK 

PRINTED NAME AND TITLE 

ADDRESS 

COMPLETION: Required. 

PENALTY: Possible denial of application. 


BSL-CG-1153(RS/09) 
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INTERGOVERNMENTAL CONDITIONAL TRANSFER OF PROPERTY BY CONTRACT 
Act 425 of 1984 

AN ACT to permit the conditional transfer of property by contract' between certain local units of 
government; to provide for permissive and mandatory provisions in the contract; to provide for certain 
conditions upon termination. expiration. or nonrenewal of the contract; and to prescribe penalties and provide 
remedies. 

History: 1984. Act 425, Eft". Mar. 29. 1985;-Am. 1998. Act 192, Eft". Mar. 23. 1999. 

The People ofthe State ofMichigan enact: . 

124.21 Definitions. 
Sec. 1. As used in this act: 
(a) "Economic development project" means land and existing or planned improvements suitable for use by 

an industrial or commercial enterprise, or housing development, or the protection of the environment, 
including, but not limited to, groundwater or surface water. Economic development project includes necessary 
buildings. improvements, or structures suitable for and intended for or inciaental to use as an industrial or 
commercial enterprise or housing development: and includes industrial park or industrial site improvements 
and port improvements or housing development incidental to an industrial or commercial enterprise; and 
includes the machinery. furnishings, and equipment necessary. suitable. intended for. or incidental to a 
commercial. industrial, or residential use in connection with the buildings or structures. 

(b) "Local unit" means a city. township. or village. 

History: 1984. Act 425. Eft". Mar. 29. 1985;-Am. 1990. Act 22, Imd. Eft". Mar. 6. 1990. 


124.22 Conditional transfer of property; period; written contract; renewal. 
Sec. 2. (1) Two or more local units may conditionally transfer property for a period of not more than 50 

years for the purpose of an economic development project. A conditional transfer of property shall be 
controlled by a written contract agreed to by the affected local units. 

(2) A contract under this act may be renewed for additional periods of not to exceed 50 years upon 
approval of each legislative body of the affected local units. 

History: 1984. Act 425. Eft". Mar. 29. 1985. 

124.23 Formulation of contract; factors. 
Sec. 3. When formulating a contract under this act, the local units shall consider the following factors: 
(a) Composition of the population; population density: land area and land uses; assessed valuation; 

topography. natural boundaries. and drainage basins; and the past and probable future growth, including 
population increase and business. commercial. and industrial development in the area to be transferred. 
Comparative data for the transferring local unit and the portion of the local unit remaining after transfer of the 
property shall be considered. 

(b) The need for organized community services; the present cost and adequacy of governmental services in 
the area to be transferred; the probable future needs for services; the practicability of supplying such services 
in the area to be transferred; the probable effect of the proposed transfer and of alternative courses of action 
on the cost and adequacy of services in the area to be transferred and on the remaining portion of the local 
unit from which the area will be transferred; the probable change in taxes and tax rates in the area to be 
transferred in relation to the benefits expected to accrue from the transfer; and the financial ability of the local 
unit responsible for services in the area to provide and maintain those services. 

(c) The general effect upon the local units of the proposed action; and the relationship of the proposed 
action to any established City. village. township. county. or regional land use plan. 

History: 1984, Act 425. Eft". Mar. 29, 1985. 

124.24 Public hearing; notice; majority vote reqUired. 
Sec. 4. (1) The legislative body of each local unit affected by a proposed transfer of property under this act 

shall hold at least 1 public hearing before entering into a contract under this act. Notice of the hearing shall be 
given in the manner provided by the open meetings act, Act No. 267 of the Public Acts of 1976. being 
sections 15.261 to 15.275 of the Michigan Compiled Laws. 

(2) A decision to enter into a contract under this act shall be made by a majority vote of those members 
elected and serving on the legislative body of each affected local unit. 

History: 1984. Act 425. Eft". Mar. 29,1985. 

Rendered Thursday. February 26. 2015 Page 1 Michigan Compiled Laws Complete Through PA 572 of 2014 & 1 
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124.25 Compliance as condition to entering into contract; resolution; referendum; approval 
by majority of electors; petition; effect of not filing petition or adopting resolution. 
Sec. 5. (1) A contract shall not be entered into under this act except in compliance with this section. 
(2) If the governing body of a local unit involved in a transfer of property under this act adopts a resolution 

calling for a referendum on the transfer, the local unit may enter into the contract only if the transfer is 
approved by a majority of the electors voting on the transfer. 

(3) If, within 30 days after a public hearing is held under section 4, a petition signed by 20% or more of the 
registered electors residing within the property to be transferred is filed with the clerk of the local unit in 
which the property is located, a referendum on the transfer shall be held in that local unit. If a majority of the 
electors voting on the transfer approve the transfer, the local unit may enter into the contract. 

(4) If no registered electors reside within the property to be transferred and if, within 30 days after a public 
hearing is held under section 4, a petition signed by persons owning 50% or more of the property to be 
transferred is filed with the clerk of the local unit in which the property is located, a referendum on the 
transfer shall be held in that local unit. If a majority of the electors in the local unit voting on the transfer 
approve the transfer, the local unit may enter into the contract. 

(5) If a petition is not filed or resolution is not adopted as provided in this section, the local unit may enter 
into the contract to transfer the property. 

History: 1984. Act 425. Elf. Mar. 29. 1985. 

124.25a Violation of MCL 168.1 to 168.992 applicable to petitions; penalties. 
Sec. 5a. Except as otherwise provided in this section, a petition under section 5. including the circulation 

and signing of the petition, is subject to section 488 of the Michigan election law, 1954 PA 116, MeL 
168.488. A petition under section 5(4) that is signed by landowners because no registered electors reside 
within the property to be transferred is not subject to section 488 of the Michigan election law, 1954 PA 116, 
MeL 168.488. A person who violates a provision of the Michigan election law, 1954 PA 116, MeL 168.1 to 
168.992, applicable to a petition described in this section is subject to the penalties prescribed for that 
violation in the Michigan election law, 1954 PA 116. MeL 168.1 to 168.992.. 

History: Add. 1998. Act 192. Elf. Mar. 23. 1999. 

124.26 Contract; provisions. 
Sec. 6. If applicable to the transfer, a contract under this act may provide for any of the following: 
(a) Any method by which the contract may be rescinded or terminated by any participating local unit 

before the stated date of termination. 
(b) The manner of employing. engaging, compensating, transferring, or discharging personnel required for 

the economic development project to be carried out under the contract. 
(c) The fIxing and collecting of charges. rates, rents. or fees, where appropriate, and the adoption of 

ordinances and their enforcement by or with the assistance of the participating local units. 
(d) The manner in which purchases shall be made and contracts entered into. 
(e) The acceptance of gifts, grants. assistance funds. or bequests. 
(f) The manner of responding for any liabilities that might be incurred through performance of the contract 

and insuring against any such liability. . 
(g) Any other necessary and proper matters agreed upon by the participating local units. 
History: 1984. Act 425. Eff. Mar. 29. 1985;-Am. 2011. Act 114. Imd. Eff. July 20. 2011. 

124.27 Contract; additional provisions. 
Sec. 7. A contract under this act shall provide for the following: 
(a) The length of the contract. 
(b) SpecifIc authorization for the sharing of taxes and any other revenues deSignated by the local units. The 

manner and extent to which the taxes and other revenues are shared shall be specifIcally provided for in the 
contract. 

(c) Methods by which a participating local unit may enforce the contract including, but not limited to. 
return of the transferred area to the local unit from which the area was transferred before the expiration date of 
the contract. 

(d) Which local unit has jurisdiction over the transferred area upon' the expiration. termination, or 
nonrenewal of the contract. 

History: 1984. Act 425. Elf. Mar. 29. 1985. 

124.28 Conditionally transferred property; jurisdiction. 
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Sec. 8. Unless the contract specifically provides otherwise, property which is conditionally transferred by a 
contract under this act is. for the term of the contract and for all purposes. under the jurisdiction of the local 
unit to which the property is transferred. 

History: 1984. Act 425. Erf. Mar. 29. 1985. 

124.29 Other method of annexation or transfer prohibited. , 
Sec. 9. While a contract under this act is in effect. another method of annexation or transfer shall not take 

place for any portion of an area transferred under the contract. 
History: 1984. Act 425. Eff. Mar. 29. 1985. 

124.30 Effect of filing contract; entering contract in book; contract as prima facie evidence of 
conditional transfer. 
Sec. 10. The conditional transfer of property pursuant to a contract under this act takes place when the 

contract is filed in the manner required by this section. After the affected local units enter into a contract 
under this act, the clerk of the local unit to which the property is to be conditionally transferred shall file a 
duplicate original of the contract with the county clerk of the county in which that local unit. or the greater 
part of that local unit, is located and with the secretary of state. That county clerk and the secretary of state 
shall enter the contract in a book kept for that purpose. The contract or a copy of the contract certified by that 
county clerk or by the secretary of state is prima facie evidence of the conditional transfer. 

History: Add. 1990. Act 22. Imd. Eff. Mar. 6. 1990. . 

Rendered Thursday. February 26. 2015 Page 3 Michigan Compiled Laws Complete Through PA 572 of 2014 8. 1 
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INTERGOVERNMENTAL TRANSFERS OF FUNCTIONS AND RESPONSmlLITIES 
Act 8 of 1967 (Ex. Sess.) 

AN ACT to provide for intergovernmental transfers of functions and responsibilities. 
History: 1967, Ex. Sess.• Act 8. Etl'. Mar. 22.1968. 

The PeopJe ofthe State ofMichigan enact: 

124.531 Definitions. 
Sec. 1. As used in this act: 
(a) "Governing body" means the board, council or body in which the legislative powers of a political 

subdivision are vested. 
(b) MPoHtical subdivision" means a city. village. other incorporated political subdivision, county, school 

district. community college, intermediate school district, township, charter township, special district or 
authority. 

History: 1967. Ex. Sess.. Act 8. Etl'. Mar. 22. 1968. 

124.532 Authority to contract for transfer of functions or responsibilities. 
Sec. 2. Two or more political subdivisions are authorized to enter into a contract with each other providing 

for the transfer of functions or responsibilities to one another or any combination thereof upon the consent of 
each political subdivision involved. 

History: 1967. Ex. Sess.. Act 8. Etl'. Mar. 22. 1968. 

124.533 Valid contracts; conditions. 
Sec. 3. To enter into a valid contract: 
(a) The contract shall be approved by concurrent resolution of the governing body of each political 

subdivision. 
(b) The terms of the contract shall be entered in the journal or minutes of proceedings of the governing 

body of each political subdivision. 
(c) A copy of the contract shall be filed with the secretary of state prior to its effective date. 
History: 1967. Ex. Sess.• Act 8. Etl'. Mar. 22. 1968. 

124.534 Contents of contracts; provisions. 
Sec. 4. (1) A contract shall include: 
(a) A description of the functions or responsibilities to be transferred. 
(b) The effective date of the contract. 
(c) The term of operation under the contract. 
(d) The political subdivision that will function as the employer of personnel and staff needed for the 

transfer of functions or responsibilities. 
(e) The manner in which any real property, facilities. equipment, or other personal property required in the 

execution of the contract shall be transferred, sold. or otherwise disposed of between the contracting parties. 
(t) The method of fmancing to be used and the amount to be paid by each of the participating units in 

relation to the undertaking involved. 
(g) Other legal, financial. and administrative arrangements necessary to effectuate the undertaking. 
(2) The political subdivisions that are parties to a contract entered into pursuant to this act have the 

responsibility. authority. and right to manage and direct on behalf of the public the functions or services 
performed or exercised to the extent provided in the contract. 

(3) The contents or language of a contract for a transfer of functions or responsibilities under this act shall 
be a permissive subject of collective bargaining between a political subdivision and a bargaining 
representative of its employees. If a political subdivision and a bargaining representative of its employees 
engage in collective bargaining before the contract for a transfer of functions or responsibilities is approved 
and that political subdivision and that bargaining representative reach an agreement on issues that would 
obligate the political subdivision that will function as an employer in the jOint system. the contract for that 
transfer of functions or responsibilities shall include those obligations. 

(4) Nothing in this act creates an employment relationship between the existing employees of a political 
subdivision and the proposed jOint system. 

(5) Ajoint system is effective through its contract at least 180 days before the actual transfer of functions 
or responsibilities. Before the joint system's effective date. the political subdivisions that are parties to a 
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contract shall affirm in writing to the joint system those employees who will be transferred to the Joint system. 
(6) If employees who are transferred to the joint system are represented by a labor organization. those 

employees are subject to their previous terms and conditions of employment until those terms and conditions 
of employment are modified in accordance with 1947 PA 336. MeL 423.201 to 423.217. or for 6 months 
after the transfer to the JOint system. whichever is earlier. Negotiations on a. collective bargaining agreement 
with a joint system shall begin no later than 180 days before the date the employees transfer to the joint 
system. 

(7) Subject to subsection (8). a representative of the employees or group of employees in a political 
subdivision who previously represented or was entitled to represent the employees or group of employees in a 
political subdivision under 1947 PA 336. MeL 423.201 to 423.217. shall continue to represent the employees 
or group of employees after those employees or group of employees are transferred to the joint system. 

(8) This section does not limit the rights of employees. under applicable law. to assert that a bargaining 
representative protected by subsection (7) is no longer their representative. The employees of the joint system 
are eligible as of the day the joint system becomes effective through its contract to choose their representative 
under 1947 PA 336. MeL 423.201 to 423.217. This subsection does not extend the time limits as provided in 
subsection (5). 

(9) Ifmultiple labor organizations assert the right to represent all or part of the joint system's workforce or 
where a substantial portion of the transferred employees were not previously represented. in the absence of a 
voluntary mutual agreement. at the request of any party or on the initiative of the Michigan employment 
relations commission. the Michigan employment relations commission shall conduct a representation election. 

(10) In the absence of a voluntary mutual agreement. the joint system's workforce shall be merged by using 
a single seniority list for each of the sarne or similar classifications. The single seniority list shall be 
composed of all employees from each political subdivision employed or having recall rights on the date of 
transfer and shall be used for purposes that include. but are not limited to. initial assignments. layoffs. recalls, 
and job bidding. Disputes concerning the single seniority list or use of the single seniority list shall be heard 
by a single arbitrator appointed by the Michigan employment relations commission. 

(11) Nothing in this section requires a political subdivision or a joint system to assume a collective 
bargaining agreement between another political subdivision and its employees. 

History: 1967. Ex. Sess.• Act 8, Etf. Mar. 22. 1968;-Am. 2011. Act 262, Imd. Eft'. Dec. 14.2011. 

124.535 Joint board or commission; establishment; duty; membership. 
Sec. 5. Ajoint board or commission may be established by the political subdivisions involved to supervise 

the execution of a contract. An officer or employee of the state or a political subdivision or agency thereof. 
except a member of the legislature. may serve on or with any joint board or commission created by the 
contract and shall not be required to relinquish his office or employment by reason ofsuch service. 

History: 1967. Ex. Sess., Act 8, Eff. Mar. 22. 1968. 

124.536 Amendment or termination of contract. 
Sec. 6. A contract may be amended by agreement of the parties thereto in the same manner as the original 

contract was made. A contract may be terminated by jOint action of all parties, or by an individual party not 
less than 1 year after its notice thereof in writing to all other parties. 

History: 1967. Ex. Sess.• ActS. Eft'. Mar. 22.1968. 
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Act 425 Condil ional Land Transfers 	 ONE PAGER PLUS 


What is Act 4251 
In 1984, legislation was adopted in Michigan to promote economic development within the state by providing a 
method by which cities, villages and townships may agree to engage in cooperative economic development 
projects for their mutual benefit. (1984 PA 425, Mel 124.21 et seq" 

The legislation recognizes that economic growth of communities is often constrained or thwarted by lack of public 
infrastructure services within an area targeted for growth. A proposed area of economic growth is faced with the 
dilemma of investing in the development of the needed services or contracting, at a premium, for the services. 
The threat of annexation by an adjacent unit of government to provide the services to the proposed area of 
growth does little to promote cooperative economic expansion. 

What are the basic provisions of Act 4251 
The basic provision of an Act 425 agreement is the conditional transfer of land from one unit of government to 
another for a limited period of time, not to exceed 50 years. The agreement must involve an economic 
development project - defined by the act as Hland and existing or planned improvements suitable for use by an 
industrial or commercial enterprise, or housing development, or the protection of the environment, including, but 
not limited to, groundwater or surface water: 

Requirements of an Act 425 transfer include: 
1. 	 Written a.reement 
2. 	 Consideration of various factors includin.: 

• 	 population density 

• 	 land area and land uses 

• 	 assessed valuation 

• 	 past and probable future growth, including population increase and business, commercial, and industrial 
development 

• 	 comparative data of the local units of government 

• 	 need for organized community services 

• 	 cost and adequacy of governmental services 

• 	 probable change in taxes 

• 	 financial ability of the local unit responsible for services in the area .to provide and maintain those 
services 

• 	 general effect on the local units of the proposed action 

3. 	 Public hearin. and opportunity for referendum 

4. 	 Contractual provisions of term, authorization for sharing of taxes and revenues, methods of enforcement 
of contract and indication of which unit has jurisdiction upon termination of agreement 

8 



. . 

AUTHORIZATION FOR lNTERLOCAL AGREEMENTS 


AND 1NTERGOVERNMENTAL COOPERATION IN MICHIGAN 


CONDITIONAL LAND TRANSFERS 


l.)nlike.Otherirlt~rgoverrimental cooperationlaws in this gLiide,conditional landtrahsfersare.;notat;>Out . 
. perform il1gJuriCti oriS for governmentaL units or providing serviCes to residentsandbusinesses;lristead,' 
.pA425 deals with land issues between twogoverrirnehtalunits,usuallya' township arid .a ~ifyor Village.•. 
Rather than allowing annexation disputes to ari~einefforts to accommodate ~conornicdeveloprn~nt, 
usually a "Win-lose." situation, this. act attempts to create "win-win" sltu~ti6ns·bypermi~iOgrnurlidpal 
s~rvices(mosf.imp()rtimtly water andsewer).tocbeprovidedwhilethe transferring .gov~~ornehtatlJnit . 
b~nefitsJromthedeve lopment. Revenues from taxation of the. "transferred~ land; are shared by the 
coo.peratihg govern mentaL units.' 	 . . .. 

. See Th~¢orJd;tiOhaL LandTransfer Act: Research; Reftectionsand PoUcYRecommenqatiQns,lY1khi~nS.tate • 
lJniversityExtension's State and local Government program(w~bLmsue.msu.edulslglmateriaLsl 
PA 425 200;iFINAL.pdf). . . . 

LEGAL CITATION: 	 Intergovernmental Conditional Transfer of Property by Contract Act, Public Act 
425 of 1984, MCL 124.21 et seq. 

www.legislature.mi!;ov!!Tlile~.aspx?page~getObject&objectName=md-Act-42S-of-1984 . 

SERVICE OR FUNCfION: To provide for the conditional transfer of land between jurisdictions for the 
purpose of promoting economic development projects. 

APPLICABILITY: Cities, villages, and townships. 

FORM OF COOPERATION: Contract providing for the conditional transfer of land between municipalities. 

lMPLEMENTATION METHOD: 	Requires a public hearing. Contracts are entered into by resolution adopted by 
the legislative body of each affected locaL unit. Question of entering into 
contract may be subject to a referendum, in which case contract may be entered 
into only with majority vote of the eLectors. 

GOVERNANCE: 	 Property is considered part of the jurisdiction to which the land is transferred. It 
is subject to the municipal ordinances and usually all of the pLanning and zoning 
controLs of the receiving unit. 

FINANCIAL AUTHORITY: No additional taxing power is obtained by cooperating through the provisions 
of this act. 

AGREEMENT PROVISIONS: 	 Agreements must provide for the length of the contract; specific authorization 
and terms for sharing of taxes and other revenues; methods of contract 
enforcement; and identification of which unit has jurisdiction of the transferred 
area upon expiration of the agreement. 

Local governments may conditionally transfer property "for a period of not more 
than 50 years." The agreements may be renewed for additional periods not to 
exceed 50 years upon approval of the legislative bodies and the acquiescence 
of their citizens. 

EMPLOYEE PROTECTION: 	 Section 6(b) provides: "An employee who is transferred by a local unit due to a 
contract under this act shall not by reason of the transfer be pLaced in any worse 
position with respect to worker's compensation, pension, seniority, wages, sick 
leave, vacation, health and welfare insurance. or any other benefits that he or 
she enjoyed before the transfer." 

._--------_.__.. _--_._-------­

CITIZENS RESEARCH COUNCIL or MICHIGAN 
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Grand Ledge City Council Resolution #__ of2015 

A Resolution to Approve an Agreement for Professional Planning Services 
with Mead & Hunt, Inc., for an Airport Layout Plan update. 

A resolution adopted by the Grand Ledge City Council, at a regular meeting held on Monday, 09 March 2015, in the Council 
chambers, City Hall, 310 Greenwood St. Grand Ledge, Michigan. 

Whereas, the City of Grand Ledge, Michigan ("City") is a municipal corporation organized under the provisions of the 
Home Rule City Act, Public Act 279 of 1909, as amended, and is governed by the provisions of the Grand Ledge City Charter 
adopted 03 January 1963, as amended ("Charter"); and 

Whereas, Charter §C-14.1(a) provides: 

"That the power to make and to authorize the making ofcontracts on behalfof the City is vested in the Council and shall be 
exercised in accordance with the provisions of law."; and 

Whereas, the City'ttitends to update the Airport Layout Plan for the Abrams Municipal Airport; and 

Whereas, the City has previously entered into an agreement with the Michigan Department ofTransportation for funds 
through the federal government for airport development projects; 

Now, Therefore, it Is Resolved: 

1. 	 The City approves an Agreement for Professional Planning Services with Mead & Hunt, Inc., for an 
Airport Layout Plan update, as attached. 

2. 	 The Agreement is contingent upon the appropriation of the necessary funds in the Annual Budget for the 
Fiscal Year Ending 30June 2015. 

3. 	 The Mayor and the Oed: of the City, or their duly authorized agent or representative, are authorized and 
directed to execute said Agreement on behalfof the City ofGrand Ledge; to do any other act(s) or thing(s) 
which shall be necessary to execute said Agreement on behalf of the City ofGrand Ledge; to preserve and 
protect the rights, duties and obligations of the City thereunder; and to do any act or thing required by 
statute, Charter, ordinance, rule, regulation or other provision of law in order to execute said Agreement. 

Motion by 

Second by 

Ayes: 

Nays: 

Absent: 

Approved: 

Kalmin D. Smith, Mayor 

I, Gregory Newman, Grand Ledge City Oed:, certify this is Resolution #__ of 2015, adopted by the Grand Ledge City 
Council at a regular meeting held on Monday, 09 March 2015; a meeting held in accordance with the Open Meetings Act, Public 
Act No. 267 of 1976, as amended. 

Gregory L Newman, City Oed: 

Page 1 of 1 
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(Updated 12/2011) 

AGREEMENT FOR PROFESSIONAL PLANNING SERVICES 

THIS AGREEMENT made this __ day of ____, in the year of 20_ between the Owner 
(herein referred to as SPONSOR), 

City of Grand Ledge 

200 East Jefferson Avenue 

Grand Ledge, Michigan 48837 


and the Planning Consultant (herein referred to as the CONSULTANT), 

Mead & Hunt, Inc. 

2605 Port Lansing Road 

Lansing, Michigan 48906 


for the following PROJECT: 

Airport Layout Plan Update 

Abrams Municipal Airport 

Grand Ledge, Michigan 


WHEREAS, the SPONSOR proposes to have professional planning services performed for the above 
described project; 

AND WHEREAS, the SPONSOR has caused a review to make of the qualifications of the CONSULTANT 
and is satisfied the CONSULTANT is competent and qualified; 

AND WHEREAS, the CONSULTANT is willing and able to accomplish the services provided and set forth 
hereafter in this Agreement; 

AND WHEREAS, the SPONSOR shall compensate the CONSULTANT, in accordance with the Terms 
and Conditions of this Agreement. 

NOW THEREFORE, inconsideration of the covenants and agreements to be performed by the respective 
parties hereto, IT IS AGREED by and between the SPONSOR and the CONSULTANT as follows: 

Article 1 - Description of Work to be Done 

Element 1.1 - CONSULTANT Services 

Services to be furnished by the CONSULTANT to the SPONSOR together with the obligations of the 
SPONSOR or SPONSOR's Agent (Michigan Department of Transportation, Airport's Division - hereafter 
referred to as AERO) to furnish certain information and data that shall consist of the elements described 
in Attachment lOA", Scope of Work, dated January 20. 2014. attached hereto and made a part hereof. 

Element 1.2 - Subconsultant Services 

Any services to be provided by subconsultants shall be provided for in a subconsultant agreement that 
shall meet the written approval of the SPONSOR. Costs of subconsultant services shall be included in 
Element 3.1 - Fee. 

Article 2 - Time of Beginning and Completion 

Element 2.1 - Time for Beginning 

Upon acceptance of this Agreement by both the SPONSOR and the CONSULTANT, the CONSULTANT 
shall have 15 calendar days from the date of notification to proceed in which to organize and actually 
commence work. 

1 
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(Updated 12/2011) 

Element 2.2 - Time for Completion 

The estimated time for the CONSULTANT to complete the work in Article 1 of this agreement, ready for 
submission of final report and drawings to the SPONSOR for final SPONSOR's approval is 150 calendar 
days from the date the CONSULTANT actually starts work. This time frame does not include estimated 
time for FAA or AERO airspace review. The planned work schedule is attached as Attachment "B", The 
CONSULTANT shall report his progress to the SPONSOR with monthly progress reports to keep the 
SPONSOR informed of progress and any adjustments to the estimated time schedule which may be 
necessary. Changes in time for completion shall be in accordance with Element 4.4. 

Article 3 - Payment 

Element 3.1 - Fee 

The SPONSOR agrees to pay the CONSULTANT as full compensation for services rendered as set forth 
in this Agreement as follows: 

A firm fixed fee of One Hundred Forty Four Thousand Seven Hundred Sixteen Dollars and 15/100 
($144,716,15) dollars shall be paid to the CONSULTANT for services reflected in Attachment "A", Scope 
of Work. A breakdown of the cost is included in Attachment ·C", Any additional services will be 
negotiated on a project basis as separate contract amendments to this agreement. 

The fee described above shall be considered payment in full by the SPONSOR to the CONSULTANT for 
all services rendered except as hereinafter provided under Article 4 ~ Element 4.3 - Changes in Work and 
Element 4.48 Delays and Extensions. 

Element 3.2 - Progress Payments 

Progress payments for completed work shall be based on a percentage completed basis. All charges for 
services shall be due and payable upon receipt of an invoice by the SPONSOR. 

The CONSULTANT will submit periodic invoices for services rendered. Each invoice will be based upon 
the proportion of the total service actually completed at the time of billing. The final invoice will be a 
minimum of 10% of the total contract amount. Payment on this invoice wil.l be retained by AERO until all 
Contract requirements have been completed. The SPONSOR will make prompt payments in response to 
the CONSULTANT's periodiC statements. 

The CONSULTANT agrees to pay each subconsultant for the satisfactory completion of work associated 
with the subcontract no later than ten (10) calendar days from the receipt of each payment the 
CONSULTANT receives from the State of Michigan or SPONSOR. The CONSULTANT agrees further to 
return retainage payments to each subconsultant within ten (10) calendar days after the subconsultant's 
work is satisfactorily completed. Any delay or postponement of payment from these time frames may 
occur only upon receipt of written approval from the SPONSOR or AERO. These requirements are also 
applicable to all sub~tier subconsultants and will be made a part of all subconsultant agreements. 

This prompt payment provision is a requirement of 49 CFR, Part 26. as amended, and does not confer 
third-party beneficiary right or other direct right to a subconsultant against the SPONSOR or the State of 
Michigan. This provision applies to both Disadvantaged Business Enterprise (DBE) and non-DBE 
subconsultants. 

The CONSULTANT further agrees that it will comply with 49 CFR. Part 26, as amended, and will report 
any and all DBE subconsultant payments to AERO semi-annually in the format set forth in Attachment 
"Gil, dated June 1, 2001 t attached hereto and made a part hereof, or any other format acceptable to the 
SPONSOR or AERO. 
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At the end of the State of Michigan fiscal year, the CONSU LTANT will submit estimated payment 

amounts for both the CONSULTANT and contractors working on projects the CONSULTANT is 
supervising. These amounts will be submitted to the State of Michigan to establish a payable account. 

Article 4 - Miscellaneous Provisions 

Element 4.1 - Design Standards 

The CONSULTANT shall follow insofar as applicable and reasonable and as approved by the 
SPONSOR, current design standards set forth by the SPONSOR, the SPONSOR's Agent and other 
participating govemmental agencies in effect at the time the work herein provided is started. In the event 
design standards change after the CONSULTANT has completed that portion of the work to which a 
particular standard may apply, and in the event the CONSULTANT is required by the SPONSOR to make 
revisions to completed work to meet revised standards and certification requirements, the CONSULTANT 
shall be entitled to additional compensation as provided under Element 4.3 - Changes in Work. 

Element 4.2 - Ownership of Documents 

Documents prepared or obtained by the CONSULTANT, such as reports, exhibits, photographs, slides, 
computer files, tracings, plans, maps, sketches, and drawings as provided under the terms of this 
Agreement shall be the property of the SPONSOR. Completed Original documents as provided under the 
terms of this Contract will be submitted in final form, and will be delivered to and become the property of 
the SPONSOR. Original basic survey notes, sketches, charts, drawings, partially completed drawings, 
computations, quantities and other data will remain in the possession of the CONSULTANT as 
instruments of service but will be made available, upon request, to the SPONSOR without restriction or 
limitation on their use. 

In the event any of the above documents are revised by the SPONSOR, the nameplates of the 
CONSULTANT will be removed and the CONSULTANTwill be released and held harmless of any 
subsequent liability which may arise from the reuse of these. documents. 

Element 4.3 - Changes In Work 

By mutual acceptance of both the SPONSOR and the CONSULTANT, changes in work from that work 
herein provided, including changes in original design standards and changes in previously completed final 
plans may be accomplished by amendment to this Agreement. The amendment shall describe the 
change in work, any adjustment in fixed fee, work, schedule and/or payment schedule, herein. Each 
amendment must be Signed and dated by both the SPONSOR and the CONSULTANT prior to doing the 
work. 

Element 4.4 - Delays and Extensions 

Changes in the estimated time schedule as may be required by the SPONSOR or the CONSULTANT 
shall be in writing, setting forth the reason for delay or extension, and 
the estimated time adjustment necessary or as provided In Element 4.3 - Changes in 
Work. 

Element 4.5 - Insurance and Liability 

The CONSULTANT will maintain worker's compensation and public liability insurance as required by law 
and shall, upon request, show proof of compliance with this requirement. 

Element 4.6 - General Compliance With Laws 

Unless otherwise specified, this Agreement shall be governed by the laws of the principal address of the 
SPONSOR. The CONSULTANT agrees to comply with all Federal, State and Local laws, rules and 
regulation applicable to the work. 
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Element 4.7 - Subletting, Assignment and Transfer 

The SPONSOR and the CONSULTANT each binds himself, his partners, successors, assignees and 
legal representatives to the other party to this Agreement and to the Partners, successors, assignees, 
and legal representatives of such other party with respect to all covenants of this Agreement. Neither the 
SPONSOR nor the CONSULTANT shall assign, sublet, or transfer his interest in this Agreement without 
the written consent of the other. 

Element 4.8 - CONSULTANT's Endorsement 

The CONSULTANT shall seal and sign the final plans furnished to the SPONSOR. 

Element 4.9 - Disputes 

All disputes concerning a question of fact in connection with work not disposed of by agreement between 
the SPONSOR and the CONSULTANT shall be settled through standard court actions. 

Element 4.10 - Responsibility for Claims and Liability 

The CONSULTANT shall save harmless the SPONSOR, SPONSOR's Agent, AERO, FAA, or other 
governmental agencies from all claims and liability due to negligence of the CONSULTANT or its 
subconsultants. 

Element 4.11 - Assignment of Antitrust Rights 

With regard to claims based on goods or services that were used to meet the CONSULTANT's obligation 
to the SPONSOR or AERO under this Agreement, the CONSULTANT hereby irrevocably assigns its right 
to pursue any claims for relief or causes of action for damages sustained by the State of Michigan or the 
MOOT due to any violation of 15 USC, Sections 1 -15, and/or 1984 PA 274, MCL 445.771 - .788, 
excluding Section 4a, to the State of Michigan or MOOT. 

The CONSULTANT will require any subcontractors to irrevocably assign their rights to pursue any claims 
for relief or causes of action for damages sustained by the State of Michigan or the MOOT with regard to 
claims based on goods or services that were used to meet the CONSULTANT's obligation to the MOOT 
under this Agreement due to any violation of 15 USC, Sections 1 -15 and/or 1984 PA274, MCL 445.771 
- .788, excluding Section 4a, to the State of Michigan or MOOT as a third-party beneficiary. 

The CONSULTANT will notify the SPONSOR if it becomes aware that an antitrust violation with regard to 
claims based on goods or services that were used to meet the CONSULTANT's obligation to the 
SPONSOR or AERO under this Agreement may have occurred or is threatened to occur. The 
CONSULTANT will also notify the SPONSOR or AERO if it becomes aware of any persons intent to 
commence, or of commencement of, an antitrust action with regard to claims based on goods or services 
that were used to meet the CONSULTANT's obligation to the SPONSOR or AERO under this Agreement. 

Element 4.12 - Prohibition of Discrimination In State Contracts 

The CONSULTANT hereby agrees to comply with the requirements of Attachment "0", attached hereto 
and made a part hereof. 

Element 4.13 - AdditIonal Provisions 
Not applicable 

Element 4.14 - Non-Construction Requirements I Federal Required Clauses 

The CONSULTANT hereby agrees to comply with the requirement of the Non-construction requirements 
of Attachment "E", attached hereto and made a part hereof. 
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IN WITNESS WHEREOF. the parties hereto have fixed their hand this day and date first written. 

ACCEPTED BY THE SPONSOR 

City of Grand Ledge 
Witness SPONSOR 

200 East Jefferson Avenue 
Street Address 

Grand ledge. Michjgan 48837 
City. State. Zip Code 

Date BY: Authorized Representative 

ACCEPTED BY THE CONSULTANT 

ilhnfrlaiJ Mead & Hunt. Inc. 
Witness 

2605 Port lansing Road 
Street Address 

Date BY: 
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(Updated 12/2011) 
Consultants are advised to use the following attachment schedule. Any additional clauses or 
requirements should be included in Attachment F. The preceding is the base contract; no changes may 
be made to the wordage or numbering without the written approval of the Airports DiviSion, Bureau of 
Aeronautics and Freight Services. 

SCHEDULE OF ATTACHMENTS 

Attachment A Scope of Work/Services 
Attachment B Work Schedule 
Attachment C Cost Breakdown 
Attachment D Prohibition of Discrimination in State Contracts 
Attachment E Non Construction Requirement Clauses 
Attachment F Additional Provisions 
Attachment G Prime CONSULANT Statement of DBE Subconsultant Payments 
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Attachment "A" 
Abrams Municipal Airport 

Grand Ledge, MI 
Airport Layout Plan 

Page 1 of 14 

ATTACHMENT "A" 

Scope of Services 
Airport Layout Plan Update 

Abrams Municipal Airport - Grand Ledge, Michigan 

February 23, 2015 


The Abrams Municipal Airport serves an important role in the general aviation infrastructure of mid­
Michigan. The City of Grand Ledge (SPONSOR) and the Michigan Department of Transportation Office of 
Aeronautics (MOOT AERO) have elected to undertake a study to create an updated airport layout plan 
(ALP) for the Airport. This study will address numerous areas of interest which have a bearing on the 
management and development of the airport in the future. 

Specific elements that either lead to the development of this update or will be addressed as part of this 
update include: 

• The age of the existing ALP drawing set warrants an update (the last full update of the ALP drawing 
set not including as-built updates was completed in November 1994) 

• The current ALP drawing set does not meet current FAA standards per the FAA SOP 2.00 
• The ALP process will review the runway approaches for obstructions 
• The ALP process will update the layout of the eastern hangar area 
• The ALP will include a boundary survey to support the identification of the property line along M-100 

where through-tha-fence operations exist. 
• The Exhibit "A" Property Map will be updated to meet current FAA standards per the FAA SOP 3.00 

This scope of services will outline the tasks to be undertaken as part of this study. The following sections 
provide a narrative description of the effort and tasks associated with each identified study element: 

• 1.0 Study Design 
• 2.0 Project Management, Coordination and Communication 

fII[i:"'.:.. 

• 3.0 Sponsor Involvement 

• 4.0 Data Collection I Inventory 

• 5.0 Projections of Aviation Operations 

• 6.0 Facility Requirements 

• 7.0 Alternatives Analysis 

• 8.0 Environmental Overview 

• 9.0 Airport Layout Plan Set 

• 10.0 Documentation 

Each element is discussed in more detail on the following pages. The resulting ALP will be developed in 
accordance with the FAA Standard Operating Procedures ARP No. 2.00 Standard Operating Procedure for 

FAA Review and Approval of Airport Layout Plans (ALPs) and ARP SOP 3.00 Standard Operating 

Procedure (SOP) for FAA Review of Exhibit ':4 Airport Property Inventory Maps. both effective October 1, 
2013. 
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Abrams Municipal Airport 

Grand Ledge, MI 
Airport Layout Plan 

Page 2 of 14 

Task 1.0 Study Design 

It is important at the onset of the planning process to design a detailed scope of services to guide the 

project. The design includes development of a comprehensive scope of services, definition of effort 

necessary to accomplish the work scope and the preparation of a realistic work effort and cost estimates 

for completing the work. It also serves to organize the project team, which includes the CONSU L T ANT and 

the SPONSOR. 

The study effort began in late 2014 when the SPONSOR and CONSULTANT met with MOOT AERO during 

the Michigan Airport Programming (MAP) meeting. Discussions were had regarding the age of the current 

ALP, the condition of the approach information and the FAA design standards that should be updated to 

meet current standards. Additionally, the CONSUTLANT met with the Airport Board at their January 2015 

meeting to review the items to be included as part of the ALP update effort. The fonowing outlines the 

assumptions that are being made based upon the discussion at this meeting: 

• 	 An new CADD files and drawings will be developed for the ALP. 

• 	 Existing critical aircraft categories are unknown at this time, due to the wide variety of aircraft that 

operate at the Airport. The CONSULTANT will coordinate with the Airport Manager and the FBO 

to catalog the based and primary itinerant users to establish a critical aircraft for the airport. A user 

survey will not be conducted as part of the study, based on conversations from the MAP meeting. 

• 	 New wind data will be ordered using data from the AWOS at Capital Region International Airport. 

• 	 Runway end coordinates will be obtained from the MOOT AERO and field verified as part of the 

aerial mapping. If data is able to be obtained from a W AAS survey effort, this data will also be 

incorporated. 

• 	 The current instrument approaches for the Airport will be shown and assessed to determine their 

full impact. 

• 	 Evaluation of FAR Part 77 Surfaces and threshold siting surfaces to clear current obstructions, if 

any are identified, will be provided. 

• 	 The proposed crosswind runway, shown in the existing ALP set, will be maintained in the ALP 

package. 

• 	 The proposed extension of Runway 9/27, shown in the existing ALP set will not be considered. 

• 	 The existing hangar development in the eastern hangar area will be shown as constructed. 

• 	 A hatched area will be shown on the ALP indicating the location of future landside development 

(including additional hangars) as a part of the Building Area Sheet. 

• 	 Building Restriction Line (BRL) setbacks will be the standard 35 feet. 

• 	 Obstruction information will be obtained from the aerial photography and digital mapping that will 

be completed for the inner approach area, not more than 2,500 feet from the end runway. 

• 	 The Exhibit "AU Property Map update will be included in the scope of services, along with illustration 

of any necessary future acquisition. To support the development of the Exhibit A to meet the SOP 

standards, a boundary survey will be included, along with a title search for the parcels that make 
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up the airport as well as those along M-100 that have through-the-fence access to the airport . 

Task 2.0 Project Management, Coordination and Communication 

This task of the study defines the project management, project coordination and communication efforts. 
The approach provides routine and timely coordination with the SPONSOR throughout the study. Project 
management tasks will continue throughout all aspects of the anticipated project schedule. The project 
management and coordination process includes the following elements: 

Task 2.1 Project Management 
This effort includes communication among the project team for purposes of tracking the progress 
of the studies. Managing the various technical work tasks among the project team is necessary for 
a successful project. Project management duties will include: 

• Developing and documenting the project plan 

• Organizing the project team 

• Launching the project activities 

• Executing project activities 

• Monitoring and controlling the project to achieve results 

• Managing/mitigating risks and solving challenges 

• Invoicing and monitoring project budget 

• Closing out the project 

Task 2.2 Sponsor Briefings 
Project status briefings will take place throughout the study process. These briefings will take place 
via a telephone call or an email between the SPONSOR Point of Contact and the CONSULTANT 
Project Manager. These briefings will include status reports of current work, upcoming meetings 
and work effort and discussion of any challenges in the study effort which may affect the schedule, 
process or budget. 

The specific paints of contact (POC) for the SPONSOR, Airport and the CONSULTANT will be: 
SPONSOR POC CONSULTANT POC 
Adam Smith Stephanie A.D. Ward 
City Manager/Airport Manager Manager, Aviation Services 
City of Grand Ledge Mead & Hunt, Inc. 

Task 2.3 Sponsor Approval 
Up to two (2) meetings are planned to provide engagement with the SPONSOR to provide 
information and subsequent approval of the final development to be reflected on the ALP document. 
The CONSULTANT POC will work with the SPONSOR POC to identify the appropriate points in 
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the study when these meetings are appropriate. 

Task 3.0 Sponsor Involvement 

The CONSULT ANT believes that coordinating with the SPONSOR and the local governing body, the· 

Abrams Airport Board, will help assess the airport issues and be a vital part of the overall project. Up to 

three (3) meetings with the Airport Board, over the course of the project, will be held to provide interaction 

between the SPONSOR POC, the Airport Board, and the CONSULTANT team. These meetings will be 

scheduled to coincide with critical decision points in the process and will be used to solicit information and 

responses from the group regarding information presented by the CONSULTANT team. 

Deliverables associated with this task will be no more than fifteen (15) project workbooks, including meeting 

handouts, meeting notification letters and meeting minutes. This will also include one hard copy of the 

working documents for each of the project work items. General review of all project work items will be 

handled with a review of a single hard copy document and then subsequent reviews will be handled by the 

SPONSOR. The SPONSOR will be responsible for providing the meeting location for the meetings. Copies 

will be provided to MOOT AERO. 

Task 4.0 Data Collection/lnventory 

The initial step in the inventory process will be to review previous planning, environmental, and other issue~ 

specific studies undertaken for the SPONSOR to determine their continued validity. Data collection and 

analysis will include: 

Task 4.1 Aerial Photography & Digital Mapping 
Aerial photography and digital mapping for the project will be provided by a subconsultant 

(Quantum Spatial). This task will include an ortho-rectified photo as well as digital mapping. We 

understand that the purpose of this project is to accomplish FAA Airport Airspace Analysis Survey 

for all surfaces defined in FAA Advisory Circular 150/5300 - 18B: Section 2.7.1.1 Runways with 

vertical guidance. This is inclusive of 2.7.1.1.1 through 2.7.1.1.7 and in support of a FAA Non­

Vertically Guided Airport Airspace Analysis (NVG-AAA) survey as defined in FAA Advisory Circular 

(AC) 150/5300 - 18B: Section 2.7.1.3. "Runways without Vertical Guidance" (inclusive of 

paragraphs 2.7.1.3. through 2.7.1.3.4.). 

For this project, Quantum Spatial will acquire new vertical stereo aerial photography at a nominal 

scale of 1 "=1,333' for obstruction surface areas and 1"",,600' for the airport property. The aerial 

photography will cover all of the NVG and VG Airspace Analysis surfaces using natural color film 

during leaf-on conditions. 

From the 1"=1,333' aerial photography, we will produce the following: 
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• 	 Limited landmark feature planimetric mapping 

• 	 Color digital orthophotos with a 1.0' pixel resolution 

• 	 Identification and mapping of obstruction obstacles for all of the NVG &VG 

From the 1"=600' aerial photography. we will produce the following: 

• 	 Identification and mapping of obstruction obstacles for the VGPS & NVGPS 

Quality Standards 
The project has been designed to conform to the National Map Accuracy Standards for twelve inch 
orthophoto production. In addition, Quantum Spatial will produce photogrammetric mapping will 
meet all FAA and NGS standards. Quantum Spatial will exercise reasonable care and will conform 
to the standards of practice ordinarily used by the photogrammetric profession. 

Project Area 
The project area encompasses all of the Abrams Municipal Airport inclusive of the obstruction 
surfaces as defined in AC 150/5300-188. 

Control Surveying 
The aerial photography will be completed with ABGPS control which will be used for the base 
control for the geo-referencing of the aerial imagery. Quantum Spatial will process the ABGPS data 
using COR stations and reference it to the project control datums: 

o 	 Horizontal: North American Datum of 1983/2011 (NAD 83(2011)), in the MI State Plane 
Coordinate System, South zone in Intemational survey feet. 

o 	 Vertical: North American Vertical Datum of 1988 (NAVO 88) 

The on-site ground control surveys, will include: 
o 	 Geodetic control validation of the existing airport PACS and SACS stations or establish 

temporary airport control according to the guidelines established in AC 1S0I5300-16A 

o 	 Obtain all necessary ground control photo identifiable control check points required to 
validate the ABGPS control. 

o 	 Control of all the airport runway end positions 
o 	 Collection of vertical profiles for all runways 
o 	 Collection of the position, elevation, and where required the appropriate navigational aid 

perpendicular point of all electronic and visual navigational aids (NAVAIOS) located on the 
airport and associated with any current instrument approach servicing the airport 

o 	 Control for any obstruction obstacles or airport planimetric features that cannot be collected 

by photogrammetric methods 
o 	 Complete map checks for feature attribute data and update the final map file attribution 

o 	 Preparation of a survey and quality control plan. imagery plan. and final project report as 
required for submission to the FAA AGIS online database. 
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o 	 All other tasks, not specifically listed above. as outlined in FAA AC-18B, Table 2-1 "Survey 
Requirements Matrix for Airport Obstruction Charts." 

Ortho Mapping 
Quantum Spatial will use the control solution and scans of the aerial negatives to generate a Digital 

Elevation Model (OEM) for the NVG and VG surfaces. The aerial scans will be processed into color 
digital orthophotos using the aforementioned OEM to rectify the images. Orthophotos for the entire 
project area will be developed with a 1.0' pixel resolution and be delivered in a GeoTIFF file format 
via external hard drives. 

VGA Obstruction Survey 
For the VGA Obstructions Surfaces our production personnel will satisfy the following requirements 
of the AC 15015300-188: 

o 	 2.7.1.2 Analysis of Runway(s) with Vertically Guided Operations 
(Surfaces include the VGRPS, VGPCS, VGAS. VGPS. VGATS. VGHS and VGCS) 

For the NVGAS obstructions surfaces for RWY 18/36, our production personnel will satisfy the 
following requirements of FAA AC 150/5300-188: 

o 	 2.7.1.4. Analysis of Runways - Non-Vertically Guided Operations 

(Surfaces include the NVGPS, NVGAS, NVGTS. and NVGHS) 


The specific types and quantities of obstructions for each surface are outlined and clearly defined 
for the particular surface in each circular section. Any obstructions that meet the requirement of the 
circular, but are of a nature that elevations at the highest point of the obstruction are virtually 
impossible to read through photogrammetric methods (cell tower, electrical tower, etc.). will be 
identified by Quantum Spatial and relayed to the CONSULTANT to initiate field surveyed elevations 
for the obstruction. 

The obstruction deliveries will include the off-airport landmark planimetric mapping. The final data 
will be delivered in a format to work with ESRI shape files. Feature attributes will be built into a 
spreadsheet (with key object identifiers). Delivery formats can be discussed and adjusted between 
the CONSULTANT and Quantum Spatial as the project continues to develop. 

Task 4.1 Oeliverables 
Quantum Spatial will submit all data collected and associated required deliverable in the formats 
specified in the appropriate advisory circulars to the FAA Office of Airports, Airports Surveying-GIS 
Program. All data submissions to the FAA will be through the program's web site at http://airports­

gis.faa.gQv. 
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.The AC 150/5300-17C project data deliveries that will not be submitted through the web site will be 
delivered on external hard drives or DVDs. 

The 188 deliverables that will be uploaded to the AGIS website include: 

Statement of Work, Imagery Plan and Survey and Quality Control Plan 


a Image Delivery 


o Ojgitallimited landmark detail outside the airport 

a Color digital orthophotos with a 1.0' pixel resolution (GeoTIFF format) 


a Obstruction survey data (that covers NVG and VG surfaces) 

o 	 Surveyed centerline profile on NVG and VG runways 


o NAVAIO data 

a Photogrammetrically derived attributes in defined format 


o 	 FGDC compliant metadata 

o 	 Final Report 

Other than the 188 delivery, Quantum Spatial will deliver the following items to the CONSULTANT: 
o 	 Color digital orthophotos with a 1.0' pixel resolution in GeoTIFF (project area) 
o 	 2 color enlargements (30"x40") covering the airport and surrounding area 

(mountedllaminated/framed) 

Task 4.2 Existing Documentation 
The CONSULTANT will review existing airport planning documents to assist in developing a 
comprehensive base of information to be used in the planning process. The SPONSOR shall 
provide the CONSULTANT with copies of any existing electronic files which may be of assistance 
in developing the ALP update. as well as reports or studies which contain information related to the 
planning topics identified during the scoping meeting. These may include documents such as, but 
not limited to the following documents: 

• 	 Existing Exhibit "An Property Map drawings and documents 

• 	 EXisting deeds related to property acquisition. avigation easements and utility easements 

• 	 Existing Airport Approach Protection Plans andlor Airport Zoning Ordinances 

• 	 Existing Airport Layout Plan Sets 

• 	 Historic aircraft operation reports 

• 	 Existing based aircraft 

• 	 Itinerant users 

• 	 Existing GIS database information 

The CONSULTANT shall use the collected data resource information for the various work tasks, 
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Task 4.3 Existing Facilities 
The CONSULTANT will conduct on-site inspections to inventory the following facilities on the 
existing ALP drawings: 

• Runways and taxiways 

• Apron and ramp areas 

• Terminal and office areas 

• Airport access roads 

• Maintenance facilities 

• Hangars 

• Auto parking 

• Fuel facilities 

• Existing and proposed uses of Airport property 

• Airfield lighting 

• Landing aids and instrumentation 

• Wind data 

• Runway Protection Zones 

This subtask will also include preliminary engineering necessary to assess the approach survey 
efforts required to assess possible obstructions to the approaches and the PAPI Obstacle 
Clearance Surface (OCS). Some of the necessary data will be obtained as part of Task 4.1., 
however, on-site survey will also be accomplished to verify some elevations and obstructions. 

Deliverables for this sub-task will include a brief summary of the existing facilities at the airport, as 
part of the summary in the ALP narrative report required by the FAA SOP No.2. 

Task 4.4 Historical Levels of Air Traffic 
The CONSULTANT will obtain the FM's Traffic Flow Management System Counts (TFMSC) data 
provided by the FAA as a resource to identify airport use over the past five (5) years. This data will 
be used to assist in the identification of the critical aircraft. Oeliverables for this sub-task will include 
a summary of historic operations. 

Task 4.5 Tenant and User Surveys 
Based on conversations with the MOOT AERO, no uses surveys will be conducted as part of this 
study. Conversations with the Airport manager and FBO staff will provide the base information 
needed for critical aircraft and operations (Task 5.0). 

Task 5.0 Projections of Aviation Operations 

Since this project is not including a traditional master planning effort or master plan document, a full 
calculation of projections of aviation operations is not provided. This task will instead, utilize the data 
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collected in Tasks 4.4 and 4.5 to review the likelihood of future development and generally summarize the 
needs identified in those tasks for inclusion in the SOP 2.0 Narrative Report and the ALP drawing set. 

where appropriate. During the scoping meetings. no significant future developments were identified that 
would require projections of aviation operations at this time. 

Task 6.0 Facility Requirements 

Required facilities will be identified through the inventory of existing facilities compared to the needs 
identified in Tasks 4.4, 4.5 and 5.0. The anticipated timing of required improvements will also be identified. 

FAA Advisory Circulars (AC) referenced as part of this task will include but not be limited to: AC 150/5300­
13A Airport Design; FAR Part n - Objects Affecting Navigable Airspace; 150/5060-5 - Airport Capacity 
and Delay. and 150/5070-68 Airport Master Plans. 

Task 6.1 Facility Requirements 
To create a more efficient use of the airfield facilities, an analysis will be done to identify individual 
aircraft reference codes for specific locations on the airport. Facilities to be analyzed include: 

• Runways (number. orientation. strength, and length) 

• Runway Safety Areas 

• Taxiways 
• Aircraft apron areas 

• General aviation terminal building 

• Air cargo 

• Hangar areas 

• Auto parking 
• Support facilities such as maintenance, ARFF, fuel farms, utilities 

• Lighting, NAVAlOs, AWOS 

Deliverables for this task will include summaries of the facility requirements for review by the 

SPONSOR. 

Task 6.2 Runway Justification Study 
The condition of the pavement on Runway 9/27 has been deteriorating in recent years and will 

need improvement in the near future. MOOT AERO confirmed that a runway justification study will 
not be necessary for the Runway 9/27 pavement surface improvement project since a preservation 
type fix (milling and resurfacing) is planned that will not seek federal discretionary dollars. As such, 
a runway justification study has not be included as a part of the scope for this ALP update project. 

Task 7.0 Alternatives Analysis 
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Once the existing data is inventoried and user needs are cataloged, the CONSULTANT will develop and 

document feasible altematives for the development of the Airport's facilities, based on the results of the 

previous tasks. Each of the alternatives will be graphically illustrated, as appropriate, and presented to the 

SPONSOR for review and consideration. These altematives will take into consideration the long-term 

development of the airport, while also planning for the near-term implementation of projects. 

The alternatives analysis will identify potential alternatives for meeting future facility requirements. 

Alternatives will be identified, graphically depicted, and evaluated in light of the data collected in Tasks 3 

through Task 6. 

Deliverables for this task will include graphics and text as appropriate to summarize and document the 

merits of each alternative developed. This information will be presented in a working paper format which 

will be included in the summary project report. 

Task 8.0 Environmental Overview 

This element will provide a cursory review of environmental factors to determine if any of the impact areas 

identified in FAA Orders 1050.1 E, and 5050.48 need detailed review in a subsequent environmental 

assessment or other environmental document. 

In accordance with the guidelines established in the referenced FAA Orders, the impact categories will be 

reviewed in a cursory manner using the existing information available from the Airport sources and available 

Federal and State sources. The CONSULTANT will coordinate with the various state and federal agencies 

having environmental concerns. The bulk of this review will involve correspondence with the appropriate 

resource agencies, whereby an opinion of potential environmental impactsJissues will be requested. No 

additional wetland delineation and Section 106 (historiC, archeological, and cultural resources) review will 

be included as part of this document. This effort will be limited to the summarization of the responses 

received from the various resource agencies and not additional field verification will be completed. Results 

of this task will be included in the narrative report, as an appendix. 

Task 9.0 Airport Layout Plan set (ALP) 

Development recommended for the Airport over the 20-year planning period will be exhibited in a graphic 

manner within the ALP set. The ALP set will be created with the use of the aerial photography and 

associated topographic information generated by QUantum Spatial. The ALP set will be updated in 

accordance with the FAA ARP SOP No. 2.0 as well as FAA AC 150/5300-13A, change 1. Preparation of 

the ALP will be based on the findings of the previous tasks and will include the following individual drawings: 

• 	 TITLE SHEET: This sheet will include the approval signatures and the approval letter. The final 

approval letter will be entered into the electronic files so that it will be a part of the complete ALP 
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drawing package. 

• 	 AIRPORT DATA SHEET: This sheet will contain runway data tables, airport data tables, the airport 
wind rose and wind data table and locational maps to illustrate the geographic location of the airport. 

• 	 AIRPORT LAYOUT PLANS: It is anticipated that multiple drawings may need to be created to 
show existing and future development of the airport. These plans will be line drawings showing 
major airport facilities, airport boundaries. and runway protection zones, etc. 

• 	 AIRPORT AERIAL PLAN: The Airport Aerial Plan shall be drawn using aerial photography. This 
sheet is a line drawing showing existing facilities, airport boundaries, and runway protection zones 
superimposed on an aerial photo. 

• 	 BUiLDING AREA SHEETS: This shall be a sheet (possibly two depending on the findings of the 
building area alternatives) showing all new and future development in the administration, FBO, and 
other aeronautical use areas. 

• 	 RUNWAY APPROACH SHEETS: Approach drawings shall be drawn using the new aerial 
photography. Runway 18, Runway 36, Runway 9 and Runway 27 will be illustrated in separate 
sheets along with future sheets, if necessary. to provide more clarity in the information being 
conveyed. The locations of objects in plan and profile, existing and future. will be shown on 
separate sheets. Plan views shall be superimposed on aerial photos or a detailed line drawing. 
The data needed for these sheets will be a result of a field survey and photogrammetry, to 
determine obstructions to FAR Part 77 surfaces which must be numbered in plan and profile. The 
obstructions will be listed numerically in a table with data describing the obstruction type, top 
elevation, allowable elevation, amount of penetration, and proposed dispositions. Elevations of 
roads, railroads, power poles, trees, buildings, etc., in the approaches shall be shown. Part 77 
surfaces for existing, future, and ultimate approaches will be shown. The FAA threshold siting 
surface (TSS) and any navigational aid surfaces such as the PAPI OCS surface will also be 
included. 

• 	 FAR PART 77 SURFACES: FAR Part 77 surfaces will be superimposed on a USGS quadrangle 
map. This sheet shall depict objects which violate FAR Part 77 surfaces that have not been 
identified on the ALP or approach sheets. Top elevation of each obstruction will be listed in a table. 
The CONSULTANT will receive an obstruction summary from the MOOT AERO which will be 
included on this drawing. This will include tall structures which are contained in the FAA OEAAA 
database. The CONSULTANT will field verify the existence of towers noted in the FAA OEAAA 

database through the use of a driving tour of the area within the Part 77 Surfaces. The 
CONSULTANT will only confirm their existence, no validation of height or exact location will be part 
of this contract. 
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• 	 EXHIBIT "A" PROPERTY MAP PLAN: Existing and future Airport property limits will be delineated. 
Base information will be taken from the existing airport Exhibit "A" Property Map and information 
provided to the CONSULTANT by the Airport and the MOOT AERO. A boundary survey is being 
included in this effort, along with an informational parcel search to provide specific information on 
the airport property as well as those parcels considered to have through-the-fence access to the 
airport. This data will be valuable in the development of the updated drawing set. This effort may 
result in several sheets being developed depending upon the legibility of the information once they 
are combined into a single drawing. An update of the property acquisition dates is planned for the 
Exhibit "A" Property Map to meet FAA ARP SOP. 3.0 - Standard Operating Procedure (SOP) for 

FAA Review of Exhibit '~"Airport Property Inventory Maps requirements. 

The Airport Layout Plan will consist of 24" x 36" sheets, containing sufficient data to obtain approvals from 
the FAA and MOOT AERO. The SOP 2.0 Appendix A which contains the ALP checklist and outlines in 
detail the items required on the base ALP sheets, shall become part of the agreement between the 
SPONSOR and the CONSULTANT. All of the sheets in the ALP shall depict existing conditions and shall 
reflect the current FAA and MOOT AERO standards and the changes based on this study. 

The CONSULTANT will submit a signed copy of the SOP No. 2.0 checklist to the MOOT AERO for airspace 
review. Preparation of the ALP set shall be on CAD equipment and shall conform to the current MOOT 
Aero CAOD Standards. Specific deliverables associated with the production of the ALP are shown in Task 
10 - Documentation. 

Task 10.0 Documentation 

An effective airport plan places emphasis on developing concise, effective study documentation. Several 
types of materials will be produced to document the planning process conducted as part of Tasks 1-9 and 
is noted below. 

Task 10.1 Meeting Handouts 

Meeting handouts documenting each phase of the study's technical analysis will be prepared and 
distributed for the SPONSOR POC review and comment. Not more than fifteen (15) copies of each 
handout will be developed for distribution as determined acceptable by the SPONSOR. In addition, 
a project notebook (three-ring binder) will be provided for collection of working papers and other 
project documents. 
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Task 10.2 Narrative Report 

The CONSULTANT shall prepare a narrative report that catalogs the planning process and 

generally documents the findings of the tasks outlined in this scope of services per FAA ARP SOP 

2.00. The draft report shall be submitted to MDOT AERO for review at the time the ALP is submitted 

for review. Five (5) final reports will be developed as part of the study with one copy being provided 

to the MDOT AERO and four copies provided to the SPONSOR. 

Task 10.3 Airport Layout Plans 

The Airport Layout Plan sets will be provided in a final draft form for FAA airspace review and 

SPONSOR approval. It will then be published as a final document for distribution upon receipt of 

FAA and MDOT AERO approval. The documentation will include the following: 

AERO reviews: 1 full set 24" x 36" drawings 1S1 draft 

1 electronic copy of ALP set in AutoCAD 2ND draft 
1 full set 24" x 36" drawings 2nd draft 

FAA Airspace: 2 full sets 24" x 36" drawings 
1 electronic PDF set of ALP drawings 

Final Drawings: 2 full sets 24" x 36" drawings for AERO use/distribution 
1 full set 24" x 36" drawings for SPONSOR use 
2 electronic PDF set of ALP drawings on CD 

(AERO/SPONSOR) 
1 electronic AutoCAD set for AERO use 

Task 11.0 Reviews 

There wilt be several iterations for reviews to provide evaluation of the ALP drawing set as noted below. 

Task 11.1 Sponsor Review 
The CONSULTANT will meet with the SPONSOR once the ALP is completed to approximately 

75% to review the information contained in the document prior to finalizing the document for 

submission to the MDOT AERO and FAA. 

Task 11.2 MOOT Review _1 st Draft 
The CONSULTANT will meet with the MDOT AERO to review the draft ALP after it has been 

submitted for review. This meeting will be used to review all sheets in the ALP set. The 

CONSULT ANT will make any necessary to the ALP set based upon comments from the meeting 

and resubmit to MDOT AERO as part of Task 11.3 
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Task 11.3 MOOT Review - 2nd Draft 
The CONSULTANT will meet with the MDOT AERO to review the final draft ALP after it has been 

submitted for review. This meeting will be used to review all sheets in the ALP set. The 
CONSULTANT will make any necessary to the ALP set based upon comments from the meeting 
and resubmit to MOOT AERO to submit to the FAA for airspace review as part of Task 11.4. 

Task 11.4 FAA Airspace Review 
The CONSULTANT will meet with the MOOT AERO to review the comments from the FAA based 
upon the airspace review. The CONSULTANT will make any necessary to the ALP set based upon 
comments from the meeting and resubmit to MOOT AERO for final distribution noted in Task 11.5. 

Task 11.5 Final ALP Distribution 
The CONSULTANT will produce the final ALP sets as noted in Task 10.3 tor distribution to the 
MDOT AERO/FAA and the SPONSOR. 
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Work Schedule 


Schedule subject to change based upon coordination of meeting dates and various review periods. 

Total project is expected to take approximately 18-20 months, including FAA and MOOT review times. 

The schedule may also be subject to shifts related to weather and the ability to capture the aerial imagery 

necessary to begin the project. 


Work shall commence within 15 working days of receipt of Notice to Proceed (NTP) 


Thirty - Forty Five (30-45) days from NTP 

• Aerial photography ordered - delivery approx. 120 days after NTP to subconsultant 
• Begin data collection effort 
• Review existing documentation 
• Begin inventory of existing facilities 
• Begin collection of historical levels of air traffic 
• Initiate users surveys (passenger, tenant and itinerant users) 
• Hold kick-off meeting ( Meeting #1) 

Ninety (90) days from NTP 
• Complete data collection effort 
• Complete review of existing documentation 
• Complete inventory of eXisting facilities 
• Complete collection of historical levels of air traffic 
• Continue work on user surveys 
• Develop projections of aviation demand 
• Begin analysis of facility requirement 

ApprOXimately 150 days from NTP 
• Receive aerial photography 
• Complete user surveys 
• Complete facility requirement assessment 
• Prepare and evaluate alternative development scenarios 
• Begin environmental overview assessment 
• Conduct Meeting #2 

After Meeting #2 (60 days) 
• Begin work on ALP set 
• Begin narrative report 
• Complete Environmental overview assessment 
• Complete selection of alternative development scenarios for use in the ALP development. 
• Receive approval on proposed development 

Approximately 60 days after Meeting #2 
• Conduct Meeting #3 to review the final recommendations 

After Meeting #3 (60 days) 
.' Complete ALP set 
• Complete narrative report 
• Conduct Sponsor approval meeting 
• Submit ALP for FAA review 

Review Process (90 days) estimate of FAA review time 
• Conduct Sponsor approval meeting to address FAA comments (if necessary) 

Page 1 of 2 
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• Submit ALP for FAA and Sponsor review 
• Submit narrative report for review by FAA and Sponsor 

After Receipt of FAA and Sponsor Comments (30 days) 
• Finalize ALP set and narrative report 
• Conduct final approval meeting with Airport Board 

Page 2 of 2 
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ATTACHMENT D 


PROHIBITION OF DISCRIMINATION IN STATE CONTRACTS 


In connection with the performance of work under this contract; the Contractor agrees as follows: 

1. In accordance with Act No. 453, Public Acts of 1976, the Contractor hereby agrees not to 
discriminate against an employee or applicant for employment with respect to hire, tenure, terms, 
conditions, or privileges of employment, or a matter directly or indirectly related to employmen~ because 
of race, color, religion, national origin, age, sex, height, weight, or marital status. Further. in accordance 
with Act No. 220. Public Acts of 1976 as amended by Act No. 478, Public Acts of 1980, the Contractor 
hereby agrees not to discriminate against an employee or applicant for employment with respect to hire, 
tenure. terms, conditions, or privileges of employment, or a matter directly or indirectly related to 
employment. because of a handicap that is unrelated to the individual's ability to perform the duties of a 
particular job or position. A breach of the above covenants will be regarded as a material breach of this 
contract. 

2. The Contractor hereby agrees that any and all subcontracts to this contract. whereby a portion of 
the work set forth in this contract is to be performed, will contain a covenant the same as hereinbefore set 
forth in Section 1 of this Appendix. 

3. The Contractor will take affirmative action to insure that applicants for employment and 
employees are treated without regard to their race, color. religion, national origin, age, sex. height, weight, 
marital status or a disability that is unrelated to the individual's ability to perform the duties of a particular 
job or poSition. Such action will include, but not be limited to, the following: employment, upgrading, 
demotion or transfer, recruitment advertising; layoff or termination; rates of payor other forms of 
compensation; and selection for training, including apprenticeship. 

4. The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of 
the Contractor, state that all qualified applicants will receive consideration for employment without regard 
to race, color, religion, national origin, age, sex, height, weight, marital status or disability that is unrelated 
to the individual's ability to perform the duties of a particular job or position. 

5. The Contractor or his collective bargaining representative will send to each labor union or 
representative of workers with which he has a collective bargaining agreement or other contract or 
understanding, a notice advising the said labor union or workers' representative of the Contractor's 
commitments under this appendix. 

6. The Contractor will comply with all relevant published rules, regulations, directives, and orders of 
the Michigan Civil Rights Commission which may be in effect prior to the taking of bids for any individual 
state project. 

7. The Contractor will furnish and file compliance reports within such time and upon such forms as 
provided by the Michigan Civil Rights Commission, said forms may also elicit information as to the 
practices, pOliCies, program, and employment statistics of each subcontractor as well as the Contractor 
himself, and said Contractor will permit access to his books, records, and accounts by the Michigan Civil 
Rights Commission, and/or its agent, for purposes of investigation to ascertain compliance with this 
contract and relevant with rules, regulations, and orders of the Michigan Civil Rights Commission. 

8. In the event that the Civil Rights Commission finds, after a hearing held pursuant to its rules, that 
a contractor has not complied with the contractual obligations under this Contract, the Civil Rights 
Commission may. as part of its order based upon such findings, certify said findings to the Administrative 
Board of the State of Michigan, which Administrative Board may order the cancellation of the contract 
found to have been violated, and/or declare the Contractor ineligible for future contracts with the state and 
its political and civil subdivisions, departments, and officers, and including the governing boards of 
institutions of higher education, until the contractor complies with said order of the Civil Rights 
Commission. Notice of said declaration of future ineligibility may be given to any or all of the persons with 
whom the Contractor is declared ineligible to contract as a contracting party in future contracts. In any 
case before the Civil Rights Commission in which cancellation of an existing contract is a possibility, the 
contracting agency will be notified of such possible remedy and will be given the option by the Civil Rights 
Commission to participate in such proceedings. 
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9. The Contractor will include, or incorporate by reference, the provisions of the foregoing 
paragraphs (1) through (8) in every subcontract or purchase order unless exempted by the rules, 
regulations or orders of the Michigan Civil Rights Commission, and will provide in every subcontract or 
purchase order that said provisions will be binding upon each subcontractor or seller. 

March 1998 
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AHachmentE 

NON-CONSTRUCTION REQUIREMENT CLAUSES 


Appendix B 

(AeronaUtics) 

CIVIL RIGHTS ACT OF 1964, TITLE VI- 49 CFR PART 21 

CONTRACTUAL REQUIREMENTS 


During the performance of this contract, the contractor, for itself, its assignees and successors in interest 
(hereinafter referred to as the "contractor") agrees as follows: 

1. Compliance with Regulations. The contractor will comply with the Regulations relative to 
nondiscrimination in federally assisted programs of the Department of Transportation (hereinafter, "DOT") 
Title 49, Code of Federal Regulations, Part 21, as they may be amended from time to time (hereinafter 
referred to as the Regulations), which are herein incorporated by reference and made a part of this 
contract. 

2. Nondiscrimination. The contractor, with regard to the work performed by it during the contract, 
will not discriminate on the grounds of race, color, or national origin in the selection and retention of 
subcontractors, including procurements ofmaterials and leases of equipment. The contractor will not 
participate either directly or indirectly in the discrimination prohibited by section 21.5 of the Regulations, 
including employment practices when the contract covers a program set forth in Appendix B of the 
Regulations. 

3. Solicitations for Subcontracts, Including Procurements of Materials and EqUipment. In all 
solicitations either by competitiVe bidding or negotiation made by the contractor for work to be performed 
under a subcontract, including procurements of materials or leases of equipment, each potential 
subcontractor or supplier will be notified by the contractor of the contractor's obligations under this 
contract and the Regulations relative to nondiscrimination on the grounds of race. color. or national origin. 

4. Information and Reports. The contractor will provide all information and reports required by the 
Regulations or directives issued pursuant thereto and will permit access to its books, records, accounts, 
other sources of information, and its facilities as may be determined by the SPONSOR or the Federal 
Aviation Administration (FAA) to be pertinent to ascertain compliance with such Regulations, orders, and 
instructions. Where any information required of a contractor is in the exclusive possession of another who 
fails or refuses to furnish this information, the contractor will so certify to the SPONSOR or the FAA, as 
appropriate, and will set forth what efforts it has made to obtain the information. 

5. Sanctions for Noncompliance. In the event of the contractor's noncompliance with the 
nondiscrimination provisions of this contract, the SPONSOR will impose such contract sanctions as it or 
the FAA may determine to be appropriate, Including. but not limited to: 

a. Withholding of payments to the contractor under the contract until the contractor 
complies, and/or 

b. Cancellation, termination, or suspension of the contract, in whole or in part. 

6. Incorporation of Provisions. The contractor will include the provisions of paragraphs 1 through 
5 in every subcontract, including procurements of materials and leases of eqUipment, unless exempt by 
the Regulations or directives issued pursuant thereto. The contractor will take such action with respect to 
any subcontract or procurement as the SPONSOR or the FAA may direct as a means of enforcing such 
provisions including sanctions for noncompliance. Provided, however. that in the event a contractor 
becomes involved in. or is threatened with, litigation with a subcontractor or supplier as a result of such 
direction, the contractor may request the SPONSOR to enter into such litigation to protect the interests of 
the SPONSOR and, in addition, the contractor may request the United States to enter into such litigation 
to protect the interests of the United States. 
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AIRPORT AND AIRWAY IMPROVEMENT ACT OF 1982, SECTION 520 GENERAL CIVIL RIGHTS 

PROVISIONS 


49 U.S.C. 47123 


The contractor assures that it will comply with pertinent statutes. Executive orders and such rules as are 
promulgated to assure that no person will. on the grounds of race. creed. color. national origin. sex. age, 
or handicap be excluded from participating in any activity conducted with or benefiting from Federal 
assistance. This provision obligates the tenant/concessionaire/lessee or its transferee for the period 
during which Federal assistance is extended to the airport a program, except where Federal assistance is 
to provide. or is in the form of personal property or real property or interest therein or structures or 
improvements thereon. In these cases the provision obligates the party or any transferee for the longer of 
the following periods: (a) the period during which the property is used by the airport SPONSOR or any 
transferee for a purpose for which Federal assistance is extended, or for another purpose involving the 
provision of similar services or benefits or (b) the period during which the airport SPONSOR or any 
transferee retains ownership or possession of the property. In the case of contractors, this provision 
binds the contractors from the bid solicitation period through the completion of the contract. This provision 
is in addition to that required of Title VI of the Civil Rights Act of 1964. 

ACCESS TO RECORDS AND REPORTS 
49 CFR PART 18.36(1) 

The Contractor will maintain an acceptable cost accounting system. The Contractor agrees to provide the 
SPONSOR, the Federal Aviation Administration and the Comptroller General of the United States or any 
of their duly authorized representative's access to any books. documents. papers, and records of the 
contractor which are directly pertinent to the specifiC contract for the purpose of making audit. 
examination, excerpts and transcriptions. The Contractor agrees to maintain all books, records and 
reports required under this Contract for a period of not less than three years after final payment is made 
and all pending matters are closed. 

RIGHTS TO INVENTIONS 
49 CFR Part 18.36(1)(8) 

All rights to inventions and materials generated under this contract are subject to regulations issued by 

the FAA and the SPONSOR of the Federal grant under which this contract is executed. 


AppendixC 

Assurances that Recipients and Contractors Must Make 

(Excerpts from US DOT Regulation 49 CFR § 26.13) 

(Revised October 1, 2005) 


A. 	 Each financial assistance agreement signed with a DOT operating administration (or a primary 
recipient) must include the following assurance: 

The recipient shall not discriminate on the basis of race, color, national origin, or sex in the award and 
performance of any US DOT-assisted contract or in the administration of its OBE program or the 
requirements of 49 CFR Part 26. The recipient shall take all necessary and reasonable steps under 49 
CFR Part 26 to ensure nondiscrimination in the award and administration of US DOT-assisted contracts. 
The recipient's DBE program. as required by 49 CFR Part 26 and as approved by US ~OT. is 
Incorporated by reference in this agreement. Implementation of this program is a legal obligation and 
failure to carry out its terms shall be treated as a violation of this agreement. Upon notification to the 
recipient of Its failure to carry out its approved program, the department may impose sanctions as 
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provided for under Part 26 and may. in appropriate cases, refer the matter for enforcement under 18 
U.S.C. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.), 

B. 	 Each contract MOOT signs with a contractor (and each subcontract the prime contractor signs 
with a subcontractor) must include the following assurance: 

The contractor, subrecipient or subcontractor shall not discriminate on the basis of race, color. national 
origin. or sex in the performance of this contract. The contractor shall carry out applicable requirements of 
49 CFR Part 26 in the award and administration of US DOTNassisted contracts. Failure by the contractor 
to carry out these requirements is a material breach of this contract, which may result in the termination of 
this contract or such other remedy as the recipient deems appropriate. 

LOBBYING AND INFLUENCING FEDERAL EMPLOYEES 
49 CFR Part 20, Appendix A 

(1) No Federal appropriated funds will be paid, by or on behalf of the contractor, to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress. or an employee of a Member of Congress in connection with the making 
of any Federal grant and the amendment or modification of any Federal grant. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with any 
Federal grant, the contractor will complete and submit Standard Form-LLL, "Disclosure of Lobby 
Activities," in accordance with its instructions. 

TRADE RESTRICTION CLAUSE 
49 CFR PART 30 

The contractor or subcontractor, by submission of an offer and/or execution of a contract. certifies that it: 

a. is not owned or controlled by one or more citizens of a foreign country included in the list of countries 
that discriminate against U.S. firms published by the Office of the United States Trade Representative 
(USTR); 

b. has not knowingly entered into any contract or subcontract for this project with a person that is a 
citizen or national of a foreign country on said list. or is owned or controlled directly or indirectly by one or 
more citizens or nationals of a foreign country on said list; 

c. has not procured any product nor subcontracted for the supply of any product for use on the project 
that is produced in a foreign country on said list. 

Unless the restrictions of this clause are waived by the Secretary of Transportation in accordance with 49 
CFR 30.17, no contract will be awarded to a contractor or subcontractor who is unable to certify to the 
above. If the contractor knowingly procures or subcontracts for the supply of any product or service of a 
foreign country on said list for use on the project, the Federal Aviation Administration may direct through 
the SPONSOR cancellation of the contract at no cost to the Government. 

Further, the contractor agrees that, if awarded a contract resulting from this solicitation, it will incorporate 
this proviSion for certification without modification in each contract and in all lower tier subcontracts. The 
contractor may rely on the certification of a prospective subcontractor uhless it has knowledg~nhat the 
certification is erroneous. 

The contractor will provide immediate written notice to the SPONSOR if the contractor learns that its 
certification or that of a subcontractor was erroneous when submitted or has become erroneous by 
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reason of changed circumstances. The subcontractor agrees to provide written notice to the contractor if 
at any time it learns that its certification was erroneous by reason of changed circumstances. 

This certification is a material representation of fact upon which reliance was placed when making the 
award. If it is later determined that the contractor or subcontractor knowingly rendered an erroneous 
certif&eation, the Federal Aviation Administration may direct through the SPONSOR cancellation of the 
contract or subcontract for default at no cost to the Govemment. 

Nothing contained in the foregoing will be construed to require establishment of a system of records in 
order to render, in good faith, the certification required by this provision. The knowledge and information 
of a contractor is not required to exceed that which is normally possessed by a prudent person in the 
ordinary course of business dealings. 

This certification concerns a matter within the jurisdiction of an agency of the United States of America 
and the making of a false, fictitious, or fraudulent certification may render the maker subject to 
prosecution under Title 18, United States Code, Section 1001. 

TERMINATION OF CONTRACT 
49 CFR Part 18.36(1)(2) 

For all contracts in excess of $10,000: 
a. The SPONSOR may, by written notice, terminate this contract in whole or in part at any time, 
either for the SPONSOR's convenience or because of failure to fulfill the contract obligations. Upon 
receipt of such notice services will be immediately discontinued (unless the notice directs otherwise) and 
all materials as may have been accumulated in performing this contract, whether completed or in 
progress, delivered to the SPONSOR. 

b. If the termination is for the convenience of the SPONSOR, an equitable adjustment in the 
contract price will be made, but no amount will be allowed for anticipated profit on unperformed services. 

c. If the termination is due to failure to fulfill the contractor's obligations, the SPONSOR may take 
over the work and prosecute the same to completion by contract or otherwise. In such case, the 
contractor will be liable to the SPONSOR for any additional cost occasioned to the SPONSOR thereby. 

d. If, after notice of termination for failure to fulfill contract obligations, it is determined that the 
contractor had not so failed, the termination will be deemed to have been effected for the convenience of 
the SPONSOR. In such event. adjustment In the contract price will be made as provided in paragraph 2 
of this clause. 

e. The rights and remedies of the SPONSOR provided in this clause are in addition to any other 
rights and remedies provided by law or under this contract. 

CERTIFICATION REGARDING DEBAREMENT, SUSPENSION, 

INELIGIBILITY AND VOLUNTARY EXCLUSION 


49 CFR Part 29 


For all contracts in excess of $25,000: 
The bidder/offeror certifies, by submission of this proposal or acceptance of this contract, that neither it 
nor its principals is presently debarred, suspended, proposed for debarment, declared Ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. It further 
agrees by submitting this proposal that it will include this clause without modification in all lower tier 
transactions, solicitations, proposals, contracts. and subcontracts. Where the bidder/offeror/contractor or 
any lower tier participant is unable to certify to this statement, it will attach an explanation to this 
solicitation/proposal. 

BREACH OF CONTRACT TERMS 

Page 4 of 5 

IX. A. - Page 30 of 34 




49 CFR Part 18.36 

For all contracts in excess of $100,000: 
Any violation or breach of terms of this contract on the part of the contractor or their subcontractors may 
result in the suspension or tennination of this contract or such other action that may be necessary to 
enforce the rights of the parties of this Contract. The duties and obligations imposed by the Contract 
Documents and the rights and remedies available there under will be in addition to and not a limitation of 
any duties. obligations, rights and remedies otherwise imposed or available by law. 

CLEAN AIR AND WATER POLLUTION CONTROL 

49 CFR Part 18.36(1)(12) 


(April 14. 2008) 


Contractors and subcontractors agree for all contracts in excess of $100,000: 
a. That any facility to be used in the performance of the contract or subcontract or to benefit from the 
contract is not listed on the Environmental Protection Agency (EPA) List of Violating Facilities; 
b. To comply with all the requirements of Section 114 of the Clean Air Act. as amended, 42 U.S.C. 1857 
et seq. and Section 308 of the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 
relating to inspection, monitoring, entry, reports, and information, as well as all other requirements 
specified in Section 114 and Section 308 of the Acts, respectively, and all other regulations and 
guidelines issued there under; 

c. That, as a condition for the award of this contract. the contractor or subcontractor will notify the 
awarding official of the receipt of any communication from the EPA indicating that a facility to be used for 
the perfonnance of or benefit from the contract Is under consideration to be listed on the EPA List of 
Violating Facilities; 

d. To include or cause to be included in any construction contract or subcontract which exceeds $100,000 
the aforementioned criteria and requirements. 
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ATTACHMENT F 
ADDITIONAL PROVISIONS 
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Michigan Department 
OfTransportation Attachment G 

0165 (12/06) 
Prime CONSULTANT Statement of DBE Subo.CONSULTANT Payments 

Information required in accordance with 49 CFR §26.37 to monitor progress of the prime CONSULTANT in meeting contractual obligations to DBEs. 

PRIME CONSULTANT" 

BILLIN 

CERT 
SUBCO 

1-1 

><:. 
.>­
"'d 

~ CONTRACT ADMINISTRATOR (SIGNATURE) 

CHECK IF PRIME IS AUTHORIZATION NO 

mpl=Rlon' 

'11::''''' lJor:: 

NSULTANT SE ~VICES WORK PERFORMED 

r:J-DBE CERTIFIED 

CUMULATIVE 

;~ IIAL 

C~ RACT VALU OF 
UNT SERVI ::ES 

COMPU TED 

Check if Final Pavment 

ACTUAL ACTUALA~ lBE AUTHORIZED 
I'\MVU 

IONS PAID ~~DEDUC 
DA E 

Ac: th... ~:II ILL nf thA aM"A nri".,,,, ~nl\l~111 ITAI\IT I ..t...+", +~"'t +ft t,",,,, h ..... t'\f ...,." 

PRIME CONSULTANT'S AUTHORIZED REPRESENTATIVE (SIGNATURE) TITLE 

r""I'\IU '~" ;:)I\:>I ~I uru:: 

PEl 

JOBfI b 

...-
THISRE ?ORTING (Final Payment 

100 Rep rt Only) 

thi~ '.r_ ico tr""" a \1'1 ~",,"ra+A 

DATE 

CONTRACT NO 

DATE 

DATE 


~ 
~ SPECIAL NOTE: "PrIme CONSULTANT or Authorized Representative" refers to recipients of federal funds as defined at 49 Code of Federal Regulations Part 26. 

~ 
~ 
~ 



INsrRUCTIONS 

PRIME CONSULTANT OR AUTHORIZED REPRESENTATIVE: 


This statement reports the actual dollar amounts of the project cost earned by and paid to DBE 

subCONSULTANTs. Complete and submit to the Contract Administrator 

with each billing and within 20 days of receipt of final payment. Some forms may be blank if no 

payment was made since the previous billing. 


For "Contract No., Authorization No.," and "Job No." as appropriate, use the numbers assigned 

byMDOT. 


For "Period Covered,· report the calendar days covered by the billing. 


For "Services Work Performed" report the main service performed by the subCONSULTANT 

during the reporting period. 


For "Total Contract Amounf report the total amount of the contract between the prime 

CONSULTANT and the subCONSlILTANT. 


For HCumulative Dollar Value of Services Completed" report the total amount the 

subCONSULTANT has earned since beginning this project. 


For "Deductions," report deductions made by the prime CONSULTANT to the 

subCONSULTANT's "Cumulative Dollar Value of Services Completed" for retainage, bond or 

other fees. materials, services or equipment provided to the subCONSULTANT according to 

mutual, prior agreement (documentation of such agreement may be 

required by MOOT). 


For "Actual Amount Paid to Date," report cumulative actual payments made to 

the subCONSULTANT for services completed. 


For "Actual Amount Paid During this Reporting Period" report actual payments 

made to the subcontractor for services during this reporting period. 


Provide "DBE Authorized Signature" for final payment only. 


Be sure to sign. title and date this statement. 


MOOT CONTRACT ADMINISTRATOR: 

Complete "Comments" if necessary, sign, date and forward to the Office of Business 

Development within seven (7) days of receipt. 


MOOT Office of Business Development 

P.O. Box 30050 


Lansing, Michigan 48909 

Questions aboutthis form? call Toll-free, 1-866-08E-1264 
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